PACHHOPSKEHUE
LRI 0 S

O6 yTBepik1eHHH TOKYMEHTOR 110 BOIIpocaM 00paboTKU MepCOHANBHBIX TaHHEX B
Amvunnctpanun IpoMsimnesHoro BHYTPHTOPOJACKOr0 paioHa ropockoro
okpyra Camapa

PyxoBoacTBysch DenepaneubiM 3akoHOM 0T 27.07.2006 No 152-®3 «O
HIEPCOHAILHBIX ~ JaHHBIXY», MOCTAHOBJICHHEM Ilpautenscrea  Poccuiickoii
®eneparmu ot 21.03.2012 Ne 211 «O6  yrBepxnenuy mnepeyns Mep,
HalpaB/ICHHEIX HA 00ECHEYEHHE BHINOTHEHHS obs3aHHOCTEHH, IpeyCMOTPEHHBIX
QenepanbHeiM  3aKoHOM  «O HCPCOHANBHBIX  AAaHHBEIX» M INPHHATHIME B
COOTBETCTBHH C HHM HOpMATHBHBIMH 1IpABOBEIMH aKTaMH, onepaTopaMn,
ABIOIHMMUCSH IOCYAaAPCTBEHHBIMY HIIM MYHHLIAIIAbHEIMEA OpraHamuy, rinasoi 14
Tpyuooro koxexca Poccuitckoii Denepannu;

1. YrBepauts:

1.1. [lorutuky B orHOmEHHU OOpabOTKH NepPCOHATBHBIX IaHHEIX B
AsvuancTpauuy  TIpoMsImieRHOrO BHYTPHI'OPOJCKOrO0 paifoHa TOpORCKOro
OKpyra Camapa cornacHo mpHiIoKenHio No 1;

1.2, IIpaBuma  o6paGorku NICPCOHANBHBIX  NAHHBIX B AJAMMHHCTPALHH
IIpomsiuinenHoro BHYTPHI'ODOICKOrO paliOHa ropoackoro okpyra Camapa
COTTacHO MPpHIIOXKEHHI0 Ne 2;

1.3. Tlonoxenne o mopske OpranMsalnd o0paboTku W obecneueHms

0e3onacHOCTH  MEpCOHANBHBIX NAHHBIX B AnvuaucTpaumu [TpoMeImIeHHOro




BHYTPUI'OPOACKOrO pafioHa TOPOICKOTO OKpyra Camapa coritacHO mpHiokeHHO
Ne 3;

1.4. Tlepeuens mospxHOCTEIH MYHHIMITANBHBIX CITYXAaIOMX AJIMHHHCTPAIIHH
Ipombiniiensoro BHYTPHTOPOJCKOTO palOHa TOPOACKOro OKpyra Camapa,
SaMCIICHUE ~ KOTOPBIX ~ NMPEAYCMATPHBAET  OCYILECTBICHHE 06pabotkn
TICPCOHATBHBIX NAHHBIX JTHOO OCYHIECTBIEHHE JOCTYIIA K MEPCOHANBHBIM JaHHBIM
COITaCHO NMPHIOKEHHK) Ne 4;

1.5. TrmoBoe o0s3arenseTBO MYHHIHIAIBHOI O CIIy>Kalero
Anmunuctpaunu  ITpoMsimieHHOro BHYTPHI'ODOJACKOrO pafioHa ropoaCKOro
okpyra Camapa, HEMOCPEACTBEHHO OCYILECTBIMIOMEro 00paboTKy nepcoHaIbHEIX
A@HHBIX, B CIy4ac PacTOpXKEHHS C HHM TPYLOBOTO JOFOBOpa (koHTpaKTa) M
TIpEKpAIICHHA OOPabOTKU MEPCOHANBHBIX JAHHBIX, CTABIIHX H3BECTHLIM eMy B
CBSI3H C MCIIOJTHEHHEM TOIDKHOCTHEIX O03aHHOCTEH COrIacHo NPHJIOKEHHIO No 5

1.6. Ilepedens IEPCOHAIBLHBIX JaHHBIX, obpabarriBacMbIx B
Aamyanctpatun  IIpoMbinuiensoOroO BHYTPUTOPOJACKOTO palfOHA TOpOICKOro
Okpyra Camapa B CBS3U ¢ peaH3allneil TPy[OBBIX OTHOUICHMH, 4 TAK:KE B CBA3M C
OKa3aHHEM TrOCYNAPCTBEHHBIX M MYHMUHMIAIBHEIX VCIYT H OCYIIIECTBACHHEM
MYHHIMIATBHBIX QYHKUMI COTIIACHO TIPIIOKEHHIO Ne 6;

1.7. TumoByto ¢opMy paswsicHeHus CYOBEKTY NEPCOHANBHBIX MAHHBIX
IOpHIMIECKHX TOCIEACTBHH OTKA32 NPENOCTABUTE CBOH MEPCOHANBHBIE NAHHLIE B
CBASH C TOCTYIUIEHHEM WIM MNPOXOKACHHEM MYHHUMIATLHOMN CIyx061 B
Anmunnctpanuu  [IpoMsinieHHOTo BHYTPHT'OPOACKOrO paHOHa TOPOACKOro
Okpyra Camapa COracHO npuoxeHuHto Ne 7;

1.8. Tumoryto dopmy cormacus Ha 00paboTKy MepCOHABHBIX JaHHBIX B
Aamuauctpauyu  IIpoMermienHoro BHYTPHIOPOACKOTO paiiOHAa rOpoOCKOro
oxpyra Camapa cOrnacHo NpHIOKeHHEO No 8;

1.9. IlpaBina paGoTel ¢ 063 TMYECHHEIMH AaHHBIMH B AJMHHHCTpALUU
IIpoMbiieHHOro  BHYTpHropoackoro pafioHa TOPOACKOIO OKpyra Camapa
COTJIacHO MPHIOKEHUIO Ne 9;

1.10. Iepevens momxHoCTERH MYHHIMNATLHBIX CIyXKAIMX AIMUHHCTPALHH

IipoMenunenroro  BHyTpHropoackoro paiioHa TOPOACKOro OKpyTa Camapa,




OTBETCTBEHHBIX 32  MPOBENEHHE  MEPONPHATHA [0  0GE3THYHBAHHMIO
00pabaTEIBAEMBIX EPCOHANBHBIX JAHHBIX COMTACHO npuiIoxeHuo Ne 10;

1.11. Ilopstmox  noctyma Mﬁﬁunnwsnbm CIy)XalMX AJIMHHHCTpaL|H
IIpomeimnenroro BHYTPHTOPOACKOr0 paHOHa IOpPOACKOro OKpyTa Camapa B
TIOMCIICHHA, B KOTOPHIX BeAeTCs o6paboTka MepCOHANBHBIX TAHHBIX COMIACHO
NpHIOKeHUI0 Ne 11;

1.12. ®opmy yuera mmm, ocymecTBAfIOLIHX HEaBTOMAaTH3HPOBAHHYIO
00paboTKy NepCOHANBHBIX MAHHBIX JTHGO HMEIIHX JOCTYII K HHUM B
Anmunuctpauuu  TlpoMsiuienHOro BHYTPUIOPOJCKOIO paifoHa ropojcKoro
okpyra Camapa cornacuo [Ipanoxenmo Ne 12;

1.13. IHCTpYKIMIO  OTBETCTBEHHOTO 3a  oOGecHedeHe 6e3omacHocTH
NEPCOHANBHBIX NaHHBIX B AAMMHHCTpaluH [IpoMEILLTeHHOTO BHYTPHI'OPOJCKOTO
paiioHa roposackoro okpyra Camapa Cormacho TIPH/IOXKEHHIo No 13;

1.14. ITonoxenne 06 ocobGeHHOCTIX 06paboTKM NepCOHaNBHEIX NAHHEIX Ge3
HCIIOBE30BAHUA CPEIACTB aBTOMATH3alHH B Anmunrctpauun  [IpoMelnuiedsoro
BHYTPHUIOPOJCKOTO paioHa ropojckoro okpyra Camapa CornacHo NIPHIIOKEHHUIO
Ne 14;

1.15. IIpaBuna paccmorpenus 3ampocoB CyOBEKTOB NIEPCOHANBHEIX JAHHBIX
WM MX NpeiCcTaBuTeneH B AnMunucTpanyuu [IpoMeImieHHOr0 BHYTPHIOPOJCKOTO
paioHa ropoAckoro Ookpyra CaMapa cornachHo NpiIoxeHu:o Ne 15;

1.16. HacTpykumio  orBercTBeHMOro  3a OpraHu3auuIlo  00paboTku
NEPCOHAIBHBIX NAaHHBIX B AJIMHHHCTpauun IIpoMelmieHHOro BHYTPHI'OPOICKOT'0
paioHa ropoJcKoro okpyra Camapa coriiacHo npunoxenuio Ne 16;

1.17. IIpaBuna ocymectsiens BHYTPEHHETO KOHTPOJA 3a COOII0OgeHHeM
TpeOOBaHUH K  3almure NEPCOHANBHBIX ~ NaHHBIX B AJMHHUCTPAIIHM
[IpoMbimnenHoro  BHyTpHropoxckoro paHoOHa TOpOACKOro OKpyra Camapa
COrJacHO IMpHIoXkeHu:o Ne 17;

1.18. Huctpykumo no TNPUMEHCHHIO TITApOJIbHON 3aIUTHI M JIMYHEIX
HACHTHQHKATOPOB B HHPOPMANMOHHEIX CHCTEMAX NEPCOHANBHBIX  JTAHHBIX
COTJIaCHO IMPHIOKEHHIO Ne 18;

1.19.  HWucrpykumio no NPOBENCHHIO  aHTHUBHPYCHOTO KOHTPOIS B

MH(QOPMALIHOHHBIX ~ CHCTeMax TICPCOHAIIBHBIX  IaHHBIX B  AJMUHHCTDALHM
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IIpoMbIIILIIEHHOTO  BHYTPHIrOpOCKOro paHoHa TI'OpPOACKOro OKpyra Camapa
COI'TacHO NpHJICKEHHIO Ne 19;

1.20. Muctpykumio o mopsmxe PE3€PBHOIO KOIMUPOBAHUA H BOCCTAHORJICHUS
IEPCOHANBHBIX NAaHHBIX B AJMHUHHCTpAlMH IIpoMBINIieHHOTO BHYTPHIOPOICKOTO
paioHa ropojickoro okpyra Camapa coriacHo IPHIIOKEHHIO Ne 20;

1.21. HHCTpyKumio no oprammsanmuu XpaHeHus, yd4yera H paboTel C
MATCPHAILHBEIMA ~ HOCHTEISIMHM,  COJEPXALIUMH  NEPCOHANLHBIE JAHHBIE B
Anmunnctpanun  TIpoMBIHUIEHHOTO BHYTPHTOPOACKOrO paioHa ropoACKOro

oxpyra Camapa cOrnacHo npumoxenuio Ne 21.

2. HasHauuTh OTBETCTBEHHBIM 33 OpraHu3aluio 00pabOTKH MEPCOHANBHBIX
AaHHBIX B AjamuHMCTpauuu [IpoMslunieHHOrO BHYTPUTOPOJCKOTO paioHa
ropoackoro  okpyra  CaMapa  3aMmectuTens — [iaegr AnMARMCTpanyu
IIpOMBITIIEHHOrO  BHYTPHIOPOACKOro palioHa TropoiCcKOro okpyra Camapa mo
OpraHH3allHOHHOH pabore Kyknesy T. 3.

3. HasHauute OTBETCTBEHHBIM 3a  obecmeueHue Oe3onacHoCTH
TICPCOHANEHBIX NAHHBIX B HHQOPMAIMOHHBIX CHCTEMAX IIePCOHATBHBIX JAHHEIX B
Anmvuauctpammy  TIpoMsinuieHHOro BHYTPUIOPOACKOTO paiOHa rOpOJCKOro
okxpyra Camapa I'IaBHOTO CIENHAIHCTA OTICIa nmbopmaunonno-KOMHLmTepﬂmx
CHCTEM  AIMHHHCTpauuM [IpOMBINLIEHHOTO BHYTPHTOPOJCKOro  paioHa
ropoackoro oxpyra Camapa Bopoaunosy M. C.

4. Hacrosimee Pacriopsikenme BCTYTIAE€T B CHIIY CO AHS €ro IOAMUCAHH.

5. KoHTpOmb 32 BHINOMHEHMEM HACTOSIIEro PacriopspkeHus Bo3moxHTL Ha
3aMecTHTeNs I'naBel AnMmuHHCTpamue  IIpoMBIIIIEHHOTO BHYTPHIOPOJICKOTO

paitoHa ropozckoro okpyra Camapa 1o OpraHu3aloHHo# pabote Kykunepy T.D.

I'naBa A aMunucTpammm
IIpombimaenHor0 BHYTPHropoackoro
paioHa ropocKoro oKpyra Camapa B.A YepHpimukos

Huxun 9951272



HPHUJTIOXEHHE Ne |
K PacniopsxeHuio AIMUHHMCTpaI{HH
IIpOMBIIIIEHHOTO BHYTPHIOPOACKOTO
paiiona roposickoro okpyra Camapa

oT 3'/( ‘{241,9/.( No :2;2

[TommTika
B OTHOLIEHIH 00PabOTKH EPCOHANBHBIX JAHHBIX B AJIMHHHCTpALMH
IIpOMBILIEHHOrO BHYTPHIOPOACKOTO paiioHa rOpOICKOro okpyra Camapa

1. Ob6imue nonoxeHus

1.1.  Hacrosmas monuruka B 0THOMmCHHH 06paGoTKH NEPCOHANIBHBIX JAHHBIX
B AMuHHCTpauEH [IpOMBIIIIEHHOTO BHYTPHUTOPOACKOro paiionHa TOPOACKOI0 OKpyra
Camapa (manee — IlonurHka) paspaboTaHa B COOTBETCTBHH C Konctutynueit
Poccuiickoit @eneparmn, DepepansubiM 3akoHoM ot 27.07.2006 Ne 152-®3 «O
ICPCOHATBHBIX JNaHHBIX» (manee — DemepanbHBI 3aKOH), MNOCTAHOBICHHEM
HpasurenscTea Poccuiickoit ®enepammu ot 01.11.2012 Ne 1119 «O6 YTBEPKICHHH
TpeOOBaHMH K 3alUTe INCPCOHATNBHBIX  JMAHHBIX mpH  ux obpaborke B
MHGOPMALMOHHBIX ~ CHCTEMAaX  MEPCOHANBHBIX  [AaHHBIX»,  IIOCTAHOBIICHHEM
IIpaBurenscTea Poccumiickoit Oemepanun ot 15.09.2008 Ne 687 «O6 YTBEPKJICHHH
nonoxenus 06 0cobeHHOCTAX 00pabOTKH NepCOHAIBHEIX JaHHBIX, OCYUIECTBIIACMOM
0€3 HICM0IB30BaHMA CPEICTE ABTOMATH3ALUKY.

HommTHKa perymupyeT OTHOLIEHHS, CBS3aHHBIE ¢ 06paboTKoH TIEPCOHATBHBIX
AaHHBIX, OCYMICCTBIAEMOH ANMUHMCTPaled [IPOMBIIUIEHHOrO BHYTPHIOPOLCKOrO
paiioHa ropojckoro okpyra Camapa (nanee — AJIIMMHHCTpaIHs), B TOM YHCIE C
HCIO/IB30BAHHEM CPEACTB aBTOMATH3ALMH WM 6e3 HCIOMb30BaHKS TaKUX CPEICTB Ha
OyMaXXHBIX HOCHTENIAX.

IlpuHuwMnel, NOpAAOK u  ycrnoBus  oGpaGoTkw ICPCOHAIBHBIX  JAHHBIX
PabOTHHKOB AnMuHHCTpamuu (masee — paGOTHHKM) M HMHBIX JTHI OIIPENENAOTCS
[TomiTaKO# € UesBio 0BeceueHus 3aUTEI IPaB ¥ CBOGO/ YeNoBeKa IpH 06paboTKe
€0 NEPCOHANBHBIX NAHHBIX, B TOM YHMCJ€ 3AUIMTH [IPAaB HA HENPHKOCHOBEHHOCTS
YaCTHOH JKHU3HH, THYHYIO H CEMEHHYI0 TalHYy.

o MHEIMY THIIAMY TOHHMAIOTCS JTHIA, HE SBIAIOLIHECS pabOTHMKAMH.
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12. B Hacrosmel [lonMTHKE HCHOB3YIOTCA OCHOBHBIE I[IOHSTHS M3
DeaepasibHOroO 3aK0Ha.

1.3. O6paboTka mepcoHATBHLIX AAHHBIX B AJIMHHACTpaI[MM OCHOBAHA Ha
CICOYIOUMX IPUHITHIAX

- 00paboTka MepCOHANBHBIX NAHHBIX OCYIIECTBISIETCS HA 3aKOHHON H
CIPaBeIMBOI OCHOBE;

- 00paboTka NEPCOHANBHBIX HAHHEIX OIPAHWYMBAETCHS MOCTHIKEHHEM
KOHKpETHBIX, 3apaHee ONpPENENEHHBIX M 3aKOHHBIX wemedl. He momyckaercs
00paboTKa NePCOHANBHBIX JaHHBIX, HCCOBMECTHMAS ¢ LE/IIMK cbopa nmepcoHaTBEHBIX
JaHHBIX;

- 00paboTKe MOMNENKAT TONBKO Te NEPCOHAIBHBIE JMaHHBIE, KOTOPEIE
OTBEYAIOT LENAM HX 00paboTKH;

- ComepkaHHe M 00BEM 00pabaTEIBAEMEIX IIEPCOHANBHBIX JAHHEIX
COOTBETCTBYIOT 3aABACHHBIM LE/AM 00paGoTku. O6pabarsiBacMele mepcoHATBHBIC
A2HHBIC HE JOIDKHEI OBITH M3OBITOYHEIMM [0 OTHOUICHHIO K 3asBICHHBIM LIEISIM HX
00paboTKH;

- Ipx 00palOTKE NEPCOHANBHBIX JAHHBIX OOCCIEUMBACTCH TOYHOCTE
UCPCOHAIBHBIX NaHHBIX, HX JIOCTATOYHOCTh, & B HEOOXOAMMEBIX CIy4asX H
aKTyallbHOCTb 10 OTHOWICHHIO K UEIAM 06paGOTKH MNepCOHAIBHBIX JIaHHEIX.
AIMHHHCTpAllHS NPHHMMAET HEOOXOIMMBIC MEPBHl [0 YHAICHHUIO, YTOYHEHHIO
HEMOJIHBIX MM HETOYHBIX JAHHBIX;

- HEIONMYCTUMOCTE  OOBEAMHEHHA (a3 JaHHBX, COIEPKALIHX
NCPCOHANBHBIC ~ JaHHBIE, O00pabOTKa KOTOPHIX OCYIUEeCTBiseTcd B LENAX,
HECOBMECTHMEIX MeXIY coB0ii;

- OCYIICCTBIEHUE XPAHEHHA NEPCOHANBHBIX JAHHBIX B ¢dopme,
TO3BOJIAIOMICH ONPENENHT CYOBEKTa IEPCOHANBHEIX TAHHEIX HE JMOJIBLIE, YeM 3TOTO
TpeOYIOT uemH o0O0paGOTKH MepCOHABHBIX JAQHHBIX, €CIH CpPOK XpaHEHHA
IEPCOHATIBHEIX  JIAHHBIX HE YCTaHOBJIEH JCHCTBYIOIIMM 3aKOHONATETLCTBOM.
O6pabaTeiBacMble  NEPCOHANBHBIE — AHHbBIE MOJUICKAT  YHHYTOXKEHHIO Jmbo

O0OC3NMMYMBAHUIO TIO JOCTHXEHHH LejIci 00paboTKH WM B Ciydae yTpaThbl
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HEOOXOAMMOCTH B JOCTIDKCHMH 3THX LENed, eclld HHOE He IPEIyCMOTPEHO
JEHCTBYIOIHUM 3aKOHOJATEILCTBOM.

14. B cooTBeTcTBMM C NpHHLMIaMH 0GpabOTKH IEPCOHANBHBIX JAHHBIX
OnpeAeneHs! UeaH 0OpaboTKH 11€PCOHANBHBIX JaHHBIX:

- OCYIIECTBICHHE KaJpPOBOIO H OyXTalTepcKoro AeJONpPOM3BOACTEA
(Bellerve NMYHBIX JEN, YYETHBIX KapTOUEK M TPYHOBBIX KHIDKEK pabOTHHKOB,
obecreueHHe COXPaHHOCTH MMYIIECTBA AZMHHHCTpAINM), HAYUCIIEHKE 3apaboTHOIH
1aTel pabOTHHKAM;

- NPEIOCTaBICHHE TOCYAAPCTBEHHBIX W MYHHIMNAIBHBIX YCIYT o
HCIIOTHEHHE MYHUIMTIATBHBIX QYHKIMIA;

- OpraHu3aiys paboTel ¢ 0OpAIEHHAMH IPaXAAH, HX NEHTPAIH30BaHHbIi
YHET 1 00ecrieueHne CBOEBPEMEHHOI0 HX PACCMOTPEHHS;

- cucTeMaru3aums, coop, oboblLIeHre U Nepefada CBEACHHIA O rpaxxgaHax,
3aPETHCTPHPOBAHHBIX HA TEPPHTOPUX IIPOMBIILIEHHOrO BHYTPHIOpOACKOro paifoHa
ropoackoro okpyra Camapa, /s OpMHPOBaHMS ¥ BEIEHHS Peructpa uzbupareneit;

- YHET  aAMHHHCTDATHBHBIX  MPABOHAPYIICHHA Ha  TEPPUTOPHH
IIpOMBIIEHHOTO BHYTPHUIOPOCKOTO paiioHa ropoxckoro okpyra Camapa,

- YUET, CHCTEMATH3allHs, YTOUYHEHHE H XpaHeHHe KOPPECIOH/IEHIHH,
coaepxameil iepcoHaNbHBIE JaHHbIE rPaXKIaH, 0OpPaTHBIIMXCS B AMUHHCTpAITHIO;

1.5, AIMUHHCTpaLMs OCYIIeCTBISIeT 06pabOTKYy MEpPCOHATBHBIX JAHHBIX
CICAYIOIHX KAaTEropyii CyOBeKTOB:

- pabOTHHKOB;

- TPAX/AH, TPETCHAYIOWINX HA BKIKOYEHHE B KagpOBHIA pE3epB A
3aMCIICHHA BAKaHTHBIX J0JDKHOCTEH MyHHUMIIANBHOH CITy)X0bl B A IMHHUCTPALIHHK:

- TpakJaH, oOpalarommXcs B AJMHHHCTPALHMIO B COOTBETCTBHH C
®epepanbHeM 3akoHOM OT 02.05.2006 r. Ne 59-®3 «O HOPAJIKE PACCMOTPEHHS
obpammenuii rpaxaad Poccuiickoii Denepannny»;

- TPOKIAH, CBEACHHA O KOTOPBIX MEPENAOTCE B AIAMMHHCTDAIHIO B
COOTBETCTBHH CO CTaThel 16 ®elepansHOro 3akona ot 12.06.2002 r. Ne 67-03 «O6

OCHOBHBIX T'apaHTHAX H3OMpPATENBHBIX IPAB U MpaBa HA YY4aCTHE B pedepenayme
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rpaxaan Poccuiickolt ®enepamuy Jjuis copa, 06061IEHAS | nepenavyd  Hx g
dbopmuposanms u Benenns Perucrpa n3Gupareneii:

- rpakaad, oOpaTHBIUMXCA B AJMHHHCTDAUHIO 332 TPEHOCTABICHHEM
MYHULMIATBHBIX W TOCYAApCTBEHHBIX YCIYI' B COOTBETCTBHMH ¢ ®emepaibHBIM
3akoHOM oT 27.07.2010 r. Ne 210-®3 «O6 oprauusaiuu NpEOoCTaBICHHS
FOCY/IapCTBEHHBIX U MyHHIIHIIAIBHBIX YCIYI»;

- IpaXcial, COCTOSIIMX B JOTOBOPHBIX M HMHBIX IPaXXIaHCKO-IPaBOBBIX
OTHOUICHUAX ¢ AIMMHHCTPALIHEN.

1.6. XpaHenwe mNEPCOHAIBHBIX JAHHBIX OCYINECTBISCTCS B ¢dopme,
MO3BOJLIIOMCH ONpenennTh Cy0BheKTa epCOHATBHBIX MAHHBIX HE JAONbIIE, YeM TOT0
TpeOYIOT UemM 06paGoTKM MEPCOHANBHBIX JAHHBIX, €CIIH CPOK XpaHEHHA
NCPCOHANLHBIX XAHHBIX HE YCTAaHOBICH 3aKOHONATENBCTBOM, JOTOBOPOM, CTOPOHOM
10 XOTOPOMY ABJISETC CyOBEKT EPCOHATBHEIX JIAHHEIX.

1.7.  O6pabarbiBacMble TEPCOHANBHBIE AAHHBIE IOICKAT YHHYTOKCHHIO
60 OOE3TMYHBAHUIO [0 JOCTHXKEHHH eIt 00pabOTKH HIIM B Cillydae yTpaThl
HEOOXOAMMOCTH B MNOCTIDKEHHMHM 3THX Ielel, eClH HHOE He IPEyCMOTPEHO

3aKOHOJATCIIECTBOM.

2. OcobennocT 06paGOTKH IEPCOHANBHEIX JAHHEIX H MX epefayu TPETbHM
JMLam
2.1. Tlpu  obpaboTKe  NEPCOHANBHBIX  JAHHBIX AJMHHHCTpAIH
pyxosoacTeyercs Koucrutyuueit Poccwmiickoit Pejiepauiy, 3aKOHOZATENLCTBOM
Poccuiickoit ®eneparyn.
2.2. AnvvHHCTpanMs BhpaBe IEpeaTh NEPCOHANBHEIE JAHHBIE TPETHUM
JHLAM B CJICAYIOIHX CTyqasx:
- CyOBEKT NEPCOHANBHBIX IaHHBIX BHIPA3HJ CBOE COIACHE HA TaKHe
ACHCTBHS B OGO MO3BOISIOIEH TONTBEPANTE axt ero noxydenus dopme;
- NCpeaia NepCOHAIBHBIX JAHHBIX IPEAYCMOTPEHA 3aKOHOIATEILCTBOM B
PaMKaX YCTaHOBJICHHOH IIpOLIEAypEI.

2.3. CyGbekr TEPCOHATLHBIX JAHHBIX obnanaer [IpaBamMmH,
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NpeayCMOTPCHHBIMHU cTaTheén 14 denepanbHoro 3akoHa.

3. Mepsl, IprHUMAEMBIE [151 3ALMTH! TEPCOHATBHBIX AAHHBIX

3.1.  AnMuHuHCTpauMs IIpMHEMaeT HEOGXOAMUMBIE M NOCTATOYHEIE IPaBOBEIE,
OPraHU3alMOHHBIE H TEXHHYECKHE MEPBl JUIS 3alUMTHl [IEPCOHATBLHBIX JAHHBIX
CYOBEKTOB MEPCOHANBHEIX JaHHEX. K Takum M€paM, B YaCTHOCTH, OTHOCSATCS:

- HasHaYCHHE Pa0OTHHKA, OTBETCTBEHHOTO 33 OPTaHH3ALMIO obpaboTkn
TIEPCOHANILHBIX JAHHBIX;

- HasHa4YeHHe pabOTHUKA, OTBETCTBEHHOTO 3a obecreuenre 6e30acCHOCTH
TICPCOHANBHBIX NAHHBIX B HHOPMAMOHHBIX CUCTEMAX HEPCOHATBHBIX JaHHEIX;

- M3JJaHHE aKTOB AJMHHHCTDAlHH, YCTAHABIHBAIOLIMX IpOLEAYPHI,
HAlNpABICHHbIC Ha MPEROTBPAIlCHHE M BbIABICHHE HAPYIICHHH 3aKOHOAATENHLCTBA
Poccuiickoit ®enepauuy B cdepe o6paborku MEPCOHATIBHBIX JAHHBIX;

- OCYMECTBICHHE BHYTPCHHETO KOHTPONA 3a coOmogeHueM TpeboBanuii
3aKOHOZATENLCTBA PoccHifckoil Peniepaliu K 3amIUTe I1€pCOHATBHBIX JaHHBIX

- O3HaKOMIIEHHE pabOTHHKOB, HENOCPEICTBEHHO OCYINECTBIAIOIHX
00paboTKy mepcOHANLHEIX JaHHBIX, ¢ MONOKCHHSIMH 3aKoHOHaTeIsCTBa PoccHiickoit
desepaunn O NMEPCOHANLHBIX NAaHHBIX, B TOM THCIE C TPEOOBAHUAMH K 3aILUTE
TIEPCOHATLHBIX ~ JaHHBIX, AKTaMH AJMHHMCTPallMd [0 BOMpPOCaM obpaboTku
IEpCOHANBLHBIX NaHHBIX, @ TAK)KE 00yUEHHE yKAa3aHHBIX paGOTHHKOB;

- HHBIE MEpBHI, HANpaBICHHBIC Ha 3alHTY IIEPCOHATBHBIX JTAHHBIX

CYOBEKTOB EPCOHATBHBIX AAHHBIX.



IMPUNTIOKEHHUE Ne 2
K PacriopaxeHu10 AJIMAHHUCTPALHMH
IIpOMEIIIIEHHOr0 BHYTPHIOPOACKOTO
pa#ioHa ropojckoro oxkpyra Camapa

or M 1220705 N 22

IIpaBuna
06paboTKH MePCOHATBLHBIX JaHHBIX
B AIMUHHMCTPAUMH [TPOMBIIIIEHHOTO BHYTPHIOPOACKOTO paioHa TOPOJCKOro
okpyra Camapa

1. IlpaBuna o0OpaboOTKM NEPCOHANBLHBIX MAaHHBIX B AMMUHUCTpAIHH
IIpOMBINLIEHHOro BHYTPHIOPOACKOIO PaiioHa ropoaCcKOro okpyra Camapa (nanee
— IlpaBunma) pa3paGoTaHsl BO MHCMNOMHEHHE [OCTAHOBICHHS IIpaBuTenBCTBA
Poccuiickoit @enepamyu or 21.03.2012 Ne 211 «O6 yrBepx)aeHnn Ilepeuns mep,
HalpaBJICHHBIX Ha O0ccIeYeHMe BBINONHEHHA 00sS3aHHOCTENH, IpPeyCMOTPEHHBIX
DenepanbHeIM  3ak0HOM  «(O  IEPCOHANBLHBIX  JAHHBIX» U NpHHATEIMH B
COOTBETCTBHH C HAM HOPMAaTHBHBIMH TMpPaBOBRIMH AaKTaMH, OIEPATOPAMH,
SABIBIIOWHMHCS TOCYAAPCTBEHHBIMH MM MYyHHITHIIATLHEIMA OPraHaAME».

2. Hacrosmue IIpaBuia yCTAHABIHMBAIOT eqHHBIH NOPAAOK ACHCTRHH
(orrepauuii), COBEPIAEMEIX C HCIONL30BAHMEM CPEACTB ABTOMATH3AMH HIH Ge3
HCIIOTE30BAHUA TAKHWX CPEACTB, C MEPCOHANBHBIMU JAHHBIMH B AJMHHHCTDPALMHA
IIpOMBILIICHHOTO BHYTPHIOPOACKOIO PaiioHa FOPOICKOro okpyra Camapa (manee
— AJMUHHCTpAITHA).

3.B mHacrosmex IIpaBwiax HCHONB3YIOTCA  OCHOBHEIE TIOHATHA,
onpencneHHele  @enepantpHBEIM  3akoHOM oT 27.07.2006 Ne 152-®3  «O
IIEPCOHANBHBIX NaHHBIX» (nanee — DeneparbHbIi 3aKoR).

4. O6paboTKa NEPCOHANBHEIX [aHHEIX B AIMHHHCTPAITMM OCYIIECTBIAETCH
Ha OCHOBC IIPHHIIMIIOB, YCTaHOBJICHHEIX cTaThell 5 MeseparbHOro 3aKoHa.

5. IlpouenypaMu, HanpaBI€HHBEIMH HA BBISBICHHC H IIPEIOTBPALICHHE

HapyLICHUH, IPETYCMOTPEHHBIX 3aKOHOIATENBCTBOM PoCCHIiCKOl Denepanuu B



cdepe nepcoHanbHBIX JaHHBIX, ABISIOTCS!

5.1. O3nakomyieHde paGOTHMKOB AIOMUHHCTpaLMy (mamee — pabOTHUKH),
HETIOCPE/ICTBEHHO  OCYIIECTBILIIOMMX 00pabOTKY MEPCOHANBHBIX JaHHBIX, C
OJIOKCHUAMH  3akOHOJaTenbcTBa Poccmiickol Pemepaiiid 0 nmepcoHanbHBIX
AAHHBIX, B TOM YHCJIE ¢ TPEOOBAHKAMH K 3aLIATE HEPCOHANLHBIX JAHHBIX, AKTAMH
AIIMHHHCTPAllMA [0 BOTIpOCaM 0OpaGOTKH TIEPCOHANBHBIX JAHHBIX, obyuyeHne
PabOTHHKOB 10 BOTPOCcaM 0GpaGOTKH MEPCOHANBHEIX AHHbIX,

5.2. OcywmecTBneHNe BHYTPEHHETO KOBTPOJIS 32 COBMIONEHIEM TpeOOBaHUIH
K 3aIMTE NIEPCOHATBHBIX AaHHBIX;

5.3. Opranmzanus npuema u o6paGoTku obpamenuii 1 3alpoCcoB CyOBEKTOB
TEPCOHATBHBIX NaHHBIX HJIH MX NPEACTABUTEIICH, OCYIECTBICHHE KOHTPOJS 3a
00paboTKOM TaKKUX OOpPAILEHHH H 3aIIPOCOB.

6. Ilpy oOpaGoTke NEPCOHAIBHEIX JAHHEIX DPAaGOTHHKHM, BKIIOYECHHBIC B
Ilepeyenp  AOMKHOCTEH  MyHHIHIANBHBIX CIy)Xamux  AIMHHHCTpALMHY,
3AMCIICHUE  KOTOPHIX  MNPEAYCMAaTpPUBAET  OCyLIecTBIeHWe  0OpaboTku
NEPCOHAIBHBIX IAHHBIX JIM0O OCYINECTBIICHHE MOCTYIIA K NEPCOHANEHBIM JAHHbIM,
00s13aHBI COOIHOAATH CNEAYIONIHE OCHOBHBIC TpeGoBaHus;

6.1. O6paboTka  I€pCOHANBHBIX  HAHHBIX B AMHHHUCTpAIIUH
OCYINECTBASETCS Ha 3aKOHHOH M CIIPaBEAIMBOMN OCHOBE;

6.2. ObpaboTke mOMIEXKAT TOIBKO Te KaTeroOpHH MEPCOHANBHBIX JAHHBIX,
KOTOphle BKIIOYCHB! B IlepeueHb MepcoHalbHBIX MaHHBIX, 0OpaGaTeiBaeMbIX B
AJIMMHHCTDALHH B CBSI3M C PCATM3aLHMEH TPYXOBHIX OTHOMICHHH, a TaKKe B CBA3U
C OKa3aHHCM TrOCYNAapCTBCHHBIX M MYHHUHIAIBHBIX YCIYT M OCYINECTBICHHEM
MYHHUHNATBHBIX QYHKIWH (nanee — [lepeuens I1/x);

6.3. OOpaboTKa  NEPCOHANLHBIX  JAHHBIX B AIMMHHCTpAIHH
OCYIUSCTBIACTCA ¢ WCIONb30BAHHEM CPEACTB AaBTOMATH3aLUMUM W (WwiH) Ge3
HCTIOJIE30BAHMA TAaKHX CPEACTB C y4eToM IlonoxkeHHs O MOpAAKE OpraHW3alkm|
obpabotkm u obecneuenus GesomacHOCTH NEPCOHANBHBIX  JAHHBIX B

Anmunucrpanun (ganee — [onoxenue).
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7. lemn o6pabOTKH TNEPCOHANBHBIX NAHHBIX, KATEropHH CyOBEKTOB,
IICPCOHAVIBHBIE TABHBIC KOTOPBIX 00pabaThIBAIOTCA B AIMHHUCTDAIHH, CPOKH
00paboTKM W XpaHEHWS NEPCOHANBHBIX NAaHHBIX, IOPSIOK YHHYTOXEHHS IIPH
AOCTHXEHHH ILenel o0palOTKM MIM NPH HACTYIUIEHMH WHBIX 3aKOHHBIX
OCHOBAaHHH ompenenensl B Ilonoxenun. Cogmepixanue obpabarsiBaeMEIX

IIEPCOHANILHBIX JAHHBIX 10 KaXXTOM KaTreropux onpenenens B [epeune I1]1H.



ITPUJIOXKEHHE Ne 3
K Pacnopsoxennio AMuducTpammn
IIpOMBIUIIEHHOTO BHY TPHTOPOICKOTO
pa¥oHa ropozickoro okpyra Camapa

or_3/ /2. W/ N 22

Ilonoxenue

O MOpsIKe OpraHu3alny 06paboTku M obecneueHus Ge30nacHOCTH TIEPCOHATBHBIX
AQHHBIX B AIIMUHUCTPaLH [[POMEINLICHHOTO BHYTPHIOPOACKOTO paioHa
ropofckoro okpyra Camapa

1. O0mue nomoxeHus.

1.1. Hacrosmee IlonoxxeHue o mopsike OpraHM3aluy  o6paboTkn u
ofecrieueHns 6e30mMacHOCTH NEPCOHATBHBIX JAaHHBIX B AIMHHHCTDAIHH
IIpOMBINUIEHHOTO BHYTPHIOPOACKOTO paioHa ropoackoro okpyra CaMapa (nanee
— [Tonoxenue) ompenenser nemw, COACPXKaHHE M TMOPAAOK OpraHU3aLUu
00pabOTKH HEPCOHANBHBIX  JAHHBIX, MEpHI, HANpABICHHBLIE Ha 3allHTy
NEPCOHANBHEIX JAHHBIX, A TAakKE IPOLEAYPH, HANPABICHHBIE HA BBIABICHHE H
NPEAOTBpAMICHAE HAPYIICHUH 3aKOHOAATENbCTBA PoccHiickoii Oenepanpy B
O0IaCTH  NepCOHANBHBIX  JaHHEIX, B Anmunvictpanrin  [Ipomsimienroro
BHYTPHTOPOACKOTO ~ paHOHa  TrOPOACKOrO  OKpyra Camapa (mamee -
AJMHHHCTpaUHA).

1.2. Hacrosmee ITonosxkenue paspaboTano B COOTBETCTRHH C:

- DenepanbHBIM  3aKOHOM  oT  27.072006 r. No 152-®3
«O NMepCOHAbHEBIX JAHHEIX) (manee — ®enepanbHslit 3aKO0H);

- QenepanbHeIM  3aK0oHOM 0T 27.07.2006 r. Ne 149-03 «0O6
MH(}OpMAaIWH, HHPOPMALOHHBIX TEXHONOTHIX | O 3alHTe HHPOpMAITHHD

- Tpynossm komexcom Poccuiickoit Denepanpyu:

- Kogexcom  Poccwuiickoit Qenepauu 00  aAMHHHCTPATHBHBIX
NIPAaBOHAPYIIECHUSAX ;

- OQenepanbueiM  3akoHOM ot 02.03.2007r. Ne 25-03  «O
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MYHHIIMIIANLHOH c1yk0e B Poccuiickoii Deneparumy,

- QenepansHbiM  3akoHoM ot 25.122008 . Ne  273-®3  «O
[IPOTHBOAEHCTBHH KOPPYIIHMH;

- DeneparbHeM 3akoHoM 0T 27.07.2010 Ne 210-®3 «O6 OpPraHHU3aHH
NPENOCTABICHHS IOCYIAPCTBEHHBIX M MyHHLMITAIBHBIX YCITYTY;

- DenepambupiM 3akoHOM oT 02.05.2006 r. Ne 59-@3 «O TIOpsIKE
paccMOTpeHus oOpameHuit rpaxaad Poccuiickoit Denepartuny;

- VYkasoM Ilpesunenta Poccuiickoit ®enepanuu or 30.05.2005 Ne 609
«O6 yrBepxnenun IIONOXEHHS O NEPCOHATLHBIX TAHHBIX roCy1apCTBEHHOTO
TpaxiaHCcKoro ciyxamero Poccuiickolt ®eslepaniuy M BeAeHHMM €ro JIHYHOIO
Jenay,

- nocraHoBieHueM IlpaBurensctBa  Poccmiickoii QPeaepamuu ot
01.11.2012 Ne 1119 «O6 yrBepixneHnn TPeOOBaHMH K 3amIMTE MEPCOHANBHBIX
AaHHBIX TIpY HMX 00paGoTke B WHGOPMAIMOHHBIX CHCTEMAX IIEPCOHANTBHBIX
JAAHHBIX)»);

- nocranosjicHueM  IlpaButensctBa  Poccmiickoif Denepaiyin
oT 15.09.2008 Ne 687 «O6 yreepxaeruu IonoxeHus o6 0COOCHHOCTAX
00paGoTKM MepPCOHANBHBIX aHHEIX, OCYmECTBIACMOH 0e3 HCIoIb30BaHHS
CPEACTB ABTOMATH3AI[UH»;

- nocranosnenua IlpaBurenscrBa  Poccuiickoii denepauun  oT
21.03.2012 Ne211 «O6 YTBEPKACHMH IlepeyHs wmep, HampaBaeHHBIX Ha
ofecriedenre BBNIONHEHHS OOA3aHHOCTEN, HpexycMOTpeHHBIX  DeaepanbHeIM
3aKOHOM «O NEpCOHANIBHBIX MAHHBIX» W IPHHATEIMH B COOTBETCTBHMH C HHM
HOPMAaTHBHEIMH ~ TIDABOBBIMH  aKTaMH,  ONEPATOPAMH,  SBJITIOLIAMHCS
FOCYapCTBCHHBIMH HJTH MYHHITMIIATEHEIMA OPTaHAMIY;

- nocranopiaeareM IlpaButenncrea Poccuiickoii Denepaunu  oT
6.07.2008 Ne 512 «O6 yreepxneHun TpeGOBaHNH K MaTepHANBHBIM HOCHTEISIM
OHOMETPHYECKHX IEPCOHANBHBIX NAHHBIX H TEXHOMOIMSIM XpaHEHUSA TaKUX

JAHHEIX BHE HH(bOpMaHI/IOHHBIX CHCTEM NECPCOHANBHBIX JaHHBIX)Y.
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1.3. Hactosinee [lonoxenwe He pacupoCTpaHAeTCs HAa OTHOLICHHA,
BO3HHMKAIOIIHE 1NpHd o06pabOTKE MepCOHANBHBIX MJAHHBIX, OTHECEHHBIX B
YCTaHOBJICHHOM TMOPSJIKE K CBEICHUSAM, COCTABJIAIOMINM rOCYAapCTBEHHYIO TaifHY,
U B ClIy4asx, IPeAYCMOTPEHHBIX ACHCTBYIOIIUM 3aKOHOIATEILCTBOM.

1.4. Obpabotka [IEPCOHANLHBIX JaHHBIX B AJIMHUHHCTpAIHH
OCYIECTBIASTCA C COONIOAEHMEM TIPUHIMIIOB H YCIOBHH, NpEIyCMOTPEHHBIX
3akOoHOZATENLCTBOM Poccuiickon Penepaniuy B 061acTH MEPCOHANBHEIX TAHHBIX,
u Ilonoxenuem.

1.5. B TlonoxeHHH MCTIONB3YIOTCS OCHOBHBIE MOHSTHSA, ONPCACIEHHBIE B
DeacpanbHOM 3aKOHE.

1.6. Ilonoxkenne  ABnsAeTCA OOGA3ATENBHBIM I HCHONHCHHS  BCEMH
paboTHHKaMH AJMHHMCTpPamMH (Jajiee — paGOTHHKH), MMEIOMUMH JOCTYyH K
[IEPCOHATBHBIM JAHHBIM.

1.7. O6paboTky nepCOHATBHBIX JaHHBIX B AJMMHUCTPALHH OCYLIECTBIIAIOT
paboTHHKH B cooTBeTcTBHM ¢ IlepeuHeM moOJDKHOCTelt MYHHIHUNATBHEIX
CIyXallliX  AJMHHHCTPALMH,  3aMELIEHHE  KOTOPBIX IIpeyCMaTPHBAET
OCYIIECTBICHHE OOpaOOTKH MEPCOHANBHBIX JaHHBIX JHGO OCYLIECTBIICHHE
JAOCTYIA K IEPCOHANBHBIM JAHHEIM.

1.8. PAGOTHMKH,  HENOCPEICTBEHHO  OCYINECTBIIAIONIHE o6paboTky
TIEPCOHANBHBIX JAaHHBIX, B CTy4ac PACTOPKEHHS ¢ HHMH TPYNOBOTO JOTOBOPa
(koHTpakTa) M mpekpamicHHs OGPabOTKH MEPCOHAIBHEIX JIaHHBIX, CTABIIHMX
M3BCCTHBIMH MM B CBA3M C MCHONHEHHEM JOIDKHOCTHBIX OBS3aHHOCTEI,
NOANHCEIBAIOT ~ TUIIOBOE  OOA3ATENECTBO — MYHHLMIANLHOTO  CIIY’KAaIiero
AIIMHHHCTpAITHH, HEMOCPEACTBEHHO OCYIIECTBIAIOMIETO obpaboTiy
NICPCOHANBHBIX JAHHBIX, B CIy4ac PaCTOPIKEHHs C HHM TPYIOBOIO JOTOBOpA
(koHTpaKkTa) mnpekpamieHus O0OpabOTKH IEPCOHANLHBIX JaHHBIX, CTaBIIKX
HU3BECTHBIMH €MY B CBS3H C UCIIOJIHEHHEM JOJDKHOCTHBIX OOS3aHHOCTCIA.

2. Ycnosus u nopanok o6paboTKM NepcoHaIbHBIX JAHHBIX B AMUHHUCTpAIHK

2.1. IlepcoHanbpHEle JaHHBIE PaGOTHUKOB, TPAXKIAH, MPETECHAYIOIIHX Ha
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3aMCLICHHE  JIOJDKHOCTCH ~ MYHHUMIANBHOH — CiyxObl B AJMHHHCTpALHH,
oOpabareiBatoTcst B Lestx obecneden s KagpoBoit paboTel, B TOM YHCIE B LIEJSX
copeicrBusi  palOTHHKaM B  NPOXOXKAEHHM  MYHHLUIANGHON CIIYy>XOBI,
(hopMupoBaHMs KaZpOBOrO pe3cpBa MYHHIHAAILHOM cryxOnl, 00yueHHMs U
AO/DKHOCTHOrO  pOCTa, y4YeTa  pe3y/lbTaToB  HCNOJHEHHS  PaGOTHHKAMH
AO/DKHOCTHBIX 0OS3aHHOCTEH, obecneueH s TMIHOM Ge30macHoCTH PaGOTHUKOB |
YJICHOB HX ceMel, obecneeHns paboTHUKAM YCTAHOBIEHHBIX 3aKOHOIATEIHCTBOM
Poccniickoit Oenepannu ycnoBuii Tpysa, rapaHTHil B KOMIIEHCAIHH, COXPaHHOCTH
NPHHAUTCHKAIIErO MM HMYIIECCTBR, a TAKOKE B LENAX IIPOTHBOAEHCTBUA KOPPYIIIHH.

2.2.B umemsx, ykasanHelx B myHkTe 2.1 ITomoskemms, obpabareiBarorcs
KaTeropuul IEPCOHATLHBIX JaHHBIX B COOTBETCTBHM ¢ OyHKTOM 1 Ilepeuns
NEPCOHANBHEIX JAHHBIX, 00pabaThlBacMBIX B AIMHHHCTPALHH B CBS3H C
peamM3alieH TpYAOBHIX OTHOIIEHWH, a TAaKXKe B CBAM C OKa3aHHEM
FOCYIApCTBCHHBIX 1 MYHHIIMIIAIILHBIX YCIIYT B OCYIIECTBIEHHEM MYHHIMIIANBHBIX
Gyuxomit (nanee — lepeyens).

2.3. O6paborka MepCoHATBHBIX JAHHBIX U GHOMETPHIECKHX NEPCOHANBHBIX
AQHHBIX JIHL, YKa3aHHBIX B TyHKTE 2.1 Ilonoxenus, ocymectsnsercs 6e3 cormacus
YKa3aHHBIX JIMI[ B PAMKax MeJNeH, onpeAeaeHHbIX ITyHKToM 2.1 Ionoxenus, 3a
HCKITIOYECHHEM CITy4aeB, IPEAYCMOTPEHHBIX TyHKTaMH 2.5, 2.6 [lonoxkenus.

2.4. O6paboTka CIEHHANLHBIX KATErOpHil MEpPCOHANBHBIX AHHBIX M1,
YKa3aHHBIX B ITyHKTe 2.1. ITonoxeHus, ocymecTBisieTcs 6€3 coryiacus yKasaHHbIX
JMIL B paMKax HeneH, onpeneneHHbx myHKToM 2.1 TI0ToxeH!s, B COOTBETCTBUH C
moAnyHkTOM 2.3 myHKTa 2 4actH 2 crarem 10 QenepanbHoro 3akoHa M
nonoxennaMu Tpynosoro xogexca Poccuiickoit @enepanun, 3a HCKTIOUEHUEM
CITyHacB [ONY4ECHUs NEPCOHANBHBIX JAHHBIX PabOTHHKA Y TPEThEil CTOPOHBL

2.5. B cnyyae BOHHKHOBEHHA HEOOXOOMMOCTH NOTY4YEeHHs TIEPCOHATBHBIX
AGHHBIX DabOTHHKOB Y TpPEThEH CTOPOHBI, CICAYeT M3BECTHTh 06 5TOM
PabOTHHKOB, COOBIINTE MM O LENX, TPEIOAraeMbIX HCTOYHUKAX M CIOCOBax
NOTY9€HH NEPCOHANBHBIX JaHHBIX H HOJYYHTH X IHCHMEHHOE COTIACHE.

2.6. O6paboTka MEPCOHANBHBIX NAHHBIX, YKa3aHHBIX B myHKTE 2.1
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IosnoxeHus, oCylIeCTBIAETCS IPU YCIOBHH TIOJYYEHHS COTIIACHS YKa3aHHBIX JIHII
B CJICAYIOIIMX CIIy4asX:

2.6.1. Ilpn nepenade (pacnpocTpaHEHHH, NIPEAOCTABICHHH) TIEPCOHAIBHBIX
AQHHBIX TPETBHM JIHUAM B CIy4asX, HE IPETYCMOTPEHHBIX AEHCTBYIOIIUM
3aKoHOAaTeNbCTBOM Poccuiickoit dexepaunu 0 MyHHIHIATEHOM ciyxbe;

2.6.2. Ilpu TpaHCrpaHHYHOHR NEpexaye NepCOHATBHBIX JAHHBIX;

2.6.3. Ilpy npuHATHH penIeHHil, HOPOXAAIONINX IOPHANIECKHE 10CTEACTRHS
B OTHOIICHWM YKA3aHHBIX JIMI WIH HHBIM 006pa3’oM 3aTparvBaiolifX MX MpaBa
3AKOHHBIC HHTEPCCHl, HAa OCHOBaHHH HCKITIOYHTENBHO aBTOMATH3UPOBAHHOM
06paboTKH HX TEPCOHAJBHBIX JaHHBIX.

2.7.B cmy4asx, npemyCMOTPeHHBIX MyHKTOM 2.6 IlonosxeHus, cormacue
CYOBEKTa MEPCOHANBHBIX JAHHBIX OGOPMISETCS B MMChMEHHOM ¢opme cornacHo
THIIOBO#  Qopme cormacusi Ha 06pabOTKy NEPCOHANBHBIX JAHHEIX B
AJIMHHHCTpalHH, ECITH HHOE He yCTaHOBIeHO PefepanbHbiM 3aK0OHOM.

2.8. O6paboTka NepcOHANBHBIX JAHHBIX B HEIAX, YKA3aHHBIX B myHKTe 2.1
llonoxeHusi, OCYHIECTBIAETCS OTHAENOM MYHHIMIAIBHOM CITyXOBbl, KafpoB H
OXPaHBI TpyAa AAMHHACTPAIWH U BKIIOYAET B €04 CICAYIOMHE AEHCTBU: coop,
3aMHCh, CHCTCMATU3AMIO, HAKOIUICHHE, XPAaHCHHE, YTOYHEeHHE (OOHOBIICHME,
M3MCHCHHE), M3BJICYEHHME, HCMOJIB30BaHME, Mepeaady (pacnipoctpanense,
MPCAOCTABACHKE,  AOCTYH),  OOe3NH4YHBaHME, ONOKHPOBAHHE,  yHATCHHE,
YHHYTOXKECHHE TTEPCOHANBHAIX JaHHBIX.

2.9.C6op, 3amMch, CHCTEMaTH3auus, HAKOIUICHHE K YTOYHEHHE
(o6GHOBIIEHHE, H3MEHEHHE) [TEPCOHATBHBIX NAHHBIX JIHII, YKa3aHHBIX B yHKTe 2.1
TTonoxeHus, OCYIIECTBASETC IYTEM:

2.9.1. [lorygenus OpHIMHAIOB HEOBGXOMHMBIX TOKYMEHTOB (3asBIICHHE,
TPYAOBasd KHIKKA, aBTOOMOrpadus, MHBIE NOKYyMEHTHI, MNPENOCTaBiicMble B
AJIMMHHCTpAIlHIO) HENOCPEACTBEHHO OT JIMI, YKa3aHHBEIX B mnyHKTe 2.1
[Honoxenus;

2.9.2. KonupoBaHus OpHIHHAJIOB JOKYMEHTOB;

2.9.3. BHeceHns CBEUCHHH B  yueTHbie GopMBl (Ha OyMaxHBIX H



3JIEKTPOHHBIX HOCHTEIINX );

2.9.4, ®opMHpPOBaHHA NEPCOHAILHBIX JAHHBIX B XOIE KaIpOBOH paloThI;

2.9.5. BHeceHHs NEPCOHANBHBIX AaHHBIX B MH(OPMAIIHOHHYI0 CHCTEMY
«Pacger 3apaGoTHO#H TnaThl paGOTHHKOB AJMHHHUCTPALIHMY.

2.10. 3anpemaercq noyyars, 06pabareisate H nMproOINATE K JIMIHOMY AEIY
paboTHHKA, MEpCOHANbHLIE NAHHBIC, HE npexycMoTpeHHsle [lepeuneM, B ToM
HHCIIe KacCalomHeCs pacoBOH, HAIMOHAIBHOM NPHHAAIC)KHOCTH, MOMHTHUECKHX
B3ITI/10B, PETUTHO3HBIX HIIH QHIOCODCKUX YOXKACHHH, HHTHMHOM KH3HM.

2.11. Ilpu cOope mepcoHaIBHBIX JaHHBIX PAOOTHHK OTHETA MYHHULIUIIATBEHOM
CIyXObl, KafpoB W OXpaHBl TPyAa AJIMHHHCTDALMH, OCYIIECTRITIOWHI c6op
(TTOTy4eHKe) MEPCOHAIBHBIX AHHBIX HEMOCPEACTBEHHO OT JUL, yKa3aHHEIX B
nmyHkTe 2.1 IlonoxkeHus, 00s13aH pa3zbICHHTH CyOBEKTY IEePCOHANBHBIX JAHHBIX
IOPHAMHECKHC TIOCTENCTBHA OTKa3a NPEAOCTABHTE CBOM IIEPCOHANBHBIE JAaHHBIE, O
HEM 3a[OTHAETCA THIIOBAA POPMA PA3BACHEHHS CYGBEKTY IIEPCOHANBHBIX MAHHbBIX
IOpHAWYECKUX MOCHEACTBHI OTKa3a NPENOCTABUTH CBOM MEPCOHANBHEIE NAHHBIE B
CBASM C TOCTYIICHHEM HIM TPOXOXKACHHEM MYHHUIUNIAIGHOR CIyXKGOH B
AJMHEBUCTpALUH.

2.12. Tlepena4a (pacmpocTpaHeHwue, MPEIOCTABIICHUE) H HCIIONb30BAHHE
ICPCOHATILHBIX ~ NAHHBIX  JML, YKasaHHBIX B myHkre 2.1 Tlonoxenus,
OCYHIECTBIACTCH JMIIL B COy4asX M B IOPSAKE, TIPEAYCMOTPEHHBIX
3aKOHOATEIBCTBOM.

2.13. B Anmunauctpanun o6paborka OEPCOHANBHBIX JaHHBIX (DHU3HYECKHX
MHO  OCYMICCTBIICTICS B NEMAX INPENOCTAaBICHHS I'OCYJapCTBCHHBIX U
MYHHIMIIATLHBIX YCIYT' M HCTIOJIHEHHS MYHHITHITAILHBIX (BYHKIIHIA.

2.14. TlepcoHanbHbBIE DaHHEBIE rpaxijaH, oOpaTHBIIMXCH B AJMMHEHCTPALHIO
JHHO, a TAKKC HANPaABUBIHX MHANBHYATbHbIC HIIH KOJUIEKTHBHEIE THChMEHELIS
obpamenuss wmM  obpameHns B GopmMe  3MEKTPOHHOTO  MOKyMeHTa,
00pabaThBarOTCs B HE/IAX PACCMOTPEHHS YKa3aHHBIX obpaweHuH ¢ nmoceryommm
YBEIOMIICHHEM 3as5BHTEJICH O PE3YNIBTATAX PACCMOTPEHHS,

B pamkax paccMorpenus o6pamenuii rpaxaan  nojuexar obpaborke
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NCPCOHABHBIC IAHHBIC 3AIBHICIICH B COOTBETCTBHH C MYHKTOM 2 Iepeyns.

2.15. TlepcoransHEIe JaHHbIE rpax/iad, obpamarommxcs B AIMHHHCTpaIHIO
B PaMKax MOJIyYeHHs TOCYIAPCTBCHHBIX M MYHULMIANLHEIX YCIYT M HCITONHEHHSA
MYHHUMIANLHBIX GYHKIMHA, NOMIEKaT o6paboTKE B COOTBETCTBHM C [IYHKTAMH
3, 4 Ilepeuns.

2.16. [lepconalbHble faHHBIE MPAXKIAH, CBEICHHS O KOTOPEBIX IEPEAAIOTCS B
AZMHHHCTPaNMIO B COOTBETCTBHM CO CTaTheit 16 DefepanbHoro 3akoHa oOT
12.06.2002 r. Ne 67-®3 «O6 ocHOBHBIX FapaHTHsX M30HpaTeIbHBIX MPAB M TIpaBa
Ha y4Jactue B pedepeHayMe rpaxmaH Poccuiickoit Genepaumu», nopexar
00paboTKE B COOTBETCTBHH C IIYHKTOM 6 Tlepeuns B memsx cucTeMarTHsanum,
cbopa, o6oblueHus U mepemady ux B H36upaTenbHy0 KOMHCCHIO Camapckoii
obnactd I GOPMHpPOBAHHS W BemCHMS Peructpa wnsbuparteneii, yuactHuxos
pedepeHnyma.

2.17. llepcoHanbHble JaHHBIC IPaXIaH, NPENCTABICHHBIX K HATPAXACHHUIO B
AIMUHHCTpalMK, AJAMHHHCTpPALUH roponckoro okpyra Camapa wid marpagam
Camapckoit ofmacTH, momiexar 00paloTKe B COOTBETCTBHH C UYHKTOM 7
Iepeuns.

2.18. O6paboTka mnepcoHaMBHBIX JIAHHBIX, HEOOXOIUMMBIX B CBA3H C
PEAOCTAaBICHHEM TOCYAApCTBEHHBIX U MYHHIHIAIBHEIX YCIYT H HCIIOJIHEHHEM
MYHAUMIIANBHBIX  QYHKIHH, OCyliecTBIETCS 6e3  Coryiacus CyOBEKTOB
NEPCOHATBHEIX JAHHBIX B COOTBETCTBHH C NyHKTOM 4 wacTu 1 craTed 6
DefeparbHOro 3aKOHA, a TAKKE ¢ 4acThio 4 CTaThy 7 DeaepalsHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opranusamuu NPEJOCTABIICHHA TOCYNAPCTBEHHBLIX M
MYHHUHIATIBHBIX YCIIyT.

2.19. O6paboTKa mHepCOHANBHBIX JaHHBIX, HEOOXOMUMBIX B CBSI3H C
[IPCAOCTABICHUEM TOCYNAPCTBEHHBIX M MYHHIIHIAILHBIX YCIYT ¥ HCIOJNHEHHEM
MYHHIMOATBHEIX  QYHKUMH, OCyWIeCTBIAETCS — OTHE/IAMH AJMHHUCTpALINHY,
NPCNOCTABIAIOIMMH  COOTBETCTBYIOIME T'OCYJAPCTBEHHBIE M MYHHLHNATIEHBIE
YCIYTH ¥ (WJIH) UCTIONHSAIOIMUMH MYHHIHIIAIbHBIE QYHKUWH, H BKJIIOYAET B O

Cleayomue qedcTsus: cbop, 3amuce, CHCTEMATH3alHIO, HAKOILICHHE, XpaHEHHe,
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yTouHEeHHe (OGHOBICHME, M3MCHECHHE), U3BIIEYEHHE, HCIIONB30BAHME, nepegavy
(pacnpocTpaHeHKe, mpeaoCTaBIEHUE, AOCTYII), O6E3THYHBAHME, OnokupoBanue,
yJalleHHe, YHHYTOXXECHHE NEPCOHANBHBIX JaHHBIX.

2.20.Coop, 3ammch, CHCTEMATU3ALHS, HAKOIUICHWE W YTOYHEHHE
(oGHOBNIEHHE, M3MEHEHHE) MEPCOHANBHBIX JAHHBIX CYOBEKTOB, 0OpaTHBILMXCS B
AZMHHHCTPAIMIO JUIS [ONYYEHHS I'OCYapCTBEHHOM W MYHHITHIIAIBHOH YCIYTH
W B OCIX WUCIONHEHHS MYHHUHMIAIBHBIX (YHKIHH, OCYLIECTBISETCS MyTeM
TMOMYHMCHHA OPHMTHHAIOB HEOOXOUMMBIX JOKYMEHTOB HEIOCPEUCTBEHHO OT
CYOBEKTOB NEPCOHATILHBIX IAHHLIX, BHECEHHS CBEJICHHII B ydETHbIE dopme! (Ha
OYMaKHBIX H 37IEKTPOHHBIX HOCHTEISX).

2.21.Tlpy c6ope mNepCOHANBLHBIX NaHHBIX PabOTHHK, OCYIIECTBIAKOLIMH
MONy4CHHE  TMEPCOHANBHBIX  NAHHBIX  HEMOCPENCTBEHHO OT  CYOBEKTOB
TIEPCOHATBHBIX TAHHBIX, OOPATHBIIMXCS 3a IPEIOCTABICHHEM TOCYAAPCTBEHHON 1
MYHHIIMIIATEHOH YCITYTH WM B CBS3H C HCTIOJTHEHMEM MYHHIHNATHHEIX dYHKLHH,
00513aH Pa3BACHUTE YKA3AHHBIM CYOBEKTAM MEPCOHANBHBIX JIAHHBIX IOPHIHYECKHE

MOCJIENCTBHA OTKa3a NPEAOCTABUTH NNEPCOHANBHBIC JAHHELIE.

3. Ilopsinok 06paboTKH NEpCOHATBHBIX JaHHBIX CyOBEKTOB
IIEPCOHANBHABIX JaHHBIX B MH(QOPMAIIMOHHBIX CHCTEMAaX

3.1. O6paGorka MEPCOHATBHBIX JAaHHBIX B AIMUHUCTpAIMH
OCYIIECTBIAETCH B HHPOPMAIIMOHHBIX CHCTEMAX MEPCOHANBHBIX MAHHBIX (zmanee —
HCII/[1H) Ha 3aWMIIEHHBIX aBTOMATH3HPOBAHHbIX pabognx mecrax.

3.2. ABTOMaTH3HPOBaHHOE pabodyce MecTo UCTIIr «Kagpossnii  yuer
NMCPCOHAIBHBIX i€  pabOTHHKOB» MpeAnonaraeT o6paboTky TIEPCOHANBLHBIX
AAQHHBIX B COOTBETCTBHH C ITyHKTOM 1 ITepeuns.

3.3. AsToMaTH3HpOBaHHOEe pabouee MecTo UCII[ls «Cnwucok rpaxnan
oOpaTuBmKXCA ¢ KanobaMM, NpPeaTOKEHHIMH npexnosiaraer  0dbpaborKy
IE€PCOHAITLHBIX NAHHBIX B COOTBETCTBHH C ITYHKTOM 2 Ilepeyns.

3.4. ApToMmaTH3MpoBaHHOe pabodee  MecTo HCIIn  «KaproTeka

AAMHHHACTPATHBHBIX IIpaBOHapymeHHﬁ)) COOACPKHT IIEPCOHANBHBIC JAHHBIC
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(pU3HYECKHX JIKL, ABNAIOMMXCS CTOPOHOM TPaXKIaHCKO-IPABOBBIX OTHOLICHHH C
AnMUHHCTpanMel, W BKIIOYAeT [EPCOHANBHHIC HaHHBIE B COOTBETCTBHH C
nyHkToM 3 Ilepeuns.

3.5. ABTOMaTH3HpOBaHHEIE paGoume Mecta Momyns «3apruiatay WCIIIa
«Pacuer 3apaGoTHOM mATEl PAGOTHHKOB» CONEPKHT TEPCOHANBHBIE JAHHBIE
PabOTHHKOB M (H3MYCCKMX NHL, SBIAAIONMXCA CTOPOHOM TPYNOBBIX K
TPaXIAHCKO-IIPABOBBIX JOTOBOPOB, 3aKII0YAEMBIX A IMHHHCTPALMEH, H BKIIOYAeT
NEPCOHANBHBIE JAHHBIC B COOTBETCTBHH C MyHKTaMHu 3, 5 [lepeuns.

3.6. AsToMaTu3upoBaHHOe pabGouee wmecto MHCIIn «Ceemesus o
rpaxaanax PO, nepenasaembrx B M3Guparensuyto komuccuio Camapckoit o6nactu
It GopMHpoBaHWsT M BefieHWs Perumcrpa m3buparene, YYaCTHHKOB
peepenymar» npemonaraer o6paboTKY MEPCOHANBHBIX JaHHBIX B COOTBETCTBHM
¢ ryHKToM 6 Ilepeuns.

3.4. PaboTHHKAM, HMMEOIIAM  TMpPaBO  OCYIIECTBIATH obpabotky
nepcoHansHelx JaHHEIX B HCIIJH, mpemocrapiseTcs YHUKANLHBLA JIOTHMH H
napone aiaa poctyna Kk coorsercreywined UCIIIn. ocTyn npenocTaBiaseTcs K
NPUKIAAHBIM [IPOTPAMMHBIM MOJACHCTEMaM B COOTBETCTBHM ¢ (PYHKITHAMH,
IPEAYCMOTPEHHBIMH JOIKHOCTHBEIMHE HHCTPYKIMAMH paGOTHHKOB.

Hudopmarms Moxer BHocuthes B MCTIAH Kak B aBTOMATHUECKOM pEXUME,
TaKk ¥ B PYYHOM DEXHME IPH NOMYYEHHH HH(bOpMauuu Ha GYyMaKHOM HOCHTEIC
WM B HMHOM BHIC, HC MO3BOJAIOIMNEM OCYWECTRIATE €€ ABTOMaTHUECKYIO

PETHCTPAIHIO.

4. Obecnieuenne GesonacHOCTH 06PaGOTKH MEPCOHAIILHEIX TAHHBIX

4.1. Obecnieuenne 6€30MaCHOCTH NEPCOHAJIBHBIX JAaHHBIX, 00pabaTRIBAEMEBIX
B HCII/IH, goctHraercss myreM HCKIIOYEHHS HECAaHKLMOHUPOBAHHOIO, B TOM
HHCIE CIy4alHOro MOCTYNAa K MEePCOHANBHBIM JAHHEIM, a TaKke HPUHATHSA
CICAYIOMHMX Mep Mo obecIieyeHHI0 De30MacHOCTH:

4.1.1. Onpenencane yrpos 6€301MaCHOCTH NEPCOHANBHBIX TAHHBIX IIpH HX

obpabotke B UCI1/]x;
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4.1.2. IIpuMeHEHNE  OPraHM3ALMOHHBIX M  TEXHHYECKHX MEp 1o
obecrneueHHo 6€30M1aCHOCTH IIePCOHANBHEIX JAHHBIX IPH HX 00paboTKe B HUCIIIx
AIMHHUCTPAaLMH, HEOOXOMMMBIX JUIA BHINOJHEHHA TpPeOOBaHM K 3aluTe
NEPCOHANIBHBIX JaHHBIX, WCIIOJHCHHE KOTOPHIX OOECHEeYHBAET YCTaHOBICHHBIC
[pasurenscToM Poccuiickoit ®eepanys YpoBHH 3aMIHIIEHHOCTH [ICPCOHATIBHBIX
JIaHHBIX;

4.1.3. TlpuMeHerne MpOIIEAIIHX B YCTAHOBJICHHOM IOPSIKE Ipouenyp
OLECHKH COOTBCTCTBHA CPENCTB 3aLIMTHI HHpOpMAaLMY;

4.1.4. Ouenka 3(pGCKTHBHOCTH INPUHMMAEMBIX MEp IO OBECIEeUEHHIO
6€30MacHOCTH TIEPCOHANBHBIX JAHHBIX [0 BBOAA B dKCILTyaTaumio UCTIx;

4.1.5. Yyer MallMHHBIX HOCHTENEH EPCOHATLHBIX AaHHEIX;

4.1.6. IlpuMeHeHne Mep MO OOE3MMYMBAHMIO IEPCOHAIBHBIX IAHHBIX B
cooTBeTCTBHH ¢ Ilpasmimamm paloTel ¢  OGE3MMYECHHBIMH  JAaHHBIMH B
AIMMHHCTpaUHH;

4.1.7. OGuapyxenne  HakTOB  HECAHKIHOHHPOBaHHOIO I0CTyNa K
NIEPCOHANIBHBIM JAaHHBIM ¥ IPUHATHEM MED;

4.1.8. Boccranognenue MOIHGHUITPOBAHHEIX, YAAIEHHBIX HIIH
YHHYTOXKCHHBIX II€PCOHAILHBIX MNAHHBIX BCIEACTBHE HECAZHKIIHOHHPOBAHHOTO
AOCTy11a K HHM;

4.1.9. YcradoBneHue 1NpaBMI  JOCTYNIA K [EPCOHANBHBIM JAHHBIM,
obpabareiBaemeim B UCTI]TH;

4.1.10. Kontpoms 32 nNpHHHEMaeMBIMM MepaMH 1[0  OGECIIEYEHHMIO
0e3011aCHOCTH IEPCOHANBHBIX JAHHBIX M YPOBHEH 3alHIIEHHOCTH HNCHx;

4.1.11. ObecneueHre NPOIMYCKHOIO PEXHMA B 3MaHME AnMuHUCTpaIMKH |
BBITIONIHEHHEM [Topsika KOCTYITa MyHMIMIANBHEIX CITYKaIMHX AJIMEHHCTDALHHA B
NOMEIIEHNS, B KOTOPBIX BejleTca 00paboTKa MepCoHaIbHbIX JaHHEBIX.

42. Ina obecneucHus COOTBECTCTBYIOIIETO YPOBHA  3aIIHIICHHOCTH
NEPCOHANBHLIX NaHHBIX (pH MX oOpabotke B UCII[H HasHadaercs paGOTHUK,
OTBCTCTBEHHBIH 3a obecrieueHmne ©e3011aCHOCTH NEPCOHAIBHEIX aHHEIX B

AJIMUHHCTpPALIHH.
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4.3. PaboTHHK, OTBETCTBEHHBI 3a  obecleueHHe  0e3011aCHOCTH
NEPCOHANIBHBIX JAHHBIX B AJIMMHHCTpaLMM, PYKOBOACTByeTcs MHCTpykuueit
OTBCTCTBCHHOTO 3a oOecreyeHHe O€30MacHOCTH MEPCOHAIBHBLIX JAHHBIX B
AMHHHCTpAITHH.

4.4, Obecneuenne 6€30IaCHOCTH IIEPCOHANBHBIX HaHHBIX B WICII/IH Ges
HCIIONB30BAHMA CPEACTB aBTOMAaTH3allMH OCYILECTBIAETCS B COOTBETCTBHH C
IToroxenneM 06 ocobeHHOCTSX 00pabOTKH MEPCOHANBHBIX MaHHBIX 6e3
HCTIONIB30BAHHUA CPEJACTB ABTOMATH3AIMH B A IMHHHCTPAIHH.

[Ip HeaBTOMAaTH3HMPOBAaHHOH 00paboOTKE MEPCOHANBHBIX JAHHBIX HX
GesomacHocTh OOecmeuHMBaeTCA ITyTeM XpAHEHHA MATEPHANBHBIX HOCHTeNei
MHGOPMALNH B 3aKPHIBAEMBIX INKadax, sIUKax, 00eCHEYHBAIOMMX COXPAHHOCTD
NIEPCOHAJIBHBIX TAHHBIX U HCKIIOYAIOMMX HECAHKIIMOHHPOBAHHETH OCTYII K HHM.

4.5. llpu HEaBTOMAaTH3MPOBAHHOH 00paboTKe pasNHYHBIX KaTEeropHit
NCPCOHANBHBIX JaHHBIX JO/DKEH HCIIONB30BAThCS OTHEIBHBIH MaTepHaIbHBIH
HOCHTENB U KOXA0H KaTerOpHH NMepCOHATbHBIX JTaHHBIX.

4.6. Ilpy HeaBTOMATH3MpOBaHHOH 00pabOTKE NEPCOHANBHBIX JAHHBIX
yTBepKIaeTcs GopMa ydvera JHI, OCYIIECTBIMIOMMX HEABTOMATH3HPOBAHHYIO
00pabOTKY TNEPCOHANBHBIX JAaHHBIX JIMOO HMMEIOMHMX JOCTYN K HHM B
AIMUHHCTpALIHHE.

4.7. llpn HeaBTOMaTH3MPOBaHHOH 00pabOTKE NMEPCOHAILHBIX JAHHBIX Ha
OyMa>KHBIX HOCHTEIAX:

HC JOIYCKaeTCs (HKcalMsa Ha OZHOM GyMaXXHOM HOCHTENE MEePCOHATBHBIX
JaHHEIX, LETH 00pabOTKH KOTOPHIX 3aBEAOMO HE COBMECTHMEL,

NIEPCOHANBHBIE NAaHHBIC HNOJDKHBI 000COOMATECS OT MHOM uH(OpMaiMH, B
YACTHOCTH, IyTEM (HKCAILIMH HX HAa OTACIIBHBIX OYMaXHEIX HOCUTEIIX.

4.8. KoHTpose 3a XpaHeHHEM U HCIIOJIB30BAHHEM MATEPHAILHEIX HOCHTENEH
NEPCOHANBHEIX  JAaHHEIX, HE AOMYCKAIIIHHA  HECAaHKLHOHHUPOBAHHOE
HCTIONB30BAHHE, YTOUHEHHE, PACHPOCTPAHEHHE M YHWYTOXKEHHE IIECPCOHATBHBIX
AaHHBIX, HAXOAALIMXCA HA STHX HOCHTENSX, OCYIUECTBIIIOT HAYAIEHHUKH OTIEIOB

ATMUHHCTDALHH.
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4.9. O6paboTka INMepcoHaNbHEIX NAHHBIX 6e3 HCTIONB30BaHUS  CPEHCTB
aBTOMATH3aLMK B 3JIEKTPOHHOM BHE OCYLIECTBIISICTCS HA BHELIHMX JMEKTPOHHBIX
HOCHTENAX HHObOpMamyn. IIpH OTCYTCTBHH TeXHONOHYECKOH BO3MOXHOCTH
OCYIIECTBICHUS. 00pabOTKH MEpCOHANBHBIX NaHHBIX B 3NIEKTPOHHOM BUae 0e3
HCTIOJIL30BAHKS CPEACTB ABTOMATH3ALUMHM HA BHEIIHHX HOCHTEIISNX WH(pOpManHH,
HEOOXO/IMMO NPUHAMATE OPraHU3AHOHHbIE (0XpaHa IOMeIIeHHHt) U TEXHHYECKHe
MEpH  (YCTaHOBKa  CepTH(UIMPOBaHHBIX CPEACTB  3alUTHl HHGOpPMAIUH),
ACKIO1AIOIIHE BO3MOXKHOCTE HECAaHKIIHOHHPOBAHHOTO JOCTYIIA K MEPCOHANTBHEIM
AQHHBIM JIML, HE ITOIYLIEHHBIX K UX 06paboTke.

4.10. Tlpu HCHONB30BAHMM THIIOBEIX GOpM  [IOKYMEHTOB, Xapaktep
HHGOpMalMM B KOTOpHIX TPEANONATACT MM JONYCKAET BKIIOYCHHE B HHX
MCPCOHANIPHBIX  RAHHEIX, MOJDKHBI COOMIONATHCS  yCIIOBHS, YCTaHOBJIEHHEIC
myHkToM 2.3 Tlonoxenns o6 0co6eHHOCTIX 00paboTKH NMEPCOHANBHBIX AAHHBIX

Oe3 HCII0JIb30BAaHHUA CpEJICTB aBTOMaTH3allHy B AIIMHHHCTP&I.[HH.

5. llepenaya, cpoku o6paboTkH u XPAHCHUA NEPCOHATBHEBIX JAHHBIX

5.1. Ilepenada mepcoHaNBHBIX JaHHBIX CyOBEKTa IEpCOHANBHBIX MAHHBIX
TPETHUM JIHIIaM MOXET OCYIIECTBIATECA TOIBKO ¢ COTIACHS B ITHCHMEHHOMN dopme
CyObeKTa MEepCOHANBHEIX NaHHBIX 33 HCKITHOYEHHEM CJIy4acB, MPEAYCMOTPEHHEIX
3aKOHOXATENLCTBOM.

5.2. Tpancrpanuynas mepexaua NEPCOHANBHBIX JAHHBIX HAa TEPPUTOPHH
HHOCTPAHHBIX TOCYyJapCcTB (B TOM 4YHClie B HHOCTPAaHHBIC IIOCONLCTBA H
KOHCYJIECTBA) MOXXET OCYIUECTBIATHCS, €CIH HHOCTPAaHHOE TOCYHAapCTBO, Ha
TEPPUTOPHIO  KOTOPOIO  OCYWIECTBIAETCA Mepenaya EPCOHATIBHBIX  [AHHEIX,
obecreumBaeT afeKBaTHYIO 3aLUMTY NpaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX,

B mHEIX crmyuasx TpaHcrpanumunas Nepeaada NEepCOHANBHBIX NAHHBIX Ha
TCPPUTOPHH HHOCTPAHHEBIX TOCYAAPCTB, He 00ECIICUHBAIONINX aNEKBATHORN 3aIUATHI
IIPaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX, MOXET OCYLUECTBIIATECS B CIIy4asx
Halvqus COrnacus B NHCBMEHHOH (opme cyGrekTa NEPCOHANBHBIX HAHHBIX H

ClIy4asx, yKasaHHbIX B DeepatpHoM 3aK0He.
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5.3. Cpoku 00paboTKH M XpaHCHHSA MEPCOHAIBHBIX JAHHBIX pPabDOTHHKOB,
TPayK[iaH, NPETCHAYIOMKX Ha 3aMEIICHHUE JODKHOCTEN MYHUIIMIIABHOMH CIIyKObI B
AIMUMHHCTpallMy, ONpEeNeNAOTCs B COOTBETCTBHHM C  3aKOHOJATEIbCTBOM
Poccuiickoit Penepanuu. C y4eTOM HOMOKEHMH 3aKOHOJATENBCTBA POCCHIACKO#M
@encpalMel  YCTAHABNMBAIOTCA CNEAYIOUIHE CPOKH 00paboTKM M XpaHeHH:
NEPCOHAIBHBIX JIAHHBIX:

5.3.1. IlepconanbHbie JaHHBIC, COAEPXKAINHECH B PACHOPKEHMSIX [0
THAYHOMY COCTaBy pabOTHHKOB (0 mpueme, O IlepeBode, 00 YBONBHEHHH, 00
YCTAaHOBICHWH HAJA0aBOK), IIOUICKAT XPaHEHHUIO OTHEIOM MYyHHIHIIAILHOM
CTyXObl, KanpoB W OXpaHB! Tpyda AJMHHHMCTPAUMM B TEYEHHE JIBYX JIET C
nocnenyromuM GOpMHPOBAHMEM M IIEpefauci yKa3aHHBIX JOKYMEHTOB B apXHB
AZIMHHHCTPAIIMM WM TOCYJAPCTBEHHBIH apXWMB B IOPSAAKE, MPETyCMOTPEHHOM
3aKOHOAaTenbCTBOM PoccHiickoit Qepepaiuy, rae OHM XpaHATCH B TeUeHHE 75
JIeT.

5.3.2. [lepcoHanbHBle  [MaHHEIC, COAEpXAIMeCAd B JMYHBIX  Jeax
pabOTHHKOB, a TaKXe JIHYHBIX KAPTOYKaX pPaGOTHMKOB, XPAaHATCI B OTIENC
MYHHUHIAIBHON CITyXOBI, KaZ{pOB M OXpaHH TPyJa AJMHHMCTDAILMHM B TEUCHHE
TPEX JIET C MOCNEAYIOUIMM (OPMHUPOBAHMEM H Nepefaicii yKa3aHHBIX JOKYMECHTOB
B apxMB AJMUHWCTPAlHM HJIH TOCYNApCTBCHHBIH 4apXMB B  IOpSJIKE,
NPEAYCMOTPECHHOM  3aKOHOJATeNbCTBOM Poccuiickoit ®exepanud, rae OHHU
XpaHATCA B Te4eHUe 75 neT.

5.3.3. llepcoHalbHBIE  JaHHBIE, COHEPXKAUIMECHA B PACHOPHKECHHAX
AIMHMHHCTpallHM O TIOOIIPEHHAX, MAaTEPHATLHOM MOMOLM B OTHOLICHHH
pabOTHHKOB, HOIJIEXAT XPAHEHHIO B TEUEHHE IBYX JIET B OTACHE MyHHIHIAILHOMN
Ciyx0bl, KaApOB M OXpaHHl Tpyda AIMHHHCTDAIMM C [OCIEAYIOIIUM
(opmHpoBaHuEM M Tepeadeil yKa3aHHBIX JOKYMEHTOB B APXHB AaMuHHCTpAITHH
HIIH FOCYAAPCTBEHHBIM apXMB B MOPSIKE, IPEAyCMOTPEHHOM 3aKOHOIATENLCTBOM
Poccuiickoit degepanun, rie OHH XpaHaTcs B TCUEHHE 75 JIeT.

5.3.4. TlepcoHanbHElE — JaHHBIE, COZEPXKAIUMECS B  PACIIOPSIKEHHsIX

AIMHHWCTpaUMM O  MNPENOCTaBIEHHH  OTIYCKOB, O KPaTKOCPOYHBIX
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BHYTPHUPOCCHHCKMX M  3apyOeXHbIX KOMAaHIHPOBKAaX, O JHCHHIUIHHAPHBIX
B3BICKAHMAX B OTHOIUICHHM paDOTHHKOB, NOANEXAT XPAaHEHHI0 B OTHAENE
MYHHLUNATBHON CITY)KObI, KaJpOB H OXpaHbl Tpy/aa AJIMHHUCTPallHH B TECYCHHE
TPEX JIET ¢ MOCAEAYIOIIUM YEHYTOXKEHHEM.

5.3.5. llepconanbHele naHHEIE, COAepXKAIMECS B TOKyMEHTAX TIPETEHICHTOB
Ha  3aMEIICHHE BAaKaHTHOH  RODKHOCTH  MyHHLMIOAIBHOH  CIyx0bl B
AIMWHHCTpALMK, HE IONYINEHHBIX K YYaCTHIO B KOHKYpPCE, W KAaHIMEATOB,
Y4aCTBOBABIUMX B KOHKYPCE, XPaHATCA B OTJele¢ MYHHLUHMIATGHON CiIyxOHI,
KaZpoB U OXpaHbl TPYAa AJMUHHCTPALMH B TEYEHHE TPEX JIET CO JHA 3aBEPIICHUA
KOHKYPpCa I10CII€ YEro MOUIEKAT YHHYTOKEHHIO.

5.4.Cpokd  00pabOTKH H  XpaHEHHMA  NEPCOHATLHBIX JaHHBIX,
MPCAOCTABIIACMBIX CYOBCKIAMH MEPCOHATBHBIX IaHHBIX B AJMHMHHCTpALIHH B
CBA3H C DOMYYECHHEM IOCYAapPCTBEHHBIX M MYHMIHIIANBHEIX YCIIYr M HCIIOMHEHUEM
MYHHIIHIIANEHBIX QYHKUMH, ONPEACIAIOTCS HOPMATHBHBIMU NPaBOBBIMH aKTAMH,
PErJIaMEHTHPYIOLUTHMH MOPAAOK MX cbopa ¥ 06paboTKH.

5.5. IlepcoHanbHble JaHHbIE IpaxaH, oOpaTuBIDKXCA B AAMHHHMCTpAIMH
JTUYHO, a TAKKE HAIPaBHBUIMX WHAWBHIYAIbHEIE WIIH KOJUIEKTHBHEIC ITMCHMEHHEIE
oOpalieHns unH oOpalleHHs B (GOpME SITEKTPOHHOIO JOKYMEHTa, XpaHATCd B
TedeHue 5 mer.

5.6. IlepcoHaslbHEIE NaHHBIE, IPEROCTABISIEMbIE CYOBEKTAMH Ha OyMaKkHOM
HOCHTEIE B CBH3M C NPEAOCTAaBICHUEM AIMHHHCTPAlMEN roCyJIapCTBEHHBIX H
MYHULHIIAIBHBIX YCIyr H HCIOIHEHHEM MYHHLMOAIBHEIX (BYHKIIHI, XpaHATCS Ha
OyMaHBIX HOCHTENAX B OTA€NaX AJMHHHCTDALHH, K MOTHOMOYHSIM KOTOPBIX
OTHOCHTCH 00paboTKa MEPCOHAIBHBIX JAHHEIX B CBS3H C IpEIOCTaBICHAEM
IOCyIapCTBCHHOH H MYHHLIUIIABHOH YCIYIH HJIM HCIOIHEHHEM MYHHUIHUITATEHON
(pyHKUHM, B COOTBETCTBHM C YTBEPKACHHEIMH TIONOKEHHSIMH O COOTBETCTBYIOILIMX
OTaeNax AIMHHHMCTPALHH,

5.7. CpOK XpaHEHMS MEPCOHANLHBIX HAHHBIX, BHECEHHBIX B UCIIn
AIIMMHHCTpAlliM, HJO/DKEH COOTBETCTBOBATH CPOKYy XpaHEHHMA OyMakHBIX

OPHIHHAJIOB.
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6. IlopsAI0K YHHUYTOXEHHSA EPCOHAILHBIX JaHHBIX
IIpH ZOCTHXKEHHH 1esied 06pabOTKH WITH MPH HACTYILTCHHH
WHBIX 3aKOHHBIX OCHOBAaHHH

6.1. OTnenoM 1OArOTOBKH, I[POXOXKACHUA ¥  KOHTPOJIA JOKYMEHTOB
AJIMHHHCTDAaLMM OCYIUECTBIIAETCS CHCTEMATHUYECCKHEA KOHTPOJIb W BBIJAEICHHE
AOKYMCHTOB, COACPXAllMX [I€PCOHANLHBIC NAHHBIE C MCTEKIIHMH CPOKaMH
XpaHCHUA U MOUIEKAIIMX YHHYTOXEHHIO (fajlee — BEIICICHHBIE JOKYMEHTBI).

6.2. Bonpoc 06 yHHYTOXEHHUH BBIICIEHHBIX JOKYMEHTOB paccMaTpHBAETCS
Ha 3aCelaHUH KOMHCCHH.

I[lo wroram 3acenamms cocraBisercd AKT 00 YHHYTOXEGHHH BBIIETCHHbIX
ROKYMCHTOB C OICHIO YHHUYTOKAEMBIX BBIACICHHBIX JOKYMEHTOB, AKT
DOAIMCBIBACTCSA MPEACCAATENICM H YICHAMH KOMHCCHM M yTBEpKaaercs I JaBoit
AnMHHHCTpAIIHH.

6.3. YHNYTOXKEHNE BBIAENEHHBIX JOKYMECHTOB MOMET MIPOBOAUTHCA
CaMOCTOATENIFHO PabOTHUKOM OT/€Na IOATOTOBKH, MPOXOXKIEHHA H KOHTPOJIS
JAOKYMEHTOB AIMHHHCTpPAIMH, B IOJDKHOCTHBEIE OOS3aHHOCTH KOTOPOIr0 BXOIUT
4pXHBHAA NEATENBHOCTh, C HCIONB30BAHHEM YHHYTOXHTENEH [JOKYMEHTOB
(ipenepos).

BosmoxHo  yHMYTONREGHHME B mOApsAIHON OpPraHW3aItiK, WMeloneHk
HEOOXOZAMMYIO INPOH3BOACTBEHHYW 0a3zy mias obecreueHus YCTaHOBJICHHOTO
MopslKa — yHWYTOXCHMA  JOKYMEHTOB. PaoTHHK ormena  noaroroskw,
TIPOXOXACHHA M KOHTPOJIA MAOKYMEHTOB AJIMHHUCTDAllMH, B JODKHOCTHBIE
ODSI3aHHOCTH  KOTOPOrO BXOAMT apXHBHAs JAEATENLHOCTh, COMPOBOXKIACT
BBIJICJICHHBIC ~ OKYMCHTBI IO [POU3BOACTBCHHOH 0asbl  moApAmuMka w
IIPHCYTCTBYET MNpPH IPOUEAYPE MX YHHUTOKEHHA (CKHTaHUE WIIM XHUMHYECKOe
YHHUYTOXKEHHE).

6.4. I10 OKOHYAHUIO MPOLEAYPH! YHHUTOKEHHS (B cmy4ae YHHYTOMKEHUS B
NOIPAIHOH OpPraHH3allMM) IpPEACTABHTEIEM  HOAPSAHOIN OpraHu3allHid |

paGOTHHKOM OTHEIa TIOATOTOBKH, HNPOXOXJIACHHAA W KOHTPOJA JOKYMCHTOB
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AIMMHHCTDAUMH, B JOKHOCTHBIC OGA3aHHOCTH KOTOPOI'O BXOJUT apXHBHas
ACATCIILHOCTD, TOAIIHCHIBAETCA AKT 00 YHHITOMEHHH BBIE/ICHHBIX JIOKYMEHTOB.

6.5. YHUMTOXEHHE OJIEKTPOHHBIX HOCHTENEH MO OKOHYAHHH CpoKa
00pabOTKH IEPCOHANBHBIX JAHHBIX IPOM3BOAMICH IyT€M MEXAHUYECKOro
HApYMICHHst  LENOCTHOCTH  3JCKTPOHHOTO  HOCHTENSA, HE O3BOJSIOMErO
IPOM3BECTH CHUMTHIBAHHC WIH BOCCTAHOBIEHHE INEPCOHANBHBIX NAHHBIX, HIIH
YOAICHHEM € ONEKTPOHHBIX ~ HOCHTEIEH  METOJaMH M CPEICTBaMH
FapaHTAPOBAHHOTO YAAICHAS OCTATOMHOH HH(OPMALIHH COMIACHO MHCTPYKLMH 110
OpPTaHM3anWH XPaHEHHs, Y4eTa M paboTel C MATEPHANBHBIMH HOCHTEISIMH,

COACPKANHMH ITIEPCOHANLHBIE JAaHHBIC, B AL[MPIHHCTpaLIIrIH.

7. PaccMOTpeHHE 3anpocoB CYOBEKTOB IIEPCOHATBHEIX HAHHBIX
HJIM HX NIpe/iCTaBHTeNeH
7.1.Jluna, mnepcoHanbHBIE JaHHEBIE KOTOPBIX  oOpabaTweiBaroTcss B
AIMMHHCTPALMK B COOTBETCTBHMH C HACTOSIIHM ITonoxxeHueM, UMEOT mpaBo Ha
nonyueHne nHpopManuH, kacawomeics o6paborkn ux [EPCOHAJIBHBIX JAHHEIX, B
COOTBCTCTBUM C [IpaBHIIaMH PACCMOTPEHHMS 3aIPOCOB CYGHEKTOB IEPCOHATBHBIX

AAHHBIX MM HX MIPEACTABHTENEH B A IMUHHCTPALIHH.

8. OTBETCTBECHHBIC 3a OpraHU3arHio oGpaGoOTKH U 0GecreycH e OesomacHOCTH
NE€PCOHATBHBIX JAHHLIX B AJIMHHHCTpAITHH

8.1. OTBeTcTBEHHBI 32 OpraHuM3ammo 06paboTKy NEePCOHAIBHBIX JAHHEIX B
AJIMHHHCTpAIlMH Ha3HAYAETCA PacnopsokeHneM AaMHHHCTpanmu w©3 umcia
PabOTHHKOB, MOMKHOCTb KOTOPBIX OTHOCHTCS K BBICIIEi Ipymiie AOJDKHOCTEH
MYHUIMIIATBHOH CITykOBI KaTeropu «PykoBoauremm.

OTBeTCTBEHHBIN 33 OpraHM3ALHIO 00paboTKM HEPCOHANBHBIX NAHHBIX B
AnMmuHMCTpanMd B cBoell  paGore PYKOBOACTBYETCA 3aKOHOAATEILCTBOM
Poccuiickoit ®engepaunu B o6nacTu [ICPCOHAJIPHBIX NaHHBIX, [lonoxkeHwuem,
HHCTPYKUHUCH.

8.2. OrBeTcTBeHHBIH 3a obeciieucHne 6e30MacHOCTH NEPCOHANBHBIX JaHHBIX
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B AIMMHHCTPAlMH HAa3HAY4€TCA PacmopskeHueM AIMMHHCTpauMH H3 4YHCIIZ
PabOTHUKOB OTAENa HH)OPMALHOHHO-KOMITBIOTCPHEIX CHCTEM AJIMHHHCTpAIHH.
OtBeTcTBEHHBIH 32 0becieyenre 6e300acHOCTH HEPCOHAIBHBIX HAHHEIX B
AJZIMUHHCTpALIMM PYKOBOJCTBYETCA 3aKOHOMATENHCTBOM POCCHIICKOM Denepatiny,
PErHOHANBHEIMM M MYHHLMNAIbHEIMH IPABOBBIMM aKTaMH B OONACTH 3alIHTHI

ICPCOHANBHBIX JaHHKIX, II0oN0KEeHHEM, HHCTPYKIHCH.

9. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PEryIHPYIOIIHX

00pabOTKY NEPCOHAIILHBIX JaHHBIX
9.1. PaGOTHHKH, BHHOBHBIE B HApYIIEHWUU HODM, pPETYJIHPYIOUIHX
NOTY4eHHe, 00pabOTKY M 3aWIMTy NEPCOHAILHBIX MAHHBIX CyGBEKTa, HECYT
AUCIMNIMHAPHYIO0, aMHHUCTPATHBHYIO, TPAXKAaHCKO-IIPABOBYIO WM YTOIOBHYIO

OTBETCTBCHHOCTB B COOTBETCTBUH C ,Z[eﬁCTBYIOII_[HM 34KOHOJATCILCTBOM.
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[punoxenne

K [Tonoxenuio o mopsaxe Opraru3aLuu
06paboTkn n obecnedenns Ge30MacHoCTH
NEePCOHANBHELIX JAHHBIX B A AMHHHCTPAlLMH
1IpOMEILLIEHHOTO BHYTPHTOPOJICKOTO
pafona ropoackoro oxpyra Camapa

YTBEPXKJIAIOQ

T'nasa Aamunuctpaunu [IpoMbInIieHHOTO
BHYTPHI'OPOACKOTO paiioHa
ropoackoro okpyra Camapa

®.H.0.

€« » 20 r.

AKT 06 YHHUTOXCHHH BLINESNICHHBIX JAOKYMECHTOB

Komuccus B cocrage:

Ilpencenarens

(D.1.0., nomxHOCTL)
UneHsl KOMHCCHH

(D.H.0,, nomxnocts)

{D.1.0., nomKHOCTS)

IpoBENa OTOOp HOCMTENEH NEPCOHANLHBIX NAHHBIX M YCTAHOBMIA, 4YTO HHpOpMaILIH,
3aMHCAHHAA HA HUX B MPOLECCE IKCINTYaTallHH, IIOMAIEKHT YHHITOKEHHIO:

Ne 3aronoBoK JOKYMEHTOB, Hugexc nena mo
H/;I Tun HocuTena COEpAKALIHX HOMeHKNatype wiM | [Ipumedanue
HMEPCOHATILHBIE NAHHEIE Ne nena no ommcu
Bcero noanexuT yRHUTOXEHHIO HOCHTEJIEH,

(umippamu u nponuceo)
IMocne YTBEPAKICHHA aKTa, IICPEYHCIICHHEIE HOCHTEIIH CBCPCHBI C 3allUCAMH B akKTe H
YHHYTOXEHEI TyTeM

(M3MENBYEHNSA, CIRHTAHMS, C/IAYH NPEANPUATHIO
NO YTHIH3AUMH BTOPHUHOLO CHIPH M T.I1.)
YHH‘ITO}KQHHLIG HOCHTCIIH ¢ KHHI H KYPHAJIOB y4eTa CIIHCAHEL.

Ipencenarens komuccun: / /

YeHEI KOMHCCHH: / /

IMpumeuanpe:

1. AKT cocTarngercs pas/ienbHO Ha KaXIBIE cocod YHHYTOXKEHHA HOCHTENEH,

2. Bee nucre! akta, a Tak ke Bee MPOH3BENeHHbIC HCIIPABJICHWA K JONIONHEHHA B aKTE 3aBEPAIOTCHA NOANUCAMH BCEX
WICHOB KOMHCCHH,



ITPHUJIO>KEHHUE Ne 4
K Pacnopsxenuio AIMHUHHCTpAIHH
IIpOMBINIIEHHOrO BHYTPHIOPOACKOTO
paiioHa ropojickoro okpyra Camapa

ot 3117 a0/ Ne 22

Iepevens

AOJDKHOCTEH MyHHIMIIAIBHBIX CITYKAIHX

AnMuHuCTpanus [IpOMBIIEHHOTO BHYTPHIOPOACKOTO paioHa ropoACKOro
okpyra Camapa, 3aMeIleHHe KOTOPBIX IIPeyCMaTPHBAET OCYILIECTBICHUE
00pabOTKH NEPCOHANBHBIX JaHHBIX JTHO0 OCYIIECTBIEHHE JOCTYyIa K
MEPCOHANTBHBIM JaHHBIM

I'mapa AxMuHucTpaiyn [TPOMBIIUICHHOTO BHYTPHIOPOACKOTO paiioHa
ropoJckoro okpyra Camapa.
Iepserii 3amecTuTens Imass AnMuHuCTpanyH TIpOMBIILIEHHOIO
BHYTPHTOPOJCKOrO paiioHa ropojckoro okpyra Camapa.
3amectutens I'maser AmunucTparmu [IpoMBmuieHHOrO BHYTPHTOPOICKOTO
paitona ropojckoro okpyra Camapa.
KoncynbranT (moMomuuk pykosoauresis).
I'mas#bli ciennamicT (0 B3aMMOIEHCTRHIO ¢ MPaBOOXPAHHUTEILHBIMH
Oprafami).
Havanmenuk otzena mo OI0/KETHOMY Y4ETY M OTYETHOCTH.
KoncynbranT otaena no GromkeTHoMy Y4ETY H OTYETHOCTH.

I'nmaBHBIHN cieunammcT oTAENA IO OKKETHOMY YUYETY M OTUETHOCTH.

Beaymmii cienmamict otaesna mo OIOHKETHOMY YYETY H OTYETHOCTH.

. HawansHuK npaBoBoro otnena.

. KoHCcymbranT npasoBoro oryena.

. I'masue1it cienuamicT npasoBoro oraena.

. HavanbaMK QUHAHCOBO-3KOHOMHYECKOT0 OT/IENA.

. 3aMECTHTENs HAYATBHAKA BUHAHCOBO-3KOHOMHYECKOTO OTHeNa.

. Koncynbranr duunancoso-skonoMudeckoro ornera.



16.
17.
18.
19.
20.
21
22,
23

24,
25.
26.

27,

28.

29.

30.

31.
32
33.
34,
35.
36.
37.
38.
39.

['nasubIi crienmamcT GUHAHCOBO-3KOHOMHYECKOTO OTIEIA.

Benyuwii ciennamict GHHaECOBO-3KOHOMHYECKOrO OTICIIA.

Havanbuuk oTaena Mo6miM3anyonHoli paGoTsL.

Koncynsrant otxena MoGHiM3aHORHOM paGoThI.

CrneuuamicT 2 KaTeropus oTena MOGHIH3ATHOHHON paboTHI.

Hayanbuuk otaena MyHuUMNAIbHOH CITyXOEL, KaJpOoB H OXPaHH! TPYAA.
KoHcynbrant oraena MyHHIMIAILHO# COy)ObL, KaZpoB ¥ OXPaHbl TPYIA.
I'TaBHBIH COELHANHCT OTACA MYHHUIMITATBHOM CITY>KOB1, KAIPOB M OXPAHBEI
Tpyaa.

HauanbHuk oTaena MyHHIMIIATEHOTO KOHTPOIIS.

I'maBHEIH cENHATHCT OTAEA MYHHIHNIATBHOTO KOHTPOIA.

Havanenuk oraena mo KUIMIHO-KOMMYHAJILHOMY XO03SHCTBY H
OmaroycrpoiicTsy.

3aMEeCTHTEND HAYATBHHKA OT/ENA 110 KUITHITHO-KOMMYHAIEHOMY XO3AHCTBY U
GnaroyctpoiicTsy.

KoHcynsranT otena no KUMHINHO-KOMMYHAILHOMY X03SHCTBY
OnaroyctpoiicTsy.

I'maBHBIi cTICIIHAMCT OTAENA 110 KHIHIIHO-KOMMYHAITLHOMY XO3SHCTBY H
GnaroycrpoiicTsy.

Bexymwmii crenyasmmcer otaena mo KUTHITHO-KOMMYHAIBHOMY XO3SHCTBY H
GnaroyctpoiicTay.

HaganeHuK OTHENA rpa)KTaHCKOM 3amIMTHL.

KoncymetanT oTaena rpaxnanckoil 3amuThL.

I'naBHbIi cienmameT otaena rpakAaHCKoH 3aIuTEL.

Benywwmit cnennanict otnena rpaxnasckoit 3aIlMTEL

HavanbHuk agMHHHCTPaTHBHO-XO03MIHCTBEHHOTO oTAena.

HaganeHuk oTmena opraHH3anuoHHO} paboThL

KoHcynpTaHT 0TRENa OpraHu3anMorHOM padboThI.

I'aBHBI crenuamvcT OTea OpraHM3aMOHHON paboThI.

Hadanbuuk or1ena o AroToBKY, MPOX o/ IeHus 1 KOHTPOJIA JOKYMEHTOB.



40. KoncynbraHT oTAENa OATOTOBKH, IIPOXOXKACHUA K KOHTPOJISA JOKYMEHTOB.

41. Benyiuii cienHammcT oTae1a TOArOTOBKH, IIPOXOXJIEHHS H KOHTPOJIS
JOKYMEHTOB.

42. CnenmanscT 2 KaTeropuu OTAE/A HOArOTOBKH, NPOXOKACHHUS H KOBTPOJIS
JOKYMEHTOB.

43. Havamsaux otaena no paboTe ¢ obpamenusmu rpaxaaH.

44. Koucynbrant oTaena no pabote ¢ obpamennamu TpaKaaH.

45. I'maBHBIH CTIEUHATNCT OTAENA TIO paBoTe ¢ OOpaIleHHAMA TPaKAaH.

46. Havanenuk oTaena MH(OPMALHOHHO-KOMITBIOTEPHBIX CHCTEM.

47. KoHCynbTaHT oTaea HHOOPMAIIHOHHO-KOMIbIOTEPHEIX CHCTEM.

48. I'maBHBIH crienMaIHCT oTaena HH()OPMAIOHHO-KOMIIBLIOTEPHBIX CHCTEM.

49. HagansHUK OTHeNa 10 B3aMMOAEHCTBHIO C [IPEACTABUTENBHBIMH OpPTaHAMH
BJIACTH.

50. Bemymwit cienmanucT oTes1a 0 B3aUMOAEHCTBHIO ¢ [PEICTABHTEILHBIMH
OpraHaMH BIIACTH.

51. HasameHuKk OTAEna MOTpeGHTENLCKOTO PBIHKA, YCIYT U 3allIUTHI [1PaB
moTpeduTENEi.

52. 3aMeCTHTEN: HAYANBHAKA OTeA IOTPEGUTENBCKOTO PBIHKA, YCIIYT U 3aIlHTH
IpaB noTpeduTeNe,

53. KoHcynpTaHT 0TAC1a MOTPEGHTEMBCKOrO PBIHKA, YCITYT M 3aI0HUTHI IIPaB
norpedurenei.

54. T'maBHbIH CICUMATHCT OTAENA NOTPEOHTENBLCKOrO PBIHKA, YCIIYT M 3aIlUTH
npaB oTpeduTeneii.

55. Bemymmit cneusamict otaena notpebuTenscKkoro PBIHKA, YCIIYT H 3alllUTHI
Ipas oTpeduTenei.

56. HauanbHHK OTHENA ApXHTEKTYpHI.

57. 3amecTuTeNb HAYATBHHKA OT/ENA ApXUTEKTYPEI.

58. KoHcynbraHT oT/te1a apXHTEKTYpSL.

59. I'naBHBIH clenmamucT ornena APXHTEKTYPHI.

60. Hayanenuk otgesna mo BoIpocam conHaibHOlM cepsl.



61.
62.
63.
64.
65.

66.

67.

68.

69.

70.
71.

3aMecTHTeNb HaYATBHAKa OT/E/A N0 BOTIPOCAM COLHATLHOI chepsl.
KoncyneranT oraena mo Bonpocam corpansaoki cepel.

I'aBHBIH CTIETMATHCT OTAENA IO BOIPOCAM COLMATBHOH cepsl.

Benymwii cnenmanvct otaena mo BompocaM COLHANIBHOLN ceper.
Havanenuk oTaena mo pabore ¢ HacejIeHHEM H 0OIIECTBEHHBIMU

00be AMHEHHAMH.

KoncymeranT oraena o pa6ore ¢ HaceeHHeM ¥ 061IECTBEHHBIME

00Be TUHEHUAMH,

I'1aBHBIH cieUATHCT OTAENA 10 PaboTe C HACENEHHEM H 001 eCTBEHHBIMHA
00BbETHHEHHUAMH.

Benywmii cnenmamict oTaena no pabore ¢ HaceIeHHEM U 06MECTBEHHEEIMK
00 beIHHEHHAMH.

IIpeacenatens aAMAHKMCTPATHBHON KOMHCCHH.

I'11aBHEI crienpanucT AAMHUHEMCTPATHBHOM KOMHCCHH.

Bemymmii cnermanucr aqMHHHCTPaTHBHON KOMHCCHH.



IMPUJIOXKEHHUE Ne 5
K PacropsixeHnio AaMuHEBCTpaumH
[IpoMBINLIIEHHOTO BHYTPHTOPOACKOrO
paioHa ropoackoro okpyra Camapa
oT Ne

Tumosoe 06513aTeNbCTBO MyHHIIHIIAIBHOTO CITyXAWEro ATMUHHCTPAIHH
[IpOMBIIUIEHHOTO BHYTPHTOPOACKOTO paiiona ropoackoro okpyra Camapa,
HETIOCPENCTBCHHO OCYMIECTBIAIOMIETO 0OpabOTKyY NIEPCOHANBHBIX JAHHBIX, B CIy4ae
PAcTOPKEHHA ¢ HHM TPY0BOr'0 JOroBopa (KOHTPAKTa) M HpeKpameHs o6paboTkH
HICPCOHANIBHBIX NAHHBIX, CTABIIMX H3BECTHBIMH EMY B CBA3H C HCIOIHEHHEM
JMOJDKHOCTHBIX 00SA3aHHOCTEH

A,

(bamumma, ums, oTyecTBo)

(MOJDKHOCTE)

0043y10Ch IpEKpaTHTH 06PaGOTKY NEPCOHAIBHBIX A&GHHBIX, CTABIHHX U3BECTHBIMH MHE B
CBA3M C HCHIOTHCHWEM NOJDKHOCTHBIX O0S3aHHOCTEH, B Clyyae pacTOPKEHHS CO MHO¥
TPYAOBOTO JIOroBOpa (KOHTPAaKTa), OCBOGOKACHMS MEHS OT 3aMELIaeMOil JIOJDKHOCTH
YBOJBHEHHS C MYHHLHNATBHOMN CITyKOEL.

B cootsetcTeu co crateeit 7 @enepansHoro 3akona ot 27.07.2006 Ne 152-®3 «O
HEPCOHANBHBIX JaHHBIX» A YBEAOMIIEH(a) O TOM, YTO IIEPCOHAIBHEIE JAAHHBIE SBIITIOTCA
KOHpHACHIHANBHONH HH(BOPMaLHeH u 00s3aH(a) He PacCKPHIBATL TPETBHM JIMLIAM H HE
PaclpOCTPaHATE MEPCOHAIBHBIC JAHHEIC 663 COIMIacHs CyGhCKTa MEPCOHATBHEIX JaHHBIX,
CTaBIIHMX H3BCCTHBIMH MHE B CBA3M C HCIIOJIHEHHEM JOJDKHOCTHEIX 0Of3aHHOCTER.

OTBETCTBEHHOCTS, IIPEAyCMOTpeHHAs QenepanbHbIM 3ak0HOM oT 27.07.2006 Ne
152-®3 «O nuepcoHaIBHBIX AAHHBIX» H APYTMMH 1IpaBOBRIMH akTame P®, MHe
Pa3bACHECHA.

« » 20 r

(nara) (nonmucs) (pacumdporxa noanucu)




ITPHJIOXKEHHUE Ne 6
K PacnopsxeHHI0 AIMHHHCTpAIHH
IIpOMBILIIEHHOTO BHYTPHIOPOCKOTO
paiioHa ropo/ckoro okpyra Camapa

oT _34. 12 toss N 22

Ilepeuenn

TNEPCOHATBHBIX TAHHBIX, 0OpabareiBaeMBIX B AMMHUCTpave [IpoMEIULIEHHOTO
BHYTPUIOPOJICKOT'O paiOHA rOpoACKOro okpyra Camapa B CBA3H ¢ peamM3anuci
TPYZOBBIX OTHOIICHHH, 2 TAK)XKE B CBA3M C OKa3saHHEM IOCYNapCTBEHHBIX U
MYHHLHIIANBHBIX YCIIYT U OCYIIECTBIICHHEM MYHHIMITAILHLIX QYHKIHT

1. Hepconanbﬂme JaHHBIC MYHHUHOAIBHBIX CIIy Xanmx A,E[MHHHC’I‘paIIHH

IIpoMbIILTEHHOrO BHYTPHIOPOACKOTO paiioHa ropoackoro okpyra Camapa (manee

— AZIMMHHCTpaLHs), @ TAKOKe TPAX/AaH, MOJABIIAX JOKYMEHTEI /TS BKIIOUSHHS HX

B KaZIpOBBIi pe3eps (06 HCKIIFOYEHHH M3 KaJPOBOTO pe3epBa) AIMUHHUCTPALHH:

damumua, ums, oryecTBo (B TOM umcie OPEABIAYIIHE B CIIyd4ae HX
M3MEHCHMS), TION, JaTa H MECTO POMKICHNS, I'paXXIaHCTBO, (hoTorpadus,
JOMAIHUH afpec (aapec PerucTpauuy, (HaKTHIECKOro IIPOKUBAHUA),
HOMep Tenepona (6o HHOM BHI CBA3H);

AAHHBIC IIACTIOPTa WM JOKYMEHTA, €I0 3aMEHSIOEro (cepus, HOMep,
KEM M KOTZa BBI/IaH);

CBeIcHHA 00 00pasoBaHMH (HaHMEHOBaHME yueGHOro 3aBeJCHHA, JaTa
OKOHYaHHA y4eGHOTO 3aBe[ICHHS, HOMEp MHIUIOMA, HalpaBlIcHHE
IIOATOTOBKH HIM CHENHANBHOCTh [0 [MIUIOMY, KBaNHMHMKALHS 110
JHILIOMY);

IIOCJIEBY30BCKOE  MPOQECCHOHANEHOE — 00pasoBaHme: aCIHpaHTYpa,
a[IbIOHKTYpa, NOKTOPaHTypa (HaHMEHOBaHHE 00pa3oBaTENbHOrO MIIH
HayqHOro yHpexACHHs, roJ] OKOHYAHH, y4EHad CTENEeHb, YIEHOE 3BAHHE

(maTa npUCBOEHUs, HOMEPA AUILIOMOR, aTTecTaToB);



— CBCOGHHA O HAMUYMM (OTCYTCTBMH) KIACCHOTO 4YHHA (heaepanbHOI
IPOKTAHCKOH CIyXOBI, JMIIOMATHYECKOr0 DaHTa, BOMHCKOTO HIH
CHENHATBHOrO 3BaHUA, KIIACCHOrO YHHA NPABOOXPAHHTENBHON CITYKOHI,
KIaCCHOI'0  YWHA TpAXKIAHCKOH Cmyx0sl cyObexkra Poccuiickoit
Dexepanud, KBaTHPHKALMOHHOTO pa3psaga rOCyJapCTBEHHOH CIyXKOBI,
KBATHGHKAMOHHOTO paspsfia WIH KIACCHOTO YHHA MYHHLMITATBHOH
CIIY)KOBI (KEM M KOTZIa IPHCBOCHE!);

— CBE/ICHH O BAaJ€HHH HHOCTPAHHBIMH S3bIKAMU;

— CBeJIeHHA O CYJJHMOCTH, KOT/JIa ¥ 33 YTO;

— CBEICHHA O AOMyCKE K rOCYXapCTBEHHOH TaliHe, O(QOPMIIEHHOM 3a
epHOa pabOThL, CiyxOsl, yueOEl, ero Gopma, HOMED H Aara;

— CBCICHHSA O BBINONHACMOH pafoTe ¢ Hayama TPYXOBOH HEATENLHOCTH
(HaMMeHOBaHME OPraHN3alMK, €¢ anpeca, MECALa M TojIa MMOCTYTUICHHS M
yX0Ja, ROJDKHOCTH, BKIIOYas y4eOy B BHICIINX K CPENHHX CHEHHATLHBIX
Y4EeOHBIX 3aBEACHUAX, BOCHHYIO CIyXGY, paboTy 1o COBMeCTHTENLCTBY,
NpEANPUHHMATENLCKYIO ACATEIILHOCTS);

— CBCICHMSA O HAMHYMHM TOCYNAPCTBEHHBIX HATPajl, HHBIX HATPA M 3HAKOB
OTJIMYHS, TIOYETHHIX 3BAHHAX H IHOOIPEHNIX;

— CBEACHHA O ONU3KMX PONCTBCHHHKAX (OTEL, MaTh, OpaTbs, CecTpel U
AETH, a TAKKE MyXK (KE€Ha), B TOM YHCIIe GBIBIINX) C YKA3aHHEM CTEXCHH
poncrsa, GamuIMM, MMEHH, OTYCCTBA (B TOM YHCIHE NpeaplIyIIHE B
Clyqac HX HM3MEHEHHs), NaTl M MECTa POXKICHHA, MECTa paboTht
(HaMMEHOBaHNE H aipec OPraHW3aLHUH), AOJDKHOCTH, JOMAIIHETO ajipeca
(ampec perucrpariiyy, paKTHIECKOTO IPOXXHBAHHA);

— CBEJCHHA O ONM3KHX PONCTBEHHHKAX (OTeEl, Marth, OpaTes, cecTpel M
JETH), a TaKkKe MyX (KEHa), B TOM HHCIE OBIBIIKX), MOCTOSHHO
IPOXKHBAIOMKX 32 TPAHMUEH U (KIM) OPOPMIAIOMMX JOKYMEHTH UL
BEIC3/1a Ha MMOCTOAHHOE MECTO XKHUTENLCTBA B IPYTOE TOCYAAPCTBO;

— CBEleHHs O NPeObIBaHUM 3a IPaHHLEH (KOoraa, rie, ¢ Kakoi LEABIO);

— OTHOLICHHE K BOMHCKOi 00s13aHHOCTH;



AGHHBIE O HAITHIHH 3arPAHHYHOIO NACTIOPTa (CEpHs, HOMep, KeM H KOra
BBHIJIaH);

HOMEP  CTPaXOBOTO CBHIETEILCTBA 0043aTENBHOrC IEHCHOHHOLO
crpaxosanus (ganee — CHAJIC);

PCKBH3UTBI  CTPaXOBOTO  MEAMLIHHCKOTO IOJHCA  OOS3aTENBHOrO
MEIULHHCKOI'0 CTPaXOBAHMS,

PCKBH3HTBI  CBMACTENLCTBA TOCYJAPCTBCHHOH pETHCTPAlMH  aKTOB
I'PAKIAHCKOTO COCTOSHMSA,

HICHTU(DHKAHOHHBIH HOMEP HATIOTOIUIATEMbIIHKA (manee — UHH);
CBCACHHA O PEKBHM3HTAX H (WJIH) KOIIMH WHBIX TOKYMEHTOB, BEIAHHBIX HA
MM$ FOCYyJapCTBEHHOTO IPaKIAHCKOTO CIIYKALIETo;

MaTCpHAIIE! H PE3YNBTATE ATTECTALMA MYHHIMIIATLHOTO CITY>KALIEro;
CBEACHHA O TOBBINIEHHH  KBaJH(UKanmu, mnpodeccHoHANBHOM
IEPENIOATOTOBKE,

CBEJICHHS 00 OTIyCKaXx;

CBCACHHMA O DEKBH3UTaX OAHKOBCKHX CUETOB I BBIUIATHI JEHCKHOIO
COACPXaHHA H O pasMepe NCHEKHOIO COACPKAHMS MYHHIMIAILHOTO
CITYIKAIETo;

CBCACHUA O 3aHUMAEMOH AOJDKHOCTH,

CBCACHMA O BOMHCKOM y4eTe: BOMHCKOE 3BaHHE, KATEropHi 3amaca,
BOCHHO-Y4€THas CIIEUHANbHOCTh, KaTErOPHA TOZHOCTH K BOHMHCKOIM
cryx0e, HAHMEHOBaHHE BOCHHOTO KOM¥CCapHara [0 MECTY JXKHTEJILCTBA,
COCTOSIHHE HA BOHHCKOM Y4ETe;

CBENCHUA O COLUMANBLHOM IOJIOXKEHHHM (B TOM W9HCIE O CONMAIBHBIX
JIBIoTax);

CBEJICHHS O CEMEHHOM ITOJI0KEHHUH,

CBEACHHA M3 3aKIOYCHWS MENHMIMHCKOTO YUPEXIEHHS O HAIHIHK
(otcyTcTBHH)  3a6oneBaHus, NPEMATCTBYIOMIETO  IIPOXOXKICHHIO

MYHUIIHITAJIHOMN CITY>KOBI;



— CBCACHHA O ROXoHaX, 00 HMYIIECTBE, O HIeHEKHBIX CpeacTBax,
HaXOMAWHXCs HA CYETaX B OAHKaX M WHBIX KPEJHTHBIX OPraHU3alKsgX, O
OeHHBIX OyMarax, o6 o6s3arenscTBax HUMYINECTBCHHOTO XapaKTepa,
NpOYHX 0043aTeNbCTBaX MYHHIHUITAIBHOTO CIIY>KaIlero, €ro Cympyru
(cympyra), HecOBEpIIEHHOTETHHX JeTeH;

— CBCACHHA O Dpacxomax MyHHIHIAIGHOTO CIYXKaWero, ero CYNIpYyTH
(cynpyra), HeECOBEpIICHHOJNETHHX JeTell Mo KOXAOH CcIOenke 1o
NPHOOPETCHHIO 3EMENBHOIO YYacTKa, APYroro o6bexra HEJIBHKHUMOCTH,
TPaHCIOPTHOIO CPEACTBa, LICHHBIX OyMar, akuuit (nomneit yaacTus, rmaes B
YCTaBHBIX (CKJIAOYHEIX) KalHTalax opraHuzauyii) ¥ 06 HCTOYHHMKAX
IOy CHUS CPENCTB, 33 CYET KOTOPHIX COBEPIICHA YKa3aHHAS CIIENKa,
CCiM CyMMa CHEIKM HPEBBIUACT OOMMI TOXOA JaHHOTO JHMIA H €ro
CYNpYrH (Cympyra) 3a TpH NOCIENHMX rofia, NPeIIICCTBYIOMNX
COBEPIICHUIO CIIEIIKH;

— CBCICHMA O pasMepax HAYMCIEHHBIX, YAEPKAHHBIX H OILIAYeHHBIX
HAJIOroB, B TOM YHCIIE HAJIOTA Ha JOXOIBI (PH3HYECKUX UL,

— CBCICHHA O B3HOCAaX BO BHEOKKETHEIE dormsy  Poccwmiickoit
Denepanuu, B ToM uynciie B [TeHCHOHHELT o Poccuiickoit ®enepanyy,
Qoux  0043aTEIBLHOrO MCIHIIHHCKOTO  CrpaxoBaHus PoccHiickoii
Dejepaun, QOHI COLHANBLHOIO CTpaxoBaHHs Poccuiickoit Denepanuu;

— CBCICHHSA, yKa3aHHBIC B OPHIHHATAX M KOMHAX NPHKA30B M0 JTHYHOMY
COCTaBY U MaTEPHAIaX K HUM;

— MaTepualbl 0 CIIY)XCOHBIM [TPOBEPKAM B OTHOIICHHH MYHHLHIIAJILHOTO
CITy>Kalero;

— CBCNCHMA O BDCMCHHOH HETPYNOCIOCOGHOCTH — MYHHIMIAILHOIO
CJIY>KAIIEro.

2. IlepcoHanbHble NaHHBIC IpakiaH, obpaniaromMxcs B AIMHHHCTPAIMIO B K
AOJKHOCTHBIM JIMIIAM B COOTBETCTBHH C MDelepallbHBIM 3aKOHOM OT 02.05.2006
Ne 59-®3  «O nopanxe PacCMOTpEHMs  obpamieHui  rpaxgad  PoccHicKoiR
Deneparivm»:



— (amuus, UM, 0TYECTBO (MOCIeaHee — IPY HAJTHYHMHK ), TOYTOBKIH aapec,
II0 KOTOPOMY IOJDKHBI OBITH HallpaBJICHBl OTBET MIIM aApec JICKTPOHHOH
TIOYTHI, €C/IH OTBET JOJKEH OBITH HampaBleH B (OPME 3JIEKTPOHHOTO
JOKYMCHTA;

— JIOTNOJHHUTENbHBIE JOKYMEHTHI H MATEPHANEI 10 PEIICHHIO MPaXIaHHHa.

3. IlepcoHanpHble JaHHBIE TIpaXKJaH, ABJLIOIUXCS CTOPOHOH [OTOBOPHBIX H
IPaXXIaHCKO-IIPABOBLIX OTHOLUEHHH C AJMUHHUCTpALHEH:

— (haMumia, UMA OTYECTBO, MACHIOPTHHIC JaHHBIE, TOMAIHMEA aapec (agpec
perucTpany, GakTHYECKOro IMpOXHBAaHHUA), JODKHOCTH, HOMEP
tenedona (m6o uHoH BUI cBsa3n), MHH, miiaTexxHble peKBH3HUTEL.

4. IlepcosanbHble JaHHBIE TpaXkAaH, oOpamaOmuxcad B AJAMUHHCTPALHUIO UL
IIOIIyYEHHA TOCYJApCTBEHHBIX H MYHHIUNATBHBIX YCIYI' B COOTBEICTBHH C
QencpaneHpiM  3akoHOM oT 27.07.2010 r. Ne 210-®3 «06 opraumsauuu
OpPEOOCTAaBICHHA  TOCYAApCTBEHHBIX M MYHHUIUNANBHEIX  YCIYI» M
OCYHIECTBJIEHUEM MYHHUMIIAIBHBIX (DyHKITHIA:

— tbammTHA, HMS OTYECTBO;

— TMacmopTHBIE JIaHHBIC, MOMAMIHMH azgpec (aApec PErMCTpALHH,
¢axTHyeckoro npoxxubanusa), CHHUJIC;

— HOMep TenedoHa, ajpec IICKTPOHHOM OYTHI.

5. IlepcoHalnbHpIe NAaHHBIC MYHHIMIIATHHEIX CIYXKAIKAX AJIMUHHCTPALMH MOXYIIS
«3apmiata» HMHQOPMAHOHHOM CHCTEMBI TNEPCOHANBHBIX JaHHBIX «Pacuer
3apaboTHOH MIaThl pAGOTHUKOB A IMHHHCTPALMKY:

— (amumid, UMs, OTYECTBO, JaTa POXKICHHS, MECTO POKICHHA, CEPHA H
HOMEp OCHOBHOT'O [HOKYMEHTA, YAOCTOBEPSIOLIETO JIHYHOCTh CyOheKTa
HNEPCOHANBHEIX JAHHBIX, CBEICHHUS O JaTe BbIZaYH YKa3aHHOIO
JNOKYMEHTA M BBIIABIIEM €0 OpraHe;

— ajIpec MecTa KMTENbCTBA, MOYTOBLIA aapec, Homep Tenedona, UHH,
CHWJIC;



~ JHODKHOCT, HOMED paCHOpSKEHM{ M JaTa TpHEMa Ha paborty
(YBONBHEHHS), HOMED THIIEBOrO CUéTa IyIN NePEYHCHCHHUA IEHEKHOTO
COJCPIKAHHs M HHBIX BBITLIAT.

6. IlepconansHple nmaHHbIC IPDKIAH, CBEACHHA O KOTOPBIX MEPENAlOICH B
AIMHHHCTDALIHIO B COOTBETCTBHH €O CTaTheil 16 OenepanpHoro 3akoHa oT
12.06.2002 r. Ne 67-®3 «O6 0CHOBHBIX I'apaHTHAX H30UpATENBHBIX IPaB M IpaBa
Ha y4acTHe B pedepeHayme rpaxnan Poccuiickoii Qenepaunm» g cbopa,
0000menHs U nepegaun UX B H3buparensHyio KoMuccHio Camapckoit o6nactu
AN (OPMHPOBAHHA M BelcHUS Peructpa  m3bupareneit, yuactHmKoB
petdepenayma:

— ¢amums, ums, oT9ecTBO, Hara POXICHHS, MECTO POXKACHUA, CEPHA U
HOMEp OCHOBHOTO JOKYMEHTA, YAOCTOBEPAIOLIEIO JHYHOCTE CyGBEKTa
NMCPCOHATLHBIX  aHHBIX, CBEACHHA O JaTe BBHAAYHM YKA3aHHOIO
AOKYMEHTA U BBIJABIIEM €r0 OPraHe;

— JAara ¥ NpHUYUHA TPHOLITHA M yObITHS M3GHpaTeneli o azpecy Mecta
KHTELCTBA,;

— CBEICHHA O COOBITHAX, 3aPETHCTPHPOBAHHBIX B OpraHax 3alHCH aKTOB
I'POXKOAHCKOTO COCTOSHHS,

~ CBCACHHA O IPHIMHAX OTPAHHYEHHSA H3OUPATENLHEIX IIPaB.

7. lepconansHele JaHHBIE rpaxaaH, IPEACTABNCHHBIX K HArpaXicHUIO B
AIMMHUCTpaNiH, AIMHHHCTPALUK ropozackoro okpyra Camapa wiM Harpagam
Camapckoii o6macru:
— GaMWmis, UMA, OTY4ECTBO, IO, IaTa H MECTO POXIEHHs, TPAXKIAHCTBO,
AOMAIIHHK afpec (agpec perMcTpauum, haKTHIECKOrO OPOXXHBAaHUA),
HOMep TenedoHa (1n6o HHOM BHI CBA3H), NOJDKHOCTE;
— CBeIeHHs 00 oOpa3oBanuM (HaHMEHOBaHHe y4eOHOTO 3amemeHus, mara
OKOHYAHHA Y4eOHOTO 3aBeleHMs, HoMep JUIUIOMA, HAMpaBICHHE
MOArOTOBKH MM CHCUHANBHOCTh [0  JHUILIOMY, KBaJIM(HKALIHA 10

TUIIIOMY;



MOCEBY30BCKOE  MpodecCHOHaTBHOE — 06pasoBaHuMe:  ACHHPAHTYpA,
aaBIOHKTYpa, NOKTOPaHTYpa (HaMMeHOBaHHe oO0pa3oBaTEIPHOTO WIH
HAy1HOr0 YHYPCKACHUA, TOA OKOHYAHHs), YyYeHas CTENeHb, y4eHOe
3BaHHE (MaTa MPHCBOCHHA, HOMEPA TUILUIOMOB, ATTECTATOR);
HHGOpPMAlMA O TPYAOBOM CTaXe, CTake HEMOCPEACTBEHHO B
OpraHM3allKH, KOTOpas XOMAaTaHCTBYET O HATPAKACHUM;

CBEACHHA O BHIMOIHACMOM paboTe ¢ Hawaia TPYHOBOH MEATEIBHOCTH
(HaMMEHOBAaHUE OPTaHH3alKH, e¢ ajpeca, MeCSIa H I'0Aa OCTYIUICHHS |
yX0la, N0JDKHOCTH, BKIIIOYAs y4eOy B BHICIIHX H CPEJHMX CIELHAATBHBIX
Y4EOHBIX 3aBENCHHAX, BOCHHYIO Clyk0y, paboTy 1o COBMECTHUTE/BLCTBY,

HIPpEANPUHAMATEIBCKYHO ,I[CHTGJILHOCTB);

— JHJaHHBIE€ O paHEC IMOTYUCHHBIX Harpagax H nmoompeHHsAX.



[TPUJIOXKEHHE Ne 7
K PacniopsxeHHIO AMHHHCTpAHHA
IIpOMBILLICHHOTO BHYTPUIOpPOCKOI0
paiioHa ropozackoro okpyra Camapa

or_ 344120/ N 22

TuroBas dhopma
Pa3bACHCHAS CyOBEKTY MEPCOHANBHBIX AaHHKX IOPHIMIECKUX TIOCIIEICTBHIA
OTKa3a NpELOCTaBUTL CBOH NEPCOHANBHBIC JaHHEIE B CBA3M C MOCTYIUICHHEM HITH
IIPOXOICHHEM MYHHIHMNAILHOH CiyX0b1 B AMUHHCTpanuy [TpoMbiunierHoro
BHYTPHTOPOJACKOro paloHa ropozickoro okpyra Camapa

B coorsercTBuM ¢ TpeGoBanusmu PerepanbHOro 3akoHa PoccHiickoii
Denepauuu ot 27.06.2006 r. Ne 152-®3 «O mepcOHANLHBIX TAHHBIX PasbACHAIO
BaMm, 4ro 00s3aHHOCTE mpefocTaBieHMs BaMu MCPCOHANBHBIX  JJAHHBIX
AnMuHHCTpauMH IIpOMEILLUICHHOTO BHYTPUIOpPOJACKOrO0 paliOHa TrOpOICKOro
okpyra CaMapa ycraHoBieHa craTeaMH 16, 29, 30 PeepanbHOTO 3aKOHA OT
02.03.2007 Ne 25-®3 «O MyHUIHDANBHOM ciyx0e B Poccuiickoit deneparuny, a
TaKke [ToNoKeHHEM O NMepPCOHANPHEIX JaHHEIX IOCYAapCTBEHHOTO IPAXJAHCKOTO
cayxamero Poccwiickoit ®emeparim M BeleHMM ero  JIMYHOLO Jena,
yTBepkIneHHoro Ykasom Ilpesumpmenta Poccuiickoii ®emepamuu ot 30.05.2005
Ne 609, 3akomom  Camapckoit obmactw ot 09.10.2007 Ne 9%6-I'[
«O MyHununaneHoO# cryx6e CaMapckoit 061acT» B CBS3H C MOCTYIVIEHHEM HIIH
NPOXOKAECHHEM MYHHIHIATBHOR CITYKOBL.

Bes mpencrasnenns Bamu o06aA3aTensHBIX 11 3aKITIOYCHHS TPYZIOBOI'O
AOroBopa (KOHTPAKTa) CBCACHHH, TPYTOBOH HOTOBOP (KOHTPAKT) HE MOMXET GBHITH
3aKITIOYCH.

Ha ocHopammn myHkta 11 wactu 1 crateu 77 TpynoBoro xomekca
Poccuiickoit  ®emepauum  TpymoBOii JOTroBOp  (KOHTPAaKT) NpeKpalaeTcs
BCIC/CTBHC HAPYIICHUA YCTAHOBIICHHBIX 00A3aTENBHBIX [IPABHII €T0 3aKTIOUCHHS,
CCIM  3TO HApyIMICHHE HCKII0YaeT BO3MOXHOCTh 3aMEIICHHMS HODKHOCTH
MYHHITHITANIBHOH CITY>KOBl.

« » 20 r.
« » 20 r.

Moanncs ©.M.0. mma, nonyansmIero pastacHenye

MNoamucs ©P.H.0. miua, nposoausero pasbLACHEHAC



[TPHUJIOXKEHHUE Ne 8
K PacnopsxenHio AJMHHHCTpAIHH
[Ipomeimnensoro BHYTPHUTOPOACKOIO
paiioHa ropoACKOro oKpyra Camapa

oT _3/. /1. 2040 N R

Tunosas dhopma cormacus
Ha 06paboTKy MepCOHANBHBIX JAHHBIX B AnMunncrpanny [IpoMBIILIIEHHOTO
BHYTPHI'OPOACKOTO paHOHa ropoackoro okpyra Camapa

I (manee — Cy6BexT nepcoHanbHbIX JaHHEIX),

(damunusa, uma, oteectso)

AOKYMEHT, YAOCTOBEPAIOUIMI IMIHOCTE: Ne ,
(BHAX noKyMenTa)

BBITAH: >
{xem u xorna)

IPOXUBAIOIMIA (A1) NO ajpecy:

bl

A3l CBOC corjgacHe AIMHMHMCTpaunu IIpoMbIuuIeHHOro BHYTPHI'OPOJICKOTO
pafoHa ropoxckoro okpyra Camapa, PacooxeHHoH mo aapecy: 443009, r.
Camapa, yn. KpacHomoHckas, 32 (nanee — Oneparop), Ha aBTOMaTH3HPOBAHHYIO, 4
Take 0e3 MCIONB30BAHMSA  CPEACTB  ABTOMATH3ALMH obpaborky Moux
TICPCOHANBHEIX ~ NaHHBIX, B TOM 4HCJI€ B HMHQOPMALMOHHBIX CHCTEMAX
TNCPCOHATLHEIX JaHHBIX, & HIMEHHO: C0Op, 3alKCh, CHCTEMATH3ALHIO, HAaKOILIEHHE,
XPaHCHHE, YTOYHECHHE (OOHOBJICHHE, H3MEHEHHUC), M3BIEYEHHME, HCIIONIL30BaHUE,
nepezady (IpefOCTaBeHNe, NOCTYN), 0be3nuYnBan¥e, OIOKHpOBaHHe, ynalcHue,
YHHYTOXEHHE, B COOTBETCTBHH C MYHKTOM 3 CTaThH 3 DegepanrsHOro 3akoHa or
27.07.2006 Ne 152-®3 «O NECPCOHANBHBIX NaHHBIX» (Hamee — PDeiepanbHEi

3aKO0H).

Oneparop ocymecTtsisier 00paboTKy mNepCoHaNbHBIX MAHHEIX CyOnexTa
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[IEPCOHANBHBIX JAaHHBIX B LEIAX OCYIICCTBICHHA KaAPOBOIO M GyXrajurepckoro
JEIONPOU3BOACTBA (BEACHHA JIMYHBIX OEN, YYETHBIX KapTOUEK M TPYHOBBIX
KHIDKeK paborHukoB Oneparopa, B 1e/X 00SCEYSHAs COXPAHHOCTH HMYIIECTRA
Omneparopa), Hauucnenns 3apaboTHOl riaTel paboTaukos Oneparopa.

1. Ilepeyens mepcOHATBPHBIX NaHHBIX, HA2 O6PaGOTKY KOTOPHIX JaeTcs

cornacHe CyObeKTa NEpCOHANBHBIX JaHHBIX:

Ne n/m IMepedeHs NEPCOHANBHBIX NAHHEIX

(haMuIIHs, MMA, OTIECTBO (B TOM WHCIIE NPEABIAYIME, B CIYIae HX H3MEHEHHU ), IoJL,
AaTa ¥ MECTO POMKIEHHA, TPAXKAAHCTBO, (hoTorpads, noMamHHii anpec (anpec
perucrpauuy, GakTUIeCKOro NPoXKHBaHUA), HoMep Tenedora (TG0 HHOH BUA

CBA3H);

JAaHHBIC NMMACHOPTa HIAH AOKYMCHTA, €70 3aMEHAIOILETO (ceppm, HBOMED, KEM H KOraa

BBLIAH);

cBelleHnA 00 00pa3soBaHMH (HaMMEHOBAaHHE y4eOHOTO 3aBEREHMS, 1aTa OKOHYAHHA
3 y4eOHOTO 3aBe/ICHHA, HOMEp AHINOMA, HATPABJIEHHUE TIOATOTOBKM UIIH

CNIEHAJIBHOCTB II0 AUILIOMY, KBATHOUKALMSA 110 JUILIOMY);

TIOCIEBY30BCKOE IIPO(ECCHOHANTLHOE 0Opa30BaHHe: ACIHPAHTYpa, ALIOHKTYPA,
NOKTOpaHTypa (HaMMEHOBaHHE 00Pa30BATENBHOIO WM HAYYHOTO YUPEKICHHS, FOJ
OKOHYaHK, yYCHas CTENeHb, yUEHOE 3Banue (faTa IPHCBOEHHS, HOMEpa IHIUIOMOB,

aTTECTATOR);

CBEACHHA O HATHYHH (OTCYTCTBHM) KJIACCHOTO YHHA (eAePaTbHOM IpakIaHCKOMN
CIyOBl, NUIUTOMATHIECKOTO PAHT'E, BOHHCKOTO WIH CTIEIMANBHOTO 3BaHHK,
KJ1aCcCHOro YHHa NPaBOOXPAHNTENLHON CTy:KOBI, KIIACCHOTO YHHA TPAXKIAHCKOH
ciyk051 cybbexta Poccuiickoit Qenepannn, KsaTupUKAHOHHOrO paspsa
TOCYJapCTBEHHOM CITy:KOhI, KBATH(HKALMOHHOTO Pa3ps/Ia MM KJaCCHOTO YMHA

MYHHITHIANEHOH CJIyKOBI (k€M M KOTZIa IPHCBOEHHI);

6 CBE/ICHHA O BNANCHHH HHOCTPAHHBIMH A3BIKAMH;

CBEJIEHHA 0 IOMYCKE K TOCYNapCTBEHHOH TakHe, ohOpMIEHHOM 3a epHoJ paboTH,

cnyx6b1, yaebrl, ero ¢opma, HoMep M gata;

CBEIICHKA O BRIIONHAEMOH paboTe ¢ Hauana TpyROBOil AeATENEHOCTH (HaUMEHOBAHHKE
OpPraHH3alliy, €€ afipeca, MECALA M FO/1a [IOCTYIUIEHHA U YX0/a, JOIDKHOCTH,
BK/IIOYas y4eOy B BBICIIMX H CPEJHHX CHELHATLHBIX YUeOHEIX 3aBEIEHUSAX, BOEHHYIO

cityx0y, paboTy 10 COBMECTHTEIIBCTBY, IIPEANPHHIMATENBCKYIO JeATEeIBHOCTE);
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CBCACHHA O OJIH3KHX PONCTBEHHHMKAX C YKA32HUEM CTEIIEHH POCTBA, taMuIHy,

9 HUMEHM, OTYECTBA (B TOM THCIIE IPEBIAYIIHE B CYyHAC HX HU3MEHEHHA), TOg
POXICHUSA;

10 OTHOIICHUE K BOMHCKOI 0043aHHOCTH,

11 HOMeEp CTPaxoBOTO CBHIECTE/NbCTBA 00A3aTENBHOTO IEHCHOHHOTO CTPAXOBAHMS,

- PCEKBH3HTBI CTPaXOBOT0 MEAHIIHHCKOTO ITONHCA 0093aTENLHOIO METHITHHCKOTO
CTPaxOBaHHA;

. PEKBH3UTHI CBHICTENLCTBA FOCYAAPCTBEHHOH PErHCTPAMH AKTOB IPAXIAAHCKOTO

? COCTOSTHUS,

14 MACHTHOHKAIMOHHELH HOMEp HaJIOTONIATE/bIIHKA,

15 CBEACHHS O MOBBIIECHHH KBATHGUKAUMH, NPOdeCCHOHANLHOM EPENOArOTOBKE;

16 CBEJIEHHA 00 OTITyCKaX;

17 CBERCHHUA O 3aHHMAEMOH JOMKHOCTH;
CBCICHHA O BOHHCKOM Y4€TE: BOHHCKOE 3BaHHE, KATETOPHS 3aI1aca, BOEHHO-yUeTHas

18 CIEMHATBLHOCTD, KATETOPHs TOAHOCTH K BOHHCKO#H ci1yx0e, HAMMEHOBaHHe BOCHHOTO
KOMHCCApHATa IO MECTY JKHTENILCTBA, COCTOAHHE Ha BOMHCKOM YUETE;

19 CBEJICHHA O COLUAILHOM IIOJIOXKCHHH (B TOM 9HCIIE O COLHANBHBIX JIFOTAX);

20 CBENCHHSA 0 CeMEHHOM IIONOXEHHH;

”1 CBEACHHA O pasMEpax HAYMCNEHHBIX, YACPKAHHBIX H OIUTaYEHHBLIX HAJIOTOB, B TOM
4HCIIE HAJIOTA HA JI0XO0/1bl QH3HYECKHX JIHIL;
CBEICHMA O B3HOCAX BO BHEOOKeTHBIE hoHas Poccuiickoit Menepanun, B ToM

55 uHcle B Hencuonnstit doua Poccuiickoii Qenepanny, PoHI 0683aTENLHOTO
MCIHUMHCKOTO CTpaxoBaHusa Poccuiickoii ®eneparym, OoHn COMUAIBEHOTO
crpaxoBaHuA Poccuiickoit @eneparpm;

’3 CBEACHHUS, YKa3aHHBIC B OPHTHHAJIAX M KOTIHSAX IPUKA30B II0 IMYHOMY COCTAaBY H
MaTepHanax K HHM;

24 CBEJCHUS O BPEMEHHOH HETPYAOCTIOCOGHOCTH COTPYIHUKA Y 4pesKIeHHS,

Hacrosumiece cornacue AOCHCTBYET CO IHS NOAMHCAHHS TPYAOBOrO

AOrosopa Ha CpoK JEeHCTBHA TPYIAOBOTOQ AOIroBopa, a TakKXke Ha CpPOK,

YCTaHOBJICHHBIH 3aKOHOJATEILECTBOM Poccuiickoii Dexepauun.

Hacrosmee cormackme MoxeT 6rITh 0TO3BAHO ITHUCBMCHHBIM

sagBiieHHeM CyObeKTa HEepCOHANbHRIX NaHHBIX. B cinyqae or3eiBa CyOnekTom
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ICPCOHAILHBIX NAHHBIX COTJIACHS HA 0GpaboTKy HEPCOHATBHBIX IAHHBIX OCpaTOp
BIIpaBe IPOJAOJDKHTE 06paboTKy NepCOHABHBIX AAHHBIX Ge3 cornacus CyObeKTa
TIepCOHANBHBIX JaHHBIX MPH HAINIHH OCHOBAHMI, YKA3aHHBIX B TMYHKTax 2 - 11
wacTu 1 craTbH 6, yacty 2 crarby 10 ¥ 4acTH 2 CTATHH 11 ®egepanbHOro 3aKOHA.
4. CyGBexT NepCOHANBHBIX NaHHBIX TO 3ampocy HMeeT IIpaBo Ha
nosTydeHye MHGOPMAIMH, KaCaroIeHCs 06paboTKH ero NepCOHANBHEIX JAHHBIX B

COOTBETCTBHMH cO cTaThel 14 PejiepanbHOro 3aKOHA.

« » 20 1.

(noamnwkcs) (®HNO)



TIPVJIOXKEHUE Ne 9
k PacnopsokeHHI0 AJMMHHHCTpaIHH
[IpOMBILLLIEHHOTO BHY TPUTOPOACKOTO
paifoHa ropojICKOro OKpyra Camapa

or 3.72.008 N

[TpaBuna
paboTsl ¢ 06e3NMMUCHHBIMH TAaHHBIMH B AamusscTpaniy [1poMBIIIIEHHOTO
BHYTPHIOPOZACKOTO paiOHa rOpOJICKOro OKpyra Camapa

1. MlpaBmia paGoTH € OOC3NHYEHHBIMH JAHHBIMH B A IMAHUCTPAITHHA
TIpOMBILLICHHOTO BHYTPHIOPOJICKOTO paifona ropozckoro okpyra Camapa (zanee
— Ilpasuna) pa3paboTaHBl BO HCIIOMHCHHE rmocraHoBinenna [IpaBUTENBCTBA
Poccuiickoit ®enepamuu ot 21.03.2012 Ne 211 «O6 yrBepkneHuu IlepedHsa Mep,
HAMpABJIEHHBIX Ha obecrieueHHe BBINOIHCHHA 00A3aHHOCTEH, TIPEIYCMOTPEHHBIX
@epepansHeiM  3a3K0oHOM «O  MEPCOHANBHBIX  AHHBIXY)  H NPHHATEIMH B
COOTBETCTBMM C HHM HOPMATHBHBIMHM IIDABOBBIMH aKTaMH, ONEparopamu,
SBTIAIONUMHACS FOCYIAPCTBEHHBIMU WM MyHHIWIIAIBHBIMH OPTaHaMID).

2.TlpaBuiia  yCTaHaBAHMBAKOT  NOPAROK paGotel ¢  0Oe3MMICHHBIMH
[EPCOHANBHBIMH AaHHBIMH B AJIMUHUCTpALUH TIpOMBINLICHHOTO
BHYTPUTOPOICKOIO  pail0Ha  TOPOJICKOrc  OKpyra Camapa (mamee -
AJMHHUCTpALIHSA).

3.B [IlpaBumax HCNOJB3YIOTCA OCHOBHBEIC MOHSATHA, ONPEACIICHHBIC
deneparbHBIM 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanLHbIX JaHHBIX»
(nanee — PeaepaIbHBIH 32KO0H).

4. O6e3nMYHBaHie TIEPCOHANBHBIX TaHHBIX (manee — IJH) OpOBOAUTCA C
LeNbI0 BEACHUS CTATHCTHYECKHX JAHHBIX, CHIDKCHHA yniepba 0T pasrialleHus
samuiaeMerx [1IH ¥ cHkeHus TpeGoBaHMi K 3aIUTe HHPOPMAIMOHHBIX CHCTEM
EPCOHAIILHBIX AAHHBIX (faee — UCII[JH) AIMHUHHUCTpALIAH.

5. Crioco0s! obe3nmnuuBanyst I1H:

- cokpalieHye nepedns obpabaTeIBacMbIX CBEJICHHH,

- 3aMeHa JacTH CBeJeHUI HIeHTHDHUKATOPAMY;

- 3aMEHa YHCIICHHBIX 3HAYEHUH MHHUMaJIbHEBIM, cpeanvM Hid
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MAKCHMAILHbIM 3HAYCHHEM (HATpHMep, B Cllydasx, KOTAd HET HEeoOXOIUMOCTH
obpabaTeiBaTh CBEIEHWs O  BO3PACTE Kakaoro cyobexra, HOCTaTOYHO
o6pabaThiBaTh JaHHBIC O CPEAHEM BO3PACTE MO Bcell BRIOOPKE HIIH OTAC/IBHBIM €€
JACTSAM);

- [IOHMJKEHHE TOYHOCTH HEKOTOPHIX CBEIEHHH (HampyAMep, MCKITIOUCHHEM
HeoOpabaTHIBAEMBIX COCTABIIAIOIIHX JaHHBIX);

- Je/icHHe CBEICHHI Ha 4acTH U 06paboTKa ¥X B PasHBIX yH(pOpMaHOHHBIX
CHCTEMAX;

- MHBIE CTIOCOOEL.

6. Tlopsafok mpoBeacHus paboT Mo o6esnuunBanuio I1J1H:

- YTBEPKIACTCA MEpeycHb JO/DKHOCTCH ~MYHMIMTIANBHBIX  CITYXAIUX
AJMHHHMCTDALlMH,  OTBETCTBEHHBIX 33  NPOBCICHHC MEPONPUATHH MO
o6eamunpanmio obpabatesaempix I1JH (mamee — MyHUHHMIATIBHBIC CITyXallHe
AJMMHHCTpAIHK, OTBETCTBECHHBIC 32 00e3IMYKBAHAE),

-0 Mepe HeoGXOMMMOCTH MYHMIMIAILHBIC CIIyXKalle AJIMHHHECTDALHHA,
OTBETCTBEHHEIE 33 00€3IMYHBAHKE, TOTOBAT B MMCHMCHHOM BAAE IIPCATIOKEHN IO
obesnuunBannio  I1JIH, HCIONB3YEMBIX B UCIJlH, o060CHOBaHHME TaKOH
HeOBXOMUMOCTH, Croco® o0e3NMYUBaHHA M MPEACTABILIIOT 3TH MPEIIONKEHHA
OTBETCTBEHHOMY 33 OpraHusamiio 00paboTKH ICPCOHATBLHBIX JMaHHBHIX B
AIMHHHCTpAHNH,

- Ha OCHOBAHHH npefIOKEeHUI MYyHHIHIATBHBIX CITy>Kalux
AIMMHHCTPALldH, OTBETCTBEHHBIX 3a OOC3TMYMBAHIC, OTBETCTBEHHBIA 32
opraHu3aLuio 06paboTKH NEPCOHATBHBIX AaHHBIX B AIMHHHCTpaMM TIPHHAMAET
periente 0 HEOOXOMMMOCTH 003 THIMBAHIS ITAH.

7. Tlopanok paboTh ¢ 00e3/ IMICHHBIMH IMa:

- o6ezmmuennsie [1J[H MoryT oOpabarsiBaThCsl C HCMONB30BAHHUCM H 0e3
HCIIQJIB30BAHMA CPEACTE ABTOMATU3ALIHH,

- oGpaboTka ofGesmmendex IIlp  OCYmICCTBIACTCA B COOTBETCTBHH C

TIpasuiamu 06pabOTKH MEPCOHANBHBIX NAHHBIX B AJMHHHCTpALIHH.



TPUIOXEHME Ne 10
K PacropssKeHHIO AJIMHHHMCTPALHI
[TpOMBIMIIEHHOr0 BHYTPHIOPOJICKOTO
paiiona ropojickoro okpyra Camapa

or 342 204 N A2

Ilepe4deHb
HOMMKHOCTEH MyHHIMIIAJIBHBIX CITyXKamux
AjxmuascTpanui [IpoMBIIUIEHHOr0 BHYTPHIOPOJCKOTO pa#oHa ropoJICKoOro
okpyra CamMapa, OTBETCTBEHHBIX 32 IPOBCICHAC MEpOIPUATHH IO 00e3NHIMBAHHIO
00pabaTsiBacMBIX MEPCOHANBHBIX TAHHBIX

HauyanbHKK OTIena 110 GIoMKxeTHOMY Y4ETY U OTYETHOCTH.

HauanbHUK MPABOBOTO OTAECNIA.

HavanbHUK (HHAHCOBO-DKOHOMHYECKOTO OTACHA.

HayasHHK OTHEIa MOOHIH3aUHOHHOH paboTHL.

HauaThHHK OTAEIa MyHHIMIAILHOH CITy>XObl, KafipOB H OXPaHBI TPY/3-
HayalpHPK OTAEIA MyHULHIIAJBHOTO KOHTPOJIAL.

por R~ B LU - ol A

HauanpHuk oTHENa 10 SKHIHIHO-KOMMYHANbHOMY XO34HUCTBY H

6J1ar0yCTPOHCTBA.

8. HayaTpHHK OTIENa rPAKAAHCKON 3aIIHTHI.

9. HaualbHHK aIMMHUCTPATHBHO-XO3SMCTBCHHOTO OTAEIA.

10. HauanbHHK OT/IE)Ia OpraHH3alHOHHOM paboThl

11. HauaipHMK OTAEa HOArOTOBKH, IPOX0XXACHH H KOHTPOJIA IOKYMEHTOB.

12. HauanpHHK OTaeNa 1o paboTte ¢ oOpaleHHsIMH FpaX/IaH.

13. HauanpHuk otAena HHGOpMaEOHHO-KOMITBIOTEPHBIX CHCTEM.

14. HauaIbHUK OTAENa 110 B3aMMOAEHCTBHIO C MPEACTABUTENPHBIMA OpraHaMy
BJIACTH.

15. HauayIpEHK oOTHENa TOTPeOHTENLCKOrO phIHKA, YCAyr W 3alqHThl NpaB
noTpebuTenes.

16. HayaasHHK OTAENA apXHTEKTYPBI.

17. HauaIbHHK OTHENA TI0 BOIIPOCAM COIMATBHON ChEpHI.

18. HauanpHuk oTaema mo paboTe ¢ HaceleHHeM M OOLICCTBEHHBIMHU

00BEIMHCHHAMH.

19. TIpeacenarens aqMHHMCTPATUBHON KOMHCCHH.



TTPUJIOKEHUE Ne 11
K PacnopskeHH10 AIMHHHUCTPAUNH
[1pOMBILLIEHHOTO BHYTPHIOPOJCKOTO
paifoHa ropoJICKOro OKpyra Camapa

or 324220/ Nl

[lopsimok
AOCTYyIa MyHHIIHIIANBHBIX CITY>Kallux
AnmunpcTpanid [IpoMBIIICHHOro BHYTPHIOPOJCKOTO paiioHa
ropozckoro okpyra Camapa B NOMEILICHUSA, B KOTOPBIX BEACTCH obpaboTKa
NEPCOHATBHBIX AAHHBIX

1. Tlopagoxk JocTyna MyHHIHMNAILHBIX —CITyXailuX AJIMUHUCTpPALHH
[IpOMBIIUTEHHOTO BHYTPHIOPOACKOTO PaHOHa rOpOICKOTO OKpyra CamMapa (maiee
— Tlopanok) pa3paboTaH BO HCIHOJHCHHE MOCTAHOBICHHA IIpaBuTEABCTBA
Poccuiickoit ®enepamuu ot 21.03.2012 Ne 211 «O6 yTBepXACHAH [Tepeuns Mmep,
HalpaBJIEHHbIX Ha 00ECIEeYCHHE BBINMOIHEHNUA 0043aHHOCTEH, TPEAYCMOTPEHHBIX
®enepansHeiM  3aK0HOM «O  IEPCOHANBHBIX  NaHHBIX» W NPUHTHIMA - B
COOTBETCTBHM ¢ HHMM HOPMATHBHBIMH IIPaBOBHIMM aKTaMH, OIE€paTopaMH,
ABJIAIOMIAMHUCS TOCYAAPCTBCHHBIMH MM MYHHLHIIATBHBIMH OPraHaMID).

2. JlocTyn B TOMENIEHHs, B KOTOPHIX Beaércs 06paboTKa MEpCOHAIBHBIX
JAHHBIX, paspeméd TOMBKO MYHHIMITAIBHBIM CIyXallHM AJIMUAHHCTpALHH
[IpOMBINIICHHOTO  BHYTPHIOpOJACKOr0 padoHa FOPOACKOro OKpyra Camapa,
HEIOCPENICTBEHHO 3aHATHIM HX 00paGoTkoH B COOTBETCTBUH C [lepeuneM
JOJDKHOCTEH MYHMIMIANBHBIX CIYXaluX AJMHHUCTPAIWH IIpOMBIIIICHHOrO
BHYTPHIOPOACKOTO PaHOHA TOPOJCKOr0 OKpyra Camapa, 3aMCIIEHHE KOTOPBIX
[IpeAyCMATpHBaeT OcyllecTBIeHHe 00pabOTKH TEPCOHANbHBIX JaHHBIX mbo
OCYIIECTBICHHE JOCTYyNa K MCPCOHANBHBIM JAHHBIM (manee — MyHHMUHIIANbHBIC
cryKaipe AJIMUHUCTPAIMH, YIIOJHOMOYEHHEIEC Ha obpabotky [114).

3. IMomereHHs, B KOTOpPHIX BeAéTcsa 0oOpaboTKa MEPCOHANBHBIX NaHHBIX,

ofopyaytorcs 3amkamu. Kimroud OT 3THX NOMEIEHHH CHAOTCA Ha IOCT OXPaHBl U
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BBIJAIOTCY MYHWIMIIAIBHBIM CIIYXKALIMM AIMHHHCTPALHH, YIIOJHOMOYCHHBIM Ha
obpabotky I1[ln, Ha Bpems pabodero [Hi COINIaCHO yTBepKaaeMoMmy I'maBoi
ApvupucTpanud  [IpOMBIIIEHHOTO BHYTPHTOpPOJACKOIO PaHOHAa TOPOJCKOroO
okpyra Camapa CIHCKY JIKL, MMEIOIIMX [IPaBO MOIy4YeHUA KIIOYEH OT MOMCIICHHH
B AaMuHMCTpandd [IpOMBIIUIEHHOrO BHYTPHUI'OPOACKOIO paioHa TOPOACKOIO
okpyra Camapa.

4. JlocTynl B MOMEILICHUA, B KOTOPBIX Bea€rcs oOpaboTKa MEpCOHAIBHBIX
JaHHBIX, OCYIIECTBJAETCS HEMOCPEACTBCHHO MYHHIMIIAILHBIMH CIYXallHMH
AAMMHHCTpALMH, YMOJHOMOYEeHHBIMH Ha oOpabotky I[1In. Ilpu sTOoM HdO/MKeEH
OBITH MCKJIIOUEH NPOCMOTp 0OpabaThiBacMbIX TIEPCOHATLHBIX JaHHBIX.

5. YOopka mnoMelieHHH, B KOTOPHIX 0OpabaThIBalOTCA IEPCOHAIBHBIE
JAHHBIE, TIPOM3BOAMTCS B  MPHUCYTCTBHM  MYHHMIMIAIBHBIX  CIY>KAIKX
AJIMHHHCTpAIHH, YIIOJIHOMOYEHHBIX Ha 00paboTky I1AH. IIpu sTOM momxHa OBITH
o0ecrieueHa COXpAaHHOCTh MATEPHANBHBIX HOCHTENICH NEPCOHANBHBIX NAHHBIX H

HCKIIOYECH HCC&HKIIHOHPIPOB&HHHﬁ AOCTYN K HHM.,



[TPUIJTIOZXKEHUME Ne 12
K Pacnopsxenuio A MUHHCTpALIHH

IIpoMBINLIEHHOTO BHYTPHI'OPOACKOTO

padioHa ropoackoro okpyra Camapa

or_34.42. 2007 N A2

@opma yyeTa ML, OCYIIECTBIAOINNX HEABTOMATH3UPOBAHHYIO 00paboTKy
TIEPCOHATILHBIX TaHHBIX JIHO0 KMEILIUX JOCTYI K HUM B ATIMHHHCTPAIHH
IIpoMBIITIEHHOT0 BHYTPUTrOpoACKoro paioHa ropoackoro oxpyra Camapa

No n/i1

DUO

JomKxHOCTE




ITPHJIOXEHHE Ne 13
K PacriopsbkeHu0 AJIMMHUCTPALIHK
ITpoMBINIIEHHOT0 BHYTPHUTOPOACKOrQ

pa#ioHa roponckoro okpyra Camapa

or 34./2 2o/ N A2

HucTpykius
OTBETCTBCHHOTO 3a ofeciieueHne 0e30IIaCHOCTH MEPCOHANIBHAIX TaHHBIX B

AnmuHHcTpanuH IIpoMBINIIEHHOT0 BHYTPHIOPOACKOro paiioHa
ropojackoro okpyra CaMapa

1. O61Me monoxeHus

1.1. Hacrosmas HMHCTpYKLHS OTBETCTBEHHOro 3a obecredyeHHe 0e30macHOCTH
NCPCOHANBHBIX JAHHBIX B AJMHHHCTpalM¥ IIpOMBIMIIEHHOTO BHYTPHIOPOJACKOTO
paiiona ropoackoro okpyra Camapa (nasee — MHCTpyKIus) onpenenseT o613aHHOCTH
LA, OTBETCTBEHHOTO 3a obecreyenue 6e30MacHOCTH IEPCOHATBHBIX AHHBIX (manee
— OTBeTCTBeHHHIM 33 IL/IH), B MHGOPMALMOHHBIX CHCTEMaX IIEPCOHAIBHBIX JAHHBIX
(najee - HWCIIJlH) M Ha MaTepHANBHBIX HOCHTENAX B AJMHHHCTPAILHH
IIpOMBILUIEHHOTO BHYTPHIOPOACKOTO paifoHa ropoickoro okpyra Camapa (mamee —
AnMUHMCTpanHA).

1.2. OrsercrBennsii 3a [/ln HasHauaercs PacnopskenueM AJIMHHHCTpaLMH W3
YHCITIA MyHHITHITAIEHEIX CIYKaIlMX AZIMHHHCTPALHH.

1.3.  Orsercrennnit 3a IIJIH moguuHseTcs HEMOCPEACTBEHHO 1 1aBe
AIMUHHCTpAITHH.

1.4. Oreercreennsiii 3a [1/]H oTBeyacT 3a noiepKanre YCTAaHOBIEHHOTO YPOBHA
0€30MaCHOCTH [IEPCOHANBHEIX JAHHBIX [PH HMX 06pabOTKE W XpaHEHWH B
AMUHHCTpaITHH.

1.5. OrsercTBeHnsii 3a [IH OCYyIIECTBIET METOOMUECKOE PYKOBOICTBO
ACATENILHOCTBIO MyHHIMITATBHBIX CIYXalMX AJMHHHCTDALIMH, HMEIOLIMX JOCTYT K
NEPCOHANIBHBIM JAHHBIM (Hajieeé —~ IONB30BATENH), B BOMpOCaX OOECIHEYCHHS
Oe3onacHocTH HHPOPMAITUH.

1.6. OtBercTBenHsIif 3a I1[IH A0KEH PYKOBOICTBOBATHCS B CBOEH JESTETPHOCTH

3aKOHOIATENLCTBOM Poccuiickoi Peneparuy, perioHAIbHBEIME 1 MyHHIHTTAILHEIME



[PAaBOBBIMH 4aKTaMH B OONacTH 3amMTHl MEPCOHANBHBIX JaHHBIX, HACTOALICH
HHcTpyKIHEH.

1.7. Tpebosanust otBeTcTBeHHOT0 32 [1/[H, CBA3aHHBIE ¢ BHITOTHEHHEM HM CBOMX
obs3aHHOCTEH, 00A3aTENBHBI AJIS UCIIOTHCHHA BCEMH O/H30BATEILIMH.

1.8. OtBercTenHsli 3a [/ HeceT nepcoHANbHYIO OTBETCTBEHHOCTD 3a Ka4CCTBO

MIPOBOAMMBIX MM paboT O KOHTPOIIO ACHCTBHI IOJIb30BATENIEH.

2. 3agaumn

2.1. OcHOBHBIMH 3a1a4aMH OTBETCTBEHHOTO 3a [1J[H apisioTCA:

- nojsiepxkaHde HeoOGxoaumoro ypoeHf 3awutel UCIIIH AIMUHHCTpalMH OT
HECaHKLIMOHHpOBaHHOrO noctyna (fnanee - HCJI) k undopmanuy;

- obecnedecHHEe K NOJAEPKAHUE HEOOXOAMMOr0 YPOBHS 3alllMTh TEPCOHAIBHBIX
JAHHBIX Ha MAaTEPUAIbHBIX HOCHTENAX,

- obecrieyenne KOHQUIOCHIMANBHOCTH 00pabarbiBacMoi, XpaHHUMOH H
nepenaBaeMoit HHGopManu,

- YCTaHOBKa CPCACTB 3alMTh HHGOPMALUH H KOHTPOIb BHINIOJHEHHS TIPABHII UX
3KCITyaTalliH;

- CONMpPOBOXJIEHHE CpencTB 3aumThl MHbopManuu (manee - C3M) or HCQ u
OCHOBHBIX TeXHHYECKUX cpeAcTB M cucteM UCITH A mMuHHCTpaLmy;

- mneproamdeckoe obOHoBienne C3M U KoMILIexca MEpONpPHMATHE Imo
IIPEOTBPAIEHHIO HHITHIEHTOB HH(MOPMALMOHHOM 6e30MacHOCTH;

- OTIEPATHBHOE PEarHpoBaHHe Ha HApyHIeHHs TpeGOBaHMIL M0 MH(POPMALMOHHOM
6esonacuoctd B UCII{H AMMMHHCTpAIIMK M YHACTHE B HX TIPEKPAILCHHH.

22. B paMkax BHIIONHEGHHA OCHOBHBIX 3afad OTBETCIBEHHBIH 3a I1/[H
OCYILIECTBIACT:

- TEKYIIHIA KOHTPOJIb paborocnocobHOCTH %4 a¢dexTHBHOCTH
(pYHKIHOHMPOBAHKS SKCILTYATHPYEMBIX IIPOrPAMMHEBIX M TexHHYecknx C3U;

- TEKYIMH KOHTPOJb mporecca o06paGOTKH TEPCOHANBHBIX HAHHBIX Ha
MAaTEPHANBLHBIX HOCHTEIAX,

- Y4acTHe B NPOBEJUCHHH CIYXeOHBIX pacciefoBaHui (akToB HAPYLICHHH WM

YTPO3bl HapyleHuH 6€300acCHOCTH ePCOHANBHBIX JAHHBIX



- KOHTPOJIb COOMIOAEHHS HOPMATHBHBIX TPeOOBAHHH MO 3aILMATE MHGOpMaITHH,
obecrneyeHHss KOMIUIEKCHOTO MCIIONB30BAHHA TEXHHYECKHX CpEICTB, METOAOB H
OPraHHA3aIMOHHBIX MEpOIPHATHIA 1o Oe30macHOCTH uHpopMaLHK B
AJIMHHUCTpAIIHH;

- METOAMYECKYIO HOMOIIb I0JIb30BATEIAM.,

3. O6s3anHOCTH

Orteercreennsrif 3a [1[In 06s13aH:

3.1. 3uaTh H BHINOMHATE TPEGOBAHWS HOPMATHBHLIX NOKYMEHTOB MO 3AIIMTE
HHGpOpMAITHH, PETTTaMEHTHPYIOIIHX TIOPAAOK 3AIUATEI HHpopMaIH,
obpabaTbiBaeMoii B AIMHHHCTpAIIMH.

3.2. OpraHu30BHBaTh M TPHHHMATH YYacTHE B MEPONPHUATHAX IO KOHTPOJIIO
obecnieyerns 6€30MaCHOCTH IEPCOHANBHBIX JAHHBIX B AIMHHHCTPALH.

3.3. Y4acTBOBaTh B NPHEMKE HOBHIX MPOrPaMMHBIX H TEXHHYECKMX CPEACTB, B
ToM yrcie C3H.

3.4. ObecnieunTh JOCTY K 3aIMINAEMOM HH(YOPMAITHH MOJB30BATENIAM COIIACHO
HX [paBaM NOCTyna IpH MOMY4CHHH O(GOPMICHHOTO COOTBETCTBYIOUIMM 00pasoM
paspeleHus.

3.5. YTOYHATE B YCTAHOBJIEHHOM IOPAIKE 00S3aHHOCTH BCEX MONB30BATE/ICH pH
00paboTKe NEpPCOHANBHBIX JaHHBIX.

3.6. BecTr KOHTPOIL OCYIIECTBICHHSA PE3EPBHOTO KONTHPOBAHKS UHpOpMaITHH,

3.7. AHanM3UpOBaTh COCTOSHHE 3AIIUTHI  MEPCOHANBHBIX JAaHHEIX B
AJIMUHHCTpAIHH.

3.8. Kourpoimposars OpaBHILHOCTE (GYHKUHOHHpoBaHus C3U u XpaHEeHUs!
HHpOpMaLHH.

3.9. KoHTponupoBaTh (HH3HYECKYIO COXPAaHHOCTb U GE30MaCHOCTh TEXHHYECKHX
CPCACTB H MAaTEPHATIBbHBIX HOCHTENEH 06paboTKu HHpOpManHH.

3.10. KoHTpommposaTh HCIIONHEHHE MONB30BATENSAMH BBEICHHOIO pexUMa
0e30macHOCTH, a TaKkxke NPaBUILHOCTE PaBOTH € SJeMEHTAMHA NCTIx u C3U.

3.11. KoHTponupoBaTe HCIONTHCHHE MOJb30BATEIAMH IpaBHI  TapOJIbHOMH

IMOJITHTHUKH.



3.12. OprasHu3oBbIBaTh aHTHBHPYCHYIO 3aIMdTy Beex aneMedTos UCITIH.

3.13. CBoeBpEMEHHO aHAJM3HPOBATh JKYPHAN yIeTa COOBITHIA, PETHCTPHPYEMBIX
C3H, ¢ nenbro KOHTpOOA IEHCTBHH NONB30BATEICH M BBIABICHHA BO3MOXHBIX
HAPYIICHHH.

3.14. OcyiuecTBaATh TEPHOIHYECKHE KOHTPOJIBHBIE IIPOBEPKH
aBTOMAaTH3HPOBAHHEIX pabounx MecT AaMUHKCTpanud (nanee - APM).

3.15. IlpuauMath y4yacTHe B MpOBeNEHHM pabOT MO OIEHKE COOTBETCTBH
3aKOHOJATCNLCTBY MOpsAAKa 00pabOTKM W XpaHEHHS NEPCOHANBHEIX [aHHHIX B
AJMHHUCTpAITHH.

3.16. OxaspiBaTh NOMOIIP IIOJB30OBATENSIM B 4acTH mOpuMeHeHus C3U u
KOHCYJIETHPOBATH MO BONPOCAM BBEACHHOI'O PEXHMMA 3a1IHUTHL.

3.17. IlepuoguyecKkn NMpeACTaBIATh [ 1aBe AJIMUHHCTPALIMM OTHET O COCTOSHHM
3aIIUTHl MEPCOHANBHBIX HaHHBIX B AJIMHHHCTPAlMH M O HEIOTATHBIX CHTYALHSX H
RONYIICHHbIX TOJBb30BATENAMU HAPYNMIEHHSX YCTAHOBJICHHBIX TpeOOBaHMII Mo
3alUTe MHPOpMAaLIUH.

3.18. B cmyuyae oTkaza paboTOCIOCOGHOCTH TEXHHYECKHX  CPEICTB,
IPOrPaMMHOIO 00eCTieYeHns, a TAakKe HAapYIICHHIO HMHBIX YCIOBHH oOecreueHms
6€301aCHOCTH NEPCOHANBLHBIX NAHHBIX, IPUHAMATh MEPHI 110 WX CBOEBPEMEHHOMY
BOCCTAHOBJICHUIO M BBIABICHHIO IIPHYMH, IIPHBEAIINX K HAPYIICHHUIM.

3.19. B ciyyae BBIABICHMA HapyIICHHH peXuMa Ge30IIACHOCTH MEPCOHAIBHBIX
AAHHBIX, & TAK)K€ BOSHUKHOBCHHA BHEIITATHBIX M aBAapHITHBIX CHTYAMii HPHHMMATE

HGOﬁXO,ZIPIMBIe MEPHI C LEeNbI0 THKBHAAIIMH HX ITOCICACTBHH.

4. Ilpaga

OrsercTBenHsIii 3a [1/14 uMeeT npaso:

4.1. Tpebopats oT Beex nomb3opareineit UCTIJIH coOmoaeHHs 3aK0HOAATE bCTRA
Poccuiickoli @enepallud 0 NMEPCOHANBHLIX NAHHBIX, B TOM YHCIE TpeboBaHHH K
3allUTEe [CPCOHANBHBIX JAaHHBIX M HOPMATHBHBIX [OKYMEHTOB AMHHHMCTPAlUH B
00nacTi 06paboTKH U 3AIHUTH MEPCOHANBHBIX JAHHBIX.

4.2. Kourponmuposats MH(OpPMaLMOHHbIE TIOTOKM IICPCOHANBHBIX NAHHBIX B

AnmuHucTpauuu npu pabotre ¢ UCIIJIH, kopmopaTHBHO#H JJIEKTPOHHOW [IMOYTOH,



ChEMHBIMH HOCHTENAMH HHPOPMALUH, MATCPHATLHBIMH HOCHTEAAMH.

4.3. BHOCHTP TPEITIOXKCHUS 10 COBEPINEHCTBOBAHHIO DPA0OTHI, CBA3aHHOH C
IpeayCMOTPEHHBIMH HacToAme MHCTpykneit o0s13aHHOCTIMH.

4.4. Y4acTBOBaTh B CITY)XEOHBIX PacCIeHOBAHHUAX AJMHHHCTPALUH MO (QaKTaM
HapyIIEHHH  YCTaHOBJICHHBIX TpeOoBaHMiE  obecrieuyeHns  HH(POPMALMOHHOMH
6esomacHoctd, HCJl, yTpatsl, mopur 3amiumiaeMoil MHGOPMALMM M TEXHHYECKHX
cpeacts UCIIIH AqMuHHCTpAITHH.

4.5. BHocHTB Ha paccMOTpeHHE I[JlaBe AIMMHMCTPALMM [PEUIOKEHHH IO
YIAYYIIEHHK) COCTOAHMA MHQOPMAUHOHHOH 6€30macHOCTH MEPCOHANBHBIX JAHHBIX,
obpabaTeiBacMbIX B AJIMHUHUCTPALIKH.

4.6. OcymecTBiaTe B3auMoAeHcTBHE ¢ [J1aBoii  AJMMHHCTpPAaUHMHM H
HOJIB30BATENISAMH I10 BOIIPOCaM oOecrieueHHs 6e30MacHOCTH MEPCOHANBHEIX JaHHBIX.

4.]. 3anpemath yCTaHAaBIMBATE Ha cepBepax H APM HemraTHoe porpaMMHOE
amnapaTHoe OO0eCneYeHHe, a TaKKe KOMHPOBAHKE MATEPHATBHBIX HCTOYHHKOB
IEPCOHANBHBIX JAHHBIX.

4.8. 3anpammBaTe M IOTYHaTh OT MOJB3OBATCIEH MHGOPMALMIO H MATEpPHAIEL,

He0OXOOMMBIE /I OpraHHU3allHK CBOECH paboTHI.

5. JleiicTers npu o6HapyeHuu nonsirok HCJT

5.1. K nonsrtkam HCJ otHOCATCS:

- ceaHChl paboTel ¢ MHGOPMAIMOHHEIMH DPECYPCAMH HE3apErHCTPHPOBAHHBIX
IOMB30BATENCH, MOMb30BATENEH, HADYIIMBIINX YCTAHOBJICHHYIO [EPHOAHYHOCTD
AocTyma, JMOO CPOK JEHCTBHS MONHOMOYHME KOTOPBIX HCTEK, JHGO B €OCTaB
II0JTHOMOYHH KOTOPBIX HE BXOIAT ONEPAIMH JOCTYIIA K ONpPENCICHHBIM JaHHBIM HITH
MaHHUITYJIHPOBAHHE HMH;

- JCHCTBHA TPETBHETO JHLA, MBITAIOMIETOCs HOTYYUTh A0CTYN (MIM MOTy4HBLIErO
mpoctyn) Kk MCII[JH AAMHHMCIpalMH C WCIONB30BAHHEM YYETHOW 3amHCcH
aIMHHUCTPATOPa MM JPYroro MOJIG30BAaTeNsd B LEIAX IOTYYEHHS KOMMEPYECKOH
WM JIPyTOH JIMYHOH BBIMOABI, METOXOM II0AGOpa Maposs WIM APYroro MeToxa
(cry4aliHOrO pasryalIcHHA [Apoas H TOMy mMojgobmnoe) Ge3 BenoMa BRagcibla

YYETHOH 3aMucH;



- ROCTyrl pabOTHMKOB AIMMHMCTPAllUM WM TPETbMX JIMI K MaTepHalbHBIM
HOCHTENIAM, COJepiKalllie HEPCOHANBHBIE NAHHBIC, a TAKXKE KOINMPOBAHME TaKHMX
HOCHTEJIEH MTOJIHOCTHIO HITH YaCTHYHO.

5.2. Ilpu BeigBnennu daxta/monsitkn HCJI oTBeTcTBeHHEI 32 [1/TH 06513aK:

- IPEKPATUTh JOCTYN K KHOOPMALMOHHBIM PECYPCaM CO CTOPOHBLI BLIABIICHHOTO
yuactka HCJI:

- HonoxuTh I'iaBe AamunucTparus o daxre HCH, ero pesynbrare (ycmeuHsiii,
HECYCHEIHBIH) U IPEANPHHATHIX JCHCTBUAX,

- MpoaHanu3HpoBaTh Xapakrep HCI;

- IO peleHuio ['masel AIMMHHCTpPALHK OCYIIECTBHTE ACHCTBUSA MO BHISCHECHHIO
npyu4uH, rnpusenmux k HCJ;

- MPEMIPHHATE MeEpHl MO MNPEAOTBPAlICHHIO NOZOOHBIX MHLUHICHTOB B

JaTbHEHIeM,

6. OTBETCTBEHHOCTD

OrtsercTBenHsIi 3a [1/]H HECET OTBETCTBEHHOCTS:

6.1. 3a oprammsammio 3amuTEl MHGOPMAIMOHHBIX PECYPCOB, TEXHHUYECKHX
CpeaCTB H MATCPUANBHBIX HOCHTENEH, CONEPXALMX MEPCOHANBHBIE HAHHLIE B
AJIMHHUCTpAIIHH.

6.2. 3a xa4ecTBO MPOBOAMMBIX PaboT MO0 KOHTPOJIO AEHCTBHI II0IIB30BATEIIEH,
COCTOSHHEM M TOUIEPKaHHEM HEOOXOMMMOTO YPOBHS 3aIMThH HHYOPMALIMOHHBIX U
TEXHHMECKKX PECYPCOB NIEPCOHANBHBIX JAHHBIX B AIMHHHCTPAIIHH.

6.3. 3a pasrialicHue CBeAEHNH OrpaHHYSHHOTO HocTyna (KoMMepueckas TaiiHa,
NIEPCOHANBHBIC NaHHBIC M HHas 3allHIacMas HHOOpPMALKs), CTABIIHX H3BECTHBIMH
€MY B CBA3H C OCYIIECTBIICHHEM O0A3aHHOCTEH OTBETCTBEHHOIO 3a [1][H.

6.4. 3a HeMCIIOTHEHHE MM HEHAJNEKANIEE HCIIONHEHHE BOIOKCHHBIX HA HEFO

00s3aHHOCTEH, OnpelleIseMbIX HaCTOSIIEH HHcTpyKumei.



IMPUJIOXXKEHHE Ne 14
K PacniopsbxeHnio AIMHHUCTPALIUH
ITpOMBILLTEHHOT'0 BHYTPHTOPOACKOTO
pafioHa ropojckoro okpyra Camapa

or 3449 .20/5 N 22

Ionoxenue 06 ocobeHHOCTIX 06pabOTKH HEPCOHANBHEIX HaHHBIX 6e3
HCIOMB30BAHKA CPEACTB aBTOMATH3AIMH B AIMUHUCTpatuH [IpoMBIIIIEHHOTO
BHYTPHIOPOACKOI'O paifOHa TrOpoAcKoro okpyra Camapa

1. KaTeropus nepcoHaabHBIX JaHHBIX

B  AnmuaucTpaniyu  [IpOMBINUIGHHOrO  BHYTPHIOPOACKOTO  paiioHa
ropoackoro okpyra Camapa (ganee — AIMHHHCTpaLUsA) oOpabaTeIBAIOTCH «UHBIE»
KaTEerOpPHH MEPCOHANBHBIX JAHHBIX COIIACHO IIOCTaHOBJICHHMIO IIpaBHMTENLCTBA
Poccuiickoit ®epepann ot 01.11.2012 Ne 1119 «O6 yrBepskaenun TpeboBaHmil K
3all[UTe MEPCOHATBHBIX JAHHBIX ITPH HX 00paboTke B HH)OPMAIIHOHHEIX CHCTEMAX
NEPCOHAIBHBIX JaHHBIX». K Kareropunm «MHBIE» OTHOCATCS MEPCOHAIBLHBIE
AaHHBIE,  HE  SB/MIOIMECH  COELNHAIBHBIMH,  OHOMETPHYECKHMH U

00LIEIOCTYTHEIMH.

2. OcobennocTH ¥ nIpaBHNa 06paboTKH NEPCOHANBHEIX JAHHBIX 6e3
HCIIONB30BAHUA CPEICTB aBTOMATH3AlHH

2.1. TlepconaneHble JaHHBIE NpH HX 00paboTke, ocymecTBaAeMOl Ge3
UCIIOJB30BAaHHA CPEACTB aBTOMATHU3AalMH, JOOJDKHBI O00COONATBCS OT WHOM
MHpOPMALMH, B YaCTHOCTH NMyTEM (MKCALMM MX HA OTHAENbHHIX MATEPHAJIBHBIX
HOCHTENIAX MEPCOHATLHBIX JaHHBIX.

2.2. Ilpu pukcanuy MepcOHATBHBIX JaHHBIX HA MATEPHATBHBIX HOCHTENAX
HE JIoITycKaeTcsl (pHKCalMa Ha OJHOM MATCPHAILHOM HOCHTENE IEPCOHAIBHBIX
HAHHBIX, LIETH 00pabOTKH KOTOPBIX 3aBEJOMO HE COBMECTHMEL.

2.3. Ilpn wucnonb3oBaHMHM THOOBHIX (OPM  JTOKYMEHTOB, Xapakrep
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HHQOpMALlHK B KOTOPBIX IIpeNNoNaracT IIM MAOIYCKAeT BKIIOUCHHE B HHUX
NEPCOHANLHBIX JaHHBIX (Jajee - THOOBas (opMa), HOKHEI COOIIOmaTHCA
CIEOYIOUIHE YCIOBHA:

a) TUroBas (popma MM CBA3aHHBIC C HEH MOKYMEHTHI (HHCTPYKLMS [0 €€
3aMONHCHHUIO, KapTOYKH, PEECTPHI M JKYpPHAIlbl) IOIDKHEI COXEPXKATh CBEACHHS O
e o6paboTKM MEPCOHANBHBIX MAHHBIX, OCYLIECTBIAEMON 6e3 MCIIOIb30BAHUA
CPElCTB aBTOMATHM3allMH, HMsl (HAMMCHOBAHWE) M ajipec omeparopa, (GaMuiMio,
HMsl, OTYECTBO U aipec CyOBEKTa MEPCOHANBHBIX AAHHBIX, HCTOYHHUK MOTYYEHHS
NICPCOHATBHEIX AAHHBEIX, CPOKH 00pabOoTKHM NEpCOHANBHBIX JaHHBIX, IEPEYEHB
ASHUCTBHI C NEPCOHANLHBIMA JaHHBIMM, KOTOPBIe GYXYT COBEPIIATLCA B POLECCE
X 00paboTkn, oOllee OMHCaHHE MCMOIB3YEMBIX OIIEPaTOPOM CHOCOGOB
00paboTKH NEPCOHANBHBIX JAHHBIX;

0) TMnoBas (opMa JOIDKHA NPEeXyCMaTPHBATH MOJE, B KOTOPOM CyOBEKT
MEPCOHANBHBIX JAaHHBIX MOXKET IIOCTaBHTh OTMETKY O CBOEM COTNIACHM Ha
00paf0oTKy NEPCOHAIBHHIX [JaHHBIX, OCYIIECTBIAEMYIO 0€3 HCIIONb30BAHHS
CPEACTB aBTOMATH3alHH, - NPH HEOOXOAMMOCTH MOJYyYEHHS MHCHMEHHOTO
cornacus Ha 00paboTKy NEPCOHANBHBIX XAHHEIX;

B) THmoBas (Gopma JO/KHA OBITH COCTaBieHAa TaKUM 00Opa3oM, 4TOGH!
KOKABIA U3 CYOBEKTOB IEPCOHANBHBIX NAHHBIX, COACPXKALIMXCA B JOKYMEHTE,
HME BO3MOXHOCTh O3HAKOMHTBCA CO CBOHMH II€PCOHAIBHEIMHM JaHHBIMH,
CONEPXKAMMMHCS B JOKYMEHTC, HE Hapymas IpaB ¥ 3aKOHHBIX HHTEPECOB MHbIX
CYOBEKTOB NEPCOHATBLHBIX JAHHBIX;

r) TumoBas QopMa JOIDKHA HCKIIOYaTh OOBEJUHCHHE TONElt,
NPCAHA3HAYCHHBIX JUIA BHECEHWs INEPCOHAIBHBIX MAHHBIX, LeMH 06paboTkm
KOTOPBIX 3aBEJOMO HE COBMECTHMEI.

2.4. He nomyckaercs KONHPOBAHHE COAEPKAIUEHCT B THIIOBBIX dopMmax
nHbOpMaIMH.

2.5. Ilpu HecoBMEeCTHMOCTH IHenei oO6pabOTKH TtepCOHANBHBIX AaHHBIX,
3aQUKCHPOBAHHBLIX HAa OHOM MATEPHAIBHOM HOCHTENE, CCIH MATepHAIbHBINA

HOCHTEb HE TO3BOMAET OCYWIECTBIIATE 0OpalOTKY MNEPCOHATNBHBIX JAHHBIX
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OT/ICNIbHO OT JAPYTHX 3a(MKCHPOBAHHBIX Ha TOM K€ HOCHTEIE INEPCOHAIBHBIX
A8HHBIX, JIOJDKHBI OBITH IIPHHATB MEPHI 110 00ECMICYECHHIO Pa3AeIbHON 00paboTKH
NIEPCOHANBHBIX JaHHBIX, B YaCTHOCTH:

a) TmpH HEOOXOMMMOCTH  HCIONB30BAHHS WM  PACIPOCTPAHEHHS
ONpPENENICHHBIX IEPCOHANBHBIX JAHHBIX OTAC/IBHO OT HaXONAWIHXCH HA TOM XKE
MaTepHAIBHOM HOCHTENIC JPYIHX MEPCOHAJIBHBIX MJAaHHBIX OCYIIECTBISETCA
KONMUPOBAHHUEC IEPCOHAIBHBIX JaHHBIX, MO/UICKAIINX PACIPOCTPAHCHHI) WM
HCIONBE30BAHHIO, CIOCOOOM, HMCKIIOYAIOIHM OJHOBPEMEHHOE KOMHPOBAHHE
NEPCOHANBHEIX JAaHHBIX, HE MOUIEXKAIINX PACIIPOCTPAHEHHIO M UCIIOIB30BAHMIO, U
HCIIOJIb3yeTcd (PaCcIpOCTPAHACTCS) KOMUS NEPCOHAIBHEIX JaHHBIX;

0) npH HeoOXOAMMOCTH YHHMYTOXKEHHS WM ONOKHPOBAaHHA dHacTH
NEPCOHANBHBIX JAHHBIX YHHYTOXKACTCA HIH ONOKMpYercs MaTepHaThHBIN
HOCHTCIb C IIPEABAPHUTENBHBIM KONMHPOBAHHEM CBEACHMH, HE IOIJIEHKAIIMX
YHUYTOXEHHIO WIH OJOKHPOBAHHIO, CTIOCOOOM, MCKIFOYAIONIMM OJHOBPCMEHHOE
KONMMPOBAaHHE IMEPCOHANBHBIX JAHHBIX, HOMISKAIIHX YHHYTOXKECHHIO WIH
610KHPOBAHHIO.

2.6. VHHYTOXEHHE HIH 00C3THYHBAHHE YAaCTH NEPCOHANBHBIX [AHHEBIX,
€CIH 3TO JOIYCKAaeTCAd MAaTEPHAIBLHBIM HOCHTEIEM, MOXET IIPOH3BOAMTHCS
c110co60M, HCKITIOYAIONINM JUTBHEHIIYI0 00paboTKY 5THX IEpCOHATHHEIX JAHHBIX
C COXpaHEHHEM BO3MOXHOCTH OOpabOTKH MHBIX [aHHBIX, 3aQHKCHPOBAHHEIX Ha
MaTepHaNbHOM HOCHTEIE (YAaleHHe, BRIMAPBIBAHHE).

2.77. llpaBuna, npemycCMOTpeHHblE IyHKTaMH 2.5 u 2.6 ZaHHOTO
ITonoxeHus, NPUMEHAIOTCA TAKXKE B CIydae, €ClNH HeoGXomuMO 00eCHeuHTh
pasfenbHy0 00paboTKy 3a)MKCHPOBAHHBIX Ha OJHOM MAaTEPHAIBLHOM HOCHTEIE
NCPCOHATBHBIX JaHHBIX W HMHQOpMAalM, He SBIIIOWEHCT NEpPCOHATLHBIMH
TaHHBIMH.

2.8. VYTOuHeHME NEPCOHATBHHX JAHHBIX NPH OCYIISCTBICHHH HX
00paboTKM 6€3 MCIONb30BAHMA CPEACTE ABTOMATH3AIMH IPOHU3BOIHTCH IyTEM
OOHOBJICHHS WITH W3MEHEHH JaHHBIX HA MAaTepHaIbHOM HOCHTENE, & €CIIH 3TO He

HOIYCKAECTCH TEXHUYECKHMH OCOOEHHOCTIMH MaTCpHAIIBHOTO HOCHTECHA, - IYTEM



4

(i)PIKCElI_IHPI Ha TOM X¢€ MaTEpHaJIBHOM HOCHTEIIE CBEUEHHH O BHOCHMBIX B HHX
U3MEHCHHSX THOO IIYyTEM H3TrOTOBJIIEHHA HOBOIO0 MaTCpPHAILHOIO HOCHTENA C

YTOYHEHHBIMH NEPCOHANBHBIMH TaHHBIMH.



ITPUJIOXXEHHE Ne 15
K PacriopkeHuI0 A IMUHHCTPALIAK
ITpOMBIMITIEHHOTO BHYTPHIOPOACKOIO
pa#oHa ropoackoro okpyra Camapa

OT _34 19. 20/ Ne 32

IIpaBuna
PACCMOTPEHHA 3aMMPOCOB CYOBEKTOB MEPCOHAIBHBIX JAHHEBIX
WM MX NIpEACTaBUTENCH B AIMMHHCTpanuy IIpoMBlLIIEHHOTO
BHYTPHTOPOJICKOI'0 paioHa ropozackoro okpyra Camapa

1. IlpaBuna paccMOTpeHMs 3alpOCOB CyOHLEKTOB MEPCOHATBHBIX IAHHBIX
HIIM UX TIPEACTABUTENCH B AIMUHMCTpanuy IIpOMBIILIEHHOTO BHYTPHTOPOICKOrO
paiioHa ropoackoro oxpyra Camapa (matee — Ilpapmia) pa3paboTaHsl BO
HCTIOJIHCHHE TOCTaHOBICHHA IIpaBurensctea Poccuiickoit ®exepanuu ot
21.03.2012 Ne211 «OG6 yreepxaenun Ilepeuns wep, HanpaBIeHHBEIX Ha
obecreyeHre BBIIONHEHHS OOS32HHOCTEH, IIPeyCMOTPEHHBIX QenepaibHEIM
3aKOHOM «O MEPCOHANBPHBIX NAHHBIX» M NPUHATBIMM B COOTBETCTBHH C HHM
HOPMAaTHBHBIMH  NPaBOBBIMM  aKTaMH, oneparopamMH,  ABIAOIHMHCH
TOCYIapCTBEHHBIMH MIIH MYHMUMITATBHBIMH OpPTaHAMUY.

2. Hacrosiume IlpaBmiia ycraHaBJIMBalOT TIOPALOK PacCMOTPCHHUSA 3aIIPOCOB
(mucemenHOTO HIH B YOPME INMEKTPOHHOTO JOKYMEHTA) CyOBEKTOB MEPCOHAIBHBIX
AaHHPIX HIM HX TMpEACTaBUTeNeH (manee — 3ampoc) B AAMHHHCTDAIMH
TIpOMBIIUIEHHOTO BHYTPHIOPOACKOTO paoHa ropoLCKOro okpyra Camapa (naiee -
AJIMHUHHCTpaLH ).

3. B macroamux [IlpaBmwiax HCHOONE3YIOTCS OCHOBHEIE ITOHSTHS,
ompenencHHoie B PegepamsHoM 3akoHe ot 27.07.2006 r. Ne 152-@3 «O
TepPCOHANBHBIX JAHHEIX» (manee — OenepanbHELT 3aK0H).

4. 3ampoc JomKeH Comepkarb CEpPHIO H HOMEP  JIOKYMEHTA,
YAOCTOBEPAIOLIETO NMMYHOCTh CYOBEKTa NEPCOHANBHBIX JaHHBIX, CBEACHHS O [ATE
BBIMAYH YKA3aHHOTO JOKYMEHTAa M BBIJABIIEM €r0 OpraHe, HIH pPEKBH3HTHI
AOBCPEHHOCTH €T0  MPEACTABHMTEINSA, CBEICHHSA, IOATBEPXKNAKONUIHE Y4aCTHE
CyOBEKTa MMEPCOHANBHBIX JAHHBIX B OTHOLIEHHSX C ONIEPATOPOM (HOMEp JIOrOBOpa,
Alata 3aKIIOUCHUS NI0TOBOPA, YCJIOBHOE CIOBECHOE 00O3HAYEHHE M (MIIH) HHBIC
CBEJICHHUA), JIMOO CBENEHHS, HHBIM 00pasoM MOATBEPIKIAMIIHE dakT oOpaboTku
IICPCOHATIEHBIX NAHHBIX ONEPATOPOM, IMOAIMKCH CYOBEKTA 1EPCOHANBHBIX TAHHBIX
WM €ro npeicTaBHTeNA. 3anpoc MOXET GBITh HanpasieH B (hopMme JIEKTPOHHOTO
AOKYMEHTA M MOANHCAH DJJEKTPOHHOW IIOANHMCBI B  COOTBETCTBHH C
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3aKOHOJATENLCTBOM Poccuiickoit Denepanyu.
5. CyObeKT NEpCOHANBHBIX JAaHHBIX MMeEET IPaBO HA MONyYCHHE CIIeTyIOUIeH
HHDOpMaUMH OT AINMHHHCTPALMH, Kacawoueiics o6paboTky ero mepcoHANBHRIX
JAHHBIX B MMOPSIKE, IPEAYCMOTPEHHOM CTaThel 14 delepalibHOro 3aKoHa:
- DOATBEP)KAEHUA PaKTa 00paboTKH NepCOHANBHBIX JaHHBIX;
- PAaBOBBIE OCHOBAHUA U Lie)IH 00paboTKH HEPCOHATBHBIX JaHHBIX;
- MpUMEHAEMBIE CII0cO0B 06pabOTKH NepCOHATBHBIX JAHHBIX;
- HaUMEHOBAHHE M MECTO HaXOXKAEHHs OnepaTropa, CBEACHHA O Idiax (3a
HCKIIOUEHHEM COTPYAHMKOB OINEparopa), KOTOpble HMEKT JOCTYH K
MEPCOHAILHBIM JAHHBIM HWIIH KOTOPEIM MOTYT OBITH PACKPBITHI ITEPCOHATLHEIC
JaHHBEIE HAa OCHOBAaHMHM JOTOBOpa C OMNEPATOPOM MIH HA OCHOBaHHM
3aKOHOJATENILCTRA,
-o0pabaTrsiBacMble [IEPCOHATbHBIE JaHHBIE, OTHOCSIIUCCS K
COOTBETCTBYIOIIEMY CYOBEKTY MEPCOHANBHBIX JAHHBEIX, HMCTOYHHMK MX
NONYYEHHs, €CIM HHOH NOpANOK MpPEACTAaBNEHHS TAaKMX [JaHHBIX He
IIPEeyCMOTPEH 3aKOHOAATEIIBCTBOM;
- CpoKH 00pabOTKH IIEPCOHATLHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XPAaHEHHS;
- TMOPANOK OCYUIECTBICHHS CyOBEKTOM IIE€PCOHAIBHBIX MJaHHBIX IIPaB,
IIPEXyCMOTPEHHBIX 3aKOHOAATEILCTBOM;
- 00 OCyImIecTBNEHHOM HIM O NpeINoJiaracMoil TPaHCIPaHHMYHOM Iepemade
JaHHBIX;
- HaWMEHOBaHHWE HIM (QaMHIHIO, MMJ, OTYECTBO MW aJpec JIMIa,
OCYIIECTBIAIOMEr0 00pabOTKY MepCOHANBHBIX JAHHBIX 110 MOPYYEHHIO
AnMuHHCTpaUMH ecnH obpaboTka mopyueHa wid OyAeT [OpydeHa TAKOMY
may,
- HHBIE CBEJICHHUS, IIPEMYCMOTPEHHBIE 3aKOHONATEILCTBOM.

CyObexT nepcoHanbHBIX JaHHBIX BIIpaBe TpeGoBaTh OT AJIMHHHCTPAIHH
YTOYHEHHS €T0 MEPCOHANBHBIX JaHHBIX, HX OTOKMPOBAaHHS WIM YHHYTOXKCHHS B
Coy4Jae, €CJIM IICPCOHAIBHBIC JAHHBIE SABIAIOTCA HEMONIHBEIMH, YCTAPCBLIMMH,
HETOYHBIMHM, HE3aKOHHO IOJyYEHHBIMH HIH HE SABIAIOTCS HEOOXOMMMBIMH LIS
3adBJICHHOH Lemu 0OpaboTKH, a TakkKe NMPHHUMATH NMPEXYCMOTPEHHBIE 3aKOHOM
MEDEI M0 3aILKUTE CBOUX MpaB.

6. AjMUHHCTpaLMA B TOPAAKE, INPEIYCMOTPEHHOM CTaThedl 14
DelepansHOrO 3aK0HA, COOOIIACT CyOBEKTY MEPCOHANBHBIX JAHHBIX WM €ro
NpPeJCTABHTENO HHQOPMALIHIO 0 HAMYHK MEPCOHANBHBIX JaHHBIX, OTHOCHAIIMXCS
K COOTBETCTBYIOMIEMY CYOBEKTY IIEPCOHANBHBIX JAHHBIX, 4 TAKXKE IPEJOCTABIAET
6e3803Me3/1HO BO3MOXHOCTb O3HAKOMJIEHHS C 3THMH [EePCOHAILHBIMU JaHHBIMU B
TEYCHHE TPHALUATH AHEH C JaThl MOTYy4YCHHA 3apoca.

7. AIMMHHCTpallMs B CPOK, HE NPEBHIUAIOMMKN ceMH pabounx AHei co aHA
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NPEAOCTABICHUS. CYOBEKTOM MEPCOHAIBHBIX JAHHBIX WM €ro MpeicTaBHTEIeM
CBEICHHH, NOATBEPKIAIOIMX HEMOJIHOTY, HETOYHOCTH WM HEAKTYAILHOCTS,
NEPCOHAIBHBIX JaHHBIX, 0043aH BHECTH B HHX HEOOXOMMEIE H3MCHCHHUA.

AJMMHHCTpAlMS B CPOK, HC HPEBHIMAIOIIMA CeMH paOouMx AHeEH co JHA
NPeOCTABICHU CYOBEKTOM IEPCOHANBHBIX HAHHBIX MM €r0 IpeJCTaBHTEIeM
CBEICHHMH, IIOATBEPKAAIOMMX, YTO TAKHE MEPCOHAILHLIE [JaHHBIE SBILIIOTCH
HE3aKOHHO TMOJIYYEHHBIMH WIH HE SBJISIOTCA HCOOXOOWUMEBIMH JUIS 3agBIEHHOM
nenu 06paboTkH, 0653aHa YHHHTOXKHTE TAKHE IIEPCOHATBHEIE JJAHHEIC.

ANMUHKCTpaIHA YBEIOMISIET CyOBEKTa MEPCOHANBHBIX NAHHBIX KM €T0
NpEJCTaBUTEIIA O BHECEHHBIX M3MEHEHUAX M MPEANPUHATHIX MEpax M NPHHHMAeT
pa3yMHbIE MEPBI JUIS YBEAOMIICHHS TPETHHX JIHL, KOTOPBIM I€PCOHANEHBIC AAHHBIE
3TOro cyObexTa OBIIM ITepeiansl.

8. AIOMHMHHCTpauHs coobIaeT B YIIOMHOMOYEHHLIH OPraH 10 3alluTe MpaB
CyOBEKTOB MEPCOHATBHBIX NAHHBIX IO 3alPOCY 3TOCO OpraHa HeOOXOmHMYIo
HHQOPMALMIO B TEYCHHE TPUANATH JHEH C JaTHI MOMYYEHHS TAKOTO 3arpoca.

9. Ilpn mocTymieHHH 3ampoca OT CyOBEKTa NEPCOHANBHBIX JaHHBIX Ha
noiayyeHue MH(popmanuu, KacaromeHcs o6paGoTKH ero MepcoHaNbHBIX JAaHHBIX,
I'maBa AJMHUHMCTpaUMH TIOpYYJaeT OTBETCTBEHHOMY 38 OpraHH3aIMI o6paboTku
NEPCOHANBHBIX NaHHBIX B AJMHHHMCTpallMM OpPraHH30BaTh 0OpaboTKy 3ampoca H
TIOATOTOBKY OTBETA.

10. B xoze 06paboTKH 3anpoca OTBETCTBCHHBIN 33 OPraHU3aliio 06paboTKH
EPCOHANBHBIX JaHHBIX B ATMUHHCTPAITAH JOJDKEH:

- YOemHUThCA B OTCYTCTBHH B 3alIpoce TpeGOBaHMS, HAPYLIAIOIIETO 1IPABa H
cBOOOBI JPYrHX JIHII;

- ONpeNeIMTh K KAaKHUM WH(QOPMANHOHHBIM CHCTEMAM II€PCOHANBHEIX
AaHHbIX AxmuHucTpaiuK (nanee — MCIIIH) OTHOCHTCS 3ampoc ¥ MPHBIEYb JUIA
NOATOTOBKH  OTBETa  MYHMUOHMOANBHBIX  CIOYKAIMHX  AJIMHHHCTDALHH,
OCYLIECTBISIOMMX 00pabOTKy NepcOHaNbHEIX JaHHbIX B 3TuX UCII/IH;

- Y4aCTBOBAaTh B [IOAI'OTOBKE OTBETA HA 3a1poc,

- CAENATh COOTBETCTBYIOLIYIO 3aIIMCh B XXYPHAle YYeTa 3alIPOCOB CYOBEKTOB
nepconanbHbIX AaHHBIX WICTIH coriacHo npunoxeHuo K HacTosuuM IIpasunam;

11. OrBer Ha 3ampoC MpejACTaBISIETCS B AOCTYIHOH dopMme, B HEM He
AOIDKHO COUEPHKATECA TIEPCOHAILHEIX JaHHBIX, OTHOCSIIHXCA K APYTHM CyOBEKTaM
NMEPCOHANBHBIX MAHHBIX, 32 HCKIIOYEHHEM CIy4aeB, €CIIH HMCIOTCA 3aKOHHBIE
OCHOBAaHMSA /I PACKPBITHS TAKUX MEPCOHAIBHBIX TaHHBIX.
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ITIPUJIOXKEHHE Ne 16

K PacriopssxeHH10 AIMHHUCTPALIMH
TIpOMBINIIEHHOTO BHYTPHIOPOACKOTO
paiona ropoackoro okpyra Camapa

or 314 13 .20/ Ne 22

HucTpyxums
OTBETCTBEHHOTO 33 OPraHM3aluio 00paboTKH NEPCOHAIBHEIX AaHHBIX B
AnmuaucTpaus [I[poMEIILIIEHHOr0 BHYTPHIOPOACKOTO paioHa I'OPOACKOro
oxpyra Camapa

1. IHCTPYKIHs OTBETCTBEHHOTO 33 OPTaHU3ALMIO 06PabOTKHM ITEpPCOHANBHEIX
JaHHBIX B AAMHHHCTpauMH [IpOMBIIUIEHHOTO BHYTPHIOpOACKOro paiioHa
roposckoro okpyra Camapa, (nanee - MHcTpyKuns), paspaboTana BO HCOOTHEHHE
nocraHoieuus IlpasurensctBa Poccuiickoit ®Menepanmu ot 21.03.2012 Ne 211
«006 yrBepxaennn IlepeuHs Mep, HampaBIeHHBIX Ha 00ECHeYeHME BbITOMHEHHA
00s3aHHOCTEH, NpeXycMOTpeHHBIX (DencpanbHbiM 3aK0HOM «O MEPCOHABHBIX
RaHHBIX» M NPHHATHIMH B COOTBETCTBHH ¢ HHM HOPMAaTHBHBLIMH OPaBOBBIMH
aKTaMH, OIIEPaTOPaMH, ABIAIOIIUMHCS FOCYJapCTBCHHBIMH MM MYHHLMIIATEHBIMU
OpraHamm,

2. OTBeTCTBCHHEIH 32 OpPraHH3aUHIO 06pabOTKH IEPCOHAIBHBIX JAHHBIX B
AnmubMcTpansy  [IpOMBINLIEHHOrO BHYTPHTOPOJACKOTO —paifoHa TOPOJCKOTO
okpyra Camapa (Jajiee — OTBETCTBEHHBIH) HODKEH PYKOBOICTBOBATHCS B CBOEH
ACATENBHOCTH 3aKOHOJATENBCTBOM Poccwmiickoit ®eaepauun, perMoHaIbHBIMH U
MYyHMUHNANGHBIMHM  TIPABOBEIMH aKTaMH B OONIACTH 3aIMTHl MEPCOHATHHBIX
JAaHHbIX, HacToAeH UHCTpYKITHEI.

3. B umemax oprammzaumu o6paboTku MEPCOHANBHEIX  JAHHBIX
OTBCTCTBEHHBIA KOODIMHHPYET JEATENbHOCTh MYHHIHIIAIBHEIX CITyXaIux
AJZIMHHWCTpAIIHY, HETTOCPEACTBEHHO OCYIECTRIISIOMIMX 00paboTKy epCoHANBHBIX

AaHHBIX, W MYHHIIHIAJILHBIX CIIVKaIx AI[MPIHHCT])&LII/IH, OTBCTCTERCHHEIX 3a
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IPOBEACHHUEC MEPONPHATHIH 10 00S3IHYMBAHHIO TIEPCOHANBHBIX HaHHBIX (Hajiee —

pabOTHHKH).

4. K 06s3aHHOCTSM OTBETCTBEHHOIO, OTHOCHTCS:

OCYHICCTBICHME  BHYTPEHHETO  KOHTpOIA 33  COONKOACHHEM
paboTHHKaMH TpeDOBaHMH K 3allUTe MEPCOHATBHBIX JAaHHBIX B
COOTBETCTBHH ¢ IIpaBunamu ocymiecTBIEeHHS BHYTPEHHEI'D KOHTPOJISA
3a coOmoacHHueM TpeOOBaHMI K 3alUMTE NEPCOHAIBHBIX JAHHBEIX B
A IMUHHCTpaLIY;

obecriedenne HHQOPMHPOBAHMA pAOOTHHKOB AJIMEHHCTPAlMH O
MOJIOKEHHAX 3aKOHOaTeILCTRA Poccuiickoii degepami,
PErHOHAIBHBIX M MyHHUHIIAIBHBIX [IPABOBBIX AKTOB O MEPCOHANBHBIX
JAaHHBIX M HHBIX IPaBOBBIX aKTax MO BOMpocaM oOpaboTkm
NePCOHANBHBIX JaHHBIX, TpeOOBaHMI K 3aUIMTE NEPCOHATBHBIX
NAHHEIX;

opraHusamds mnpueMa # 06paboTku oOpalieHHit H  3aIpocoB
CYOBEKTOB NEPCOHAILHBIX [MAaHHBIX (MX mpeAcTaBuTencii) o
OCYINECTBIICHHE KOHTPOJII 3a& MpHEeMOM M 00paboTkoi Takux
oOpalleHuii U 3a1IpocoB B COOTBETCTBHA ¢ [IpaBHiiaMu paccMOTpeHuUs
3aMpocoB CYOBEKTOB NEPCOHANBHBIX AAHHBIX HIIH MX IIpeICTaBUTENEH

B AIIMHBHCTpAIIUH.

5. OTBETCTBEHHBI HMEET IPaBO NPOBOLHTh MCPONPHATHS COTJIACHO

IIpaBriiaM OCYIIECTBICHHA BHYTPEHHETO KOHTPOJS 3a CobMmoaeHHeM TpeGoBamyit

K 3alIATC NMEPCOHANTBHbBIX JAHHBIX B A,I[MPIHHCTpaIIHI/I.

6. OTBeTCTBEHHBII HECET OTBETCTBEHHOCTD!

- 34 HEHUCITIOJTHCHHUE HIIH HCHAAJICKAIICEC HCIIOIHEHHE BO3I0XEHHBIX HA HETO

00s13a8HHOCTEH, Ompe/enseMbIX HacTosmel UHcTpykimett;

- 32 REHCTBHUA WM Oe3/(eHCTBHE, BEXYIIE K HAPYIIEHHIO IPAaB H 3aKOHHBIX

HHTEPECOB IrpaxKiaH,



- 32 HECBOEBPEMECHHOE pPAacCMOTPEHHME, a TaKKe HapyuleHune IlpaBui
PacCMOTpeHHs  3allpOCOB  CYOBEKTOB ICPCOHATBHBIX  JIGHHBIX MM HX

MpeacTaBUTENEH B ATIMUHUCTPAIIHH.



IMTPHMJIOKEHHE Ne 17
K PacropsixeHuio AJMUHHCTPAIHHA
ITpOMBIIIIEHHOTO BHYTPHIOPOACKOTO
paiioHa ropoackoro oxpyra Camapa

OT A2 04 N 22

IIpaBuna
OCYIIECTBICHHS BHYTPECHHETO KOHTPOIIA 3a COOMOAeHHEM TpeOOBaHHi K 3aIlHTe
MEePCOHANBHBIX IaHHLIX B AZIMHHHCTpAlNK [IpOMBIIUIEHHOTO BHYTPHIOPOACKOTO
paiiona ropoackoro okpyra Camapa

1. TlpaBmiia OCYIIECTBICHHS BHYTPEHHEr0 KOHTPOIS 33 COOIIOACHHEM
TpeOOBaHMA K  3alMTE TEPCOHANBLHBIX JaHHBIX B  AJMHHHCTPALHH
ITpOMBILUIEHHOrO BHYTPHTOPOZCKOTO paifoHa ropoxckoro okpyra Camapa (matee
— IlpaBuma) paspaboransl B cooTBercTBHM ¢ DenepanbHbIM 3aKOHOM  OT
27.07.2006 roga Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX» (Hanee — DenepanbHbl
3aKO0H), BO HCIONHEHWe nocTtaHorneHus Ipasurenscta Pocewiickoit @enepanun
or 21.03.2012 Ne211 «O6 yTBEPKAEHHH IiepeYHs Mep, HANPAaBJACHHBIX Ha
obecrnieyeHre BBITIONHEHH O00A3aHHOCTEH, NpeXyCMOTpeHHBIX PenepalbHbIM
3aKOHOM H IIPHHATEIMH B COOTBETCTBHH ¢ HHM HOpPMaTHBHBIMH ITpaBOBEIMH
aKTaMH, OTIEPaTOPaMH, SBJISAIOLIHMHCS rOCYJapCTBEHHBIMH MIIH MYHHIIMITATbHBIMH
OpraHaMm.

2. TpaBria ONpeAENAOT NOPAXOK OCYIIECTBIEHHS BHYTPEHHETO KOHTPOJb
3a cobmoxeHveM TpeOOBaHMI K  3alldTe TEPCOHANBHBIX  JAHHBIX B
Anvunuctpanuy  [IpOMBIILIEHHOTO  BHYIPHIOPOACKOrO paiOHA TOPOXCKOTO
okpyra Camapa (maiiee - AJIMHHHCTpalHs) TpcOOBaHMAM 3aKOHONATENbCTBA PD.

3. BHyTpennu# koHTpONb 3a coliOmEHMEM TpeOOBaHHI K 3alUTE
IIEPCOHATILHBIX JAHHBIX B AIMHHHUCTPAIMH OCYIIECTBIAETCA B LE/AX U3YIEHHS H
OLEHKH (AaKTHYECKOrO COCTOSHHSA 3aIUMIUEHHOCTH IIePCOHAIBHBIX AHHBIX,

CBOCBPCMCHHOIO pearpoBaHud Ha HapylICHHA YCTaHOBJICHHOTO TMOpSIKa HUX
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00paboTKH, a TakKe B LEIIX COBEPIISHCTBOBAHUS FTOr0 MOPAAKA H obecmeyeHus
€ro cobIroeHus.

4. B mHactosmmx [IpaBunax HCIOMB3YIOTCS OCHOBHBIE  ITOHSTHS,
onpejenicHHEIE B cTaThe 3 MegepansHOro 3aKoHa.

5. B nensx McHoIHEHUS Mep, HalpaBeHHEIX HAa 00ecredeHre BLIMOTHECHH
obs3aHHOCTEH, NpeayCMOTPEHHBIX  TyHKTOM 4  4vactd 1 cratem 18.1
®enepansHOro 3aK0HA, AJIMHHHCTPALHS OCYIIECTBIAET BHYTPEHHHN KOHTPOJIb 3a
cobojieHreM TpeOOBaHUMH K 3aIIMTE MEPCOHANBHBIX JaHHBIX B AJIMHHHMCTPAITHK
IIyTEM IPOBEIEHHS TEPHOJHYESCKHX IIPOBCPOK.

6. IlposepkH I1IpOBOJIATCS HA OCHOBAaHHUM YyTBEpXkaacMoro I 1aBoif
AQMAHHCTpALMKY [J1aHa HIH Ha OCHOBAHWH MOCTYNHBINETO B AJMHHHCTPAIHIO
OHCBMEHHOTO 3afABJE€HHS O HapylleHWsX MpaBuwil oO6paGoTKH IepCOHANBHBIX
AaHHEIX (BHEINAHOBEIC MpoBepkH). [IpoBeseHHE BHEIUIAHOBOH MPOBEPKH
OPraHM3yeTcI B TEYE€HHE TpeX paboumx MAHeH ¢ MOMEHTa MOCTYIUIEHHS
COOTBETCTBYIOMIEro 3asBiieHus. Ilepuoudeckas MpoBepKa MPOBOAKUTCA HE pexe 1
pasa B 3 roga ¥ fOIDKHA OBITH 3aBEpIICHA HE MO3AHEES YEM Yepe3 TPHALATE AHEH co
JHA IPHHATHA PELISHUs O €€ IPOBEACHHH.

7. IlpoBepk# OCYIIECTBIMIOTCA OTBETCTBEHHEIM 3a OPIaHU3aLMIo 06paboTKH
NEPCOHANBHBIX AAHHBIX B AIMHHMCTPALIUH.

8. TIpOBEepKH TIPOBOAATCA HEMOCPEACTBEHHO Ha MecTe 00paboTkH
HEPCOHANBHEIX  JNAHHBIX  IyTEM  ONpOCa  MYHHUHNANBHBIX  CIY’KAIHX
AJMMHHCTpalIHH, y4acTBYIOIIKX B Tpoilecce 06paboTKM NMEPCOHANBHBIX JaHHBIX,
U600, IIpH HEOOXO0IMMOCTH, IyTEM OCMOTPa HX pabodYHX MECT.

9. OTBETCTBEHHBIH 3a OPraHU3alUI0 06paGOTKH MEPCOHANBHBIX JAHHBIX B
AJIMUHHUCTpALIMH HMEET IIPaBo;

- 3aMPalIHBATh Y PAOOTHUKOB HHPOPMALHIO, HEOOXOIUMYIO [/ PeaTH3alHUH
MNOJTHOMOYHH;

- TpeboBaTh OT YIOJHOMOYEHHBIX Ha 06pabOTKYy MEPCOHANBHBIX JAHHBIX
MYHHLUMIIAIBHBIX CIYXXaIlMX AJIMHHUCTPALMH YTOYHEHHA, ONOKHPOBAHHS HWIH

YHHYTOXCHHA HEOOCTOBEPHBIX HIHN IMOJIYHYCHHBIX HC3aKOHHBIM IMYyTCM



LIEPCOHANBHBIX JTAHHBIX

- IIPHHHMATh MEPHl [0 MPHOCTAHOBJICHHUIO MM IPCKPaUICHUIO 06paboTku
[ICPCOHANIBHBIX ~ NAHHBIX, OCYHMICCTBIAEMOH C  HapylIcHHEM TpeGOBaHHIA
3akoHoAarelbeTBa Poccuiickoi denepanmm;

- BHOCHTEH I71aBe AJMHHHCTpamMH OPEIVIOKEHHSA O COBEPIIEHCTBOBAHHU
IIPaBOBOT0, TCXHHYECKOrO0 M OPraHM3alHOHHOTO pEryJIMpoBaHHA oOccIIeueHus
0e30MacHOCTH MEpCOHAIBHBIX JaHHBIX IIPH KX 06paboTke;

- BHOCHTh [Nlape AJMHHUCTpallMM MNpPEANOXKEHUS O IPHBACYEHUH K
AMCUMIUTMHAPHOM  OTBETCTBEHHOCTH  JIMIl, BHHOBHBIX B  HapyllIeHHH
3akoHoZaTemscTBa  Poccuiickoii  Qdemepamuu B oTHOWIEHMH — 06paGoTkM
[IEPCOHANBHLIX TaHHBIX.

10. BHyrpeHHW#i KOHTpONb 3a coOmogcHHMeM TpeOOBaHMI K 3aIIUTE
NICPCOHANBHBIX AAHHBIX B AJIMHHHCTpALMM BKIIOYACT TIPOBEACHHE CIECTYIONIUX
pabor:

- OLCHKAa aKTYaTbHOCTH PACHOPSAJHTENBHBIX AKTOB AJMHHHCTPALMH 10
BOIpocaM 00paboTKH NepCOHANIBHBIX JaHHBIX;

- OLICHKAa IPHMEHEHHS NIPABOBLIX, OPraHU3allHOHHBIX B TEXHHYECKUX MEP I10
obecnieueHK10 6E30TaCHOCTH MEPCOHANBHEIX JAHHBIX,

- TPOBEPKA O3HAKOMIJICHHS MYyHHIHNAIbHBIX CIYXallHX AJIMHHHCTPALUH,
HEMOCPEACTBEHHO OCYLIECTBIIAIOLIMX 00paboTKY MEPCOHANBHBIX JaHHHIX (najee —
TOJIB30BATENH), ¢ MOJOKCHHUAMH 3aKOHOAaTclbcTBa Poccuiickoit Pemepanuu o
NIEPCOHANIBHBIX JAHHBIX, B TOM 4YHCIE ¢ TPeOOBAHHAMH K 3aUIMTE IEPCOHANBHBIX
JaHHBIX, HOPMATHBHBIMH IPaBOBBIMH M HMHBIMH aKTaMH, a TaKkKe
PacriopsukenusaMH  AZIMHHHCTpPallHH 110 BOIpocaM 06paGOTKH NepCOHANbHBIX
JAHHBIX;

- ONpeACNCHHE NOpsAAKa M YCIOBHH MPUMEHEHHS CPEICTB 3alHTHI
HHpOpMaLHH;

- OLICHKA COCTOSHUS y€Ta MALUMHHBIX HOCUTE/ICH epCOHAIBHBIX AAHHBIX,

- obecriedenre CoOMONEHH TIPABIIT OCTYTA K IIEPCOHATBHBIM JAHHBIM;

- IPOBEpPKa HAIM4HUs (OTCYTCTBHA) (haKTOB HECAHKLIMOHUPOBAHHOTO JOCTYIIA
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K OEPCOHAIBHBIM JaHHBIM U IPHHATHE HEOOXOIUMEIX Mep;

- OCYIICCTBJIEHHE MEPONPHATHH 10 OOECHEHYEHHIO IICIOCTHOCTH
[IEPCOHAIBHBIX JAHHBIX;

- MpoBepka cOONIONEHHSA TOJNB30BaTENsAMH HH(POPMAIMOHHEIX CHCTEM
IEPCOHANBHEIX HaHHBIX (mamee — MCIIJIH) HHCTpyKIMHM 0O IPUMEHEHMIO
NapoJIbHOH 3alUTH H JIMYHBIX HACHTHGUKATOPOB B HHGOPMALIMOHHBIX CHCTEMAaX
MEPCOHAIBHBIX JIaHHBIX;

- Mnposepka cobmogeHus mnoms3oBatesiMd HMCIIJIx HHcTpykuwm 1o
[POBEJACHHI0O AHTHBHUPYCHOIO KOHTPONI B HMHGOPMAUMOHHBEIX CHCTEMax
NEPCOHAIIBHBIX JAHHBIX B AIIMUHUCTPALIHH,

- cobmoaenue nomb3oBateNsiMu HCIIJH WHCTPYKIHMH  110/1B30BATEIA
KPHUNTOrpadM4eCKHX CPEACTB 3aHTH IEPCOHAIBHBIX JAHHLIX AJIMHUHHCTPALNH;

- cobmonenne Ilopagka fmocTyma B TOMEIEHHS, B KOTOPHIX BeleTCs
0bpaboTKa NepcoOHANLHBIX JaHHBIX;

- cobmoaeHre HHCTpYKUMH O MOpSIKE pPE3CPBHOIO KONMPOBAHHA H
BOCCTaHOBJICHH IIEPCOHANBHBIX JaHHBIX B AJIMHHUCTDALH;

- cobmonenne MHCTPYKIMH N0 OPraHH3allid XpPaHEeHHs, y4eTa U paboTH ¢
MaTepHANBbHBIMH =~ HOCHTEISIMM, CONEPXAIIUMH [EPCOHANBHBIE JaHHBIE B
ATMHHHCTpALHH,

- BbIABIICHNE HapyuIicHui TTOMOXECHMS 0 MOPsAKE OpPTaHU3alKN 06paboTKH U
obecrieueHrss  G€30MaCHOCTH  MEPCOHANBHBIX  HAHHBIX M  CBOEBPEMEHHOE
NIpCOOTBPAINEHUE HETATHBHBIX ITOCIACACTBHH TaKUX HapYIICHHIA;

- TNPHHATHE KOPPEKTHPYIOUIMX Mep, HAalpaBACHHBIX Ha YCTPaHCHHUE
BEIABJICHHBIX HapymieHud IlonoxeHna o mopsjxke opraHusauvd o0paGoTKH H
obecrieyeHrs 0€30MacHOCTH IIEPCOHAIBHEIX JAHHBIX H B paboTe TEXHHYECKHX
cpeacte UCIIx;

- pa3paboTka pEKOMEHJALUMH O COBEPINCHCTBOBAHHIO IlONOXKEHHS O
nopsaake opraHu3annu o0paboTku U obecnedenus Ge301ACHOCTH MEPCOHATBHBIX
AQHHBIX, IO PE3YJIFTATaM KOHTPOJIA.

11. O pesyneratax NpOBeAEHHOM MPOBEPKH M Mepax, HEOOXOIMAMBIX 1A



5

YCTPAaHCHHA BBIABJIICHHBIX HapylICHWM, IaBe ANMHHMCTpANMH J[OKIIA/IBIBAET
OTBETCTBEHHBIH 33 OpraHu3aluio o0pabOTKH MNEPCOHANBHEIX JAHHBIX B
AMUHHCTpALIHH.

12. PesynbTaTsl poBepOK 0GOPMIIAIOTCS AKTaMM H SBISIOTCS OCHOBAaHHEM
Ui pa3paboTKM PEKOMEH/ALUH [0 COBEPIICHCTBOBAHHIO [10/10)KEHHS 0 MOpsKe
opranu3anud o6paboTku M obecrieyeHHs 0e30MaCHOCTH MEPCOHATILHEIX IAaHHBIX,
no MojcpHusanMH TexHHYeckHX cpeactB HMCIIJlH u  cpeictB  3aimuTH
NEPCOHANBHAIX OaHHBIX, MO OOYYEHHKO H TOBBIUIEHHIO KOMITETEHTHOCTH

MMOJIL30BATEIICH.



ITPHUJIOXXEHHME Ne 18

K Pacriopsoxenuio AqMHHECTpAIH
[IpOMBININEHHOrO BHYTPHTOPOICKOTO
paiioHa ropoackoro okpyra Camapa

or 37172 o Ne AR

HHcrpykuus
N0 NPUMEHCHHIO TTAPONBHOMN 3AIIMTHI ¥ THYHBIX HAEHTH(QUKATOPOR B

HH(POPMANHOHHEIX CHCTEMAaX IEPCOHANBHBIX JaHHBIX

1. Hactosamas MHCTPYKUMA 110 MPUMEHEHHIO MAPOILHON 3aUIMTHI U JTHMYHBIX
MACHTH(QUKATOPOB B HH(POPMAIIHOHHBIX CHCTEMAX MEPCOHANBHEIX JAHHBIX (fanee —
UHCTpykums) onpenenseT INOPSAOK HCIONB3OBAaHHSA, TEHEPAIHM, CMEHBI |
NpeKpaleHiss ACACTBUA NApoNe M NMYHBIX HACHTHQHKATOPOB MYHMIHIAIBHBIX
COyXammx AJMUHMCTpanuM (Jagee — [ONb30BareNiell) B HWHQOOPMAIMOHHBIX
CHCTEMax MNEPCOHANbLHBIX HMaHHbIX (ganee - MCIIH) AaMuskcTpanu#
IIpoMBIILIEHHOrO BHYTPUTOPOJACKOTO paiioHa roponckoro okpyra Camapa (mamee —
AfMHHHCTpaums), a TaKkKe KOHTPONIb ACHCTBHIM TONb3oBaTelneil mpu padore c
apoIAMHU.

2. OpraHu3alMOHHOE ¥ TEXHMYECKOE OGECIICYEHHE MpPOUECCOB TeHEPALMH,
UCNOIL30BAHHUsA, CMEHBI M NPEKpalleHWs NCHCTBHA Iapoliel, a Takke KOHTPOIb
ACHCTBHH TI0NH30BaTeNeH NMpH paboTe ¢ mapoisMH BO3JIATA€TCH HA OTBETCTBEHHOTO
3a obecnieyenne 6e30NAaCHOCTH MEPCOHANBHBIX AAHHBIX B AJMUHHMCTPALMH (manee —
OTBETCTBEHHBIH 3a [1][H).

3. Ilaponu mns BceX YYETHBIX 3amucel IMOIbL30BaTENeH HUCIIIH 1o/pKHBI
BEIOHPAThLCA C YUETOM CIEAYIOIHMX TPeGOBAHMIL:

— AJIMHA TIapoJis AOMKHA ObITh HE MEHee 6 GyKBEHHO-UMPPOBBIX CHMBOIIOE;,



— Tapojb He JOJDKCH BKIIOYATh B c€0s JIErKO BLIMHCISIEMBIE (YTaJblBAEMBbIE)
COYETAHHA CHMBOJIOB (MMEHA, QaMMITHM, OTUECTBA, HAMMEHOBAHMS OPTaHH3ALMH H
T.JL.), a Takxke obmenpuusaTsie cokpamenns (OBM, JIBC, USER, ADM, ADMIN u
T.IL);

— MakCHMalbHOE ACHCTBUE napons - He Oonee yem 90 nHeil;

— TapoNib HE JOJDKCH MOBTOPATHCH,

— TIONB30BATE/ib HE MOJMKET HENPAaBUJIBLHO BBECTH IIAPOJib YUETHOM 3alHCH
Oonee 5 pas, B 3TOM Cily4ae JO/DKHA HPOUCXOIMTH OIOKMPOBKA YUETHOH 3alHCH
N0JIL30BATENS, 0 MOMEHTA CHATUA OJIOKHPOBKU.,

4. IIna reHepauWd «CTOHKMX» 3HAYeHHIl NAPONEH MOrYT NPUMEHATHCA
CTEeLHATbHBIE IPOTPAMMHBIE CPECTBA.

4.1 Ilpu nepBUYHOH PETHCTPAlMH MONB30OBATENS B CHCTEME NAPOIL €MY
Ha3Ha4acT OTBETCTBEHHOrO 3a [1/I1.

4.2 Tlonwsosarenu UCII/IH 06a3aHE1 XpaHUTh CBOM TMYHEIH APONE BTAHHE OT
APYTHX H HE NICpeIaBaTh KIO0EIM CIOCOO0M APOJIE TPETHHM JIHIAM.

4.3. Honesosarens UCIIJIH 1140 JODKEH IPOBOAMTEL CMEHY NAapons Y4eTHOH
3alIMCH PETYIAPHO HE PEXE OJHOTO Pasa B TPH MECANA.

5. IlpuBsisky HAEHTH(PHKATOPA K [T0JI630BATENO (YUETHOH 3aNHCH) BHIIOIHSET
OTBeTCTBEHHOTO 3a [1/]H.

5.1 Hons3osatenu UCIIIn momy4atoT cBO#l HAEHTHPHUKATOD Y OTBETCTBEHHOIO
3a [[]1x.

52 B cnmywae ecnmu (opmHpoBaHMe NMYHBEIX TAaponeill TONB3OBaTENEi
OCYIIECTBIAETCA UCHTPANIHU3OBAHHO, OTBETCTBEHHOCThH 3a [IPAaBMIBHOCTE MX
(hopMUPOBaHKSA M pacIpeIe/IeHIs BOJIAraeTCs Ha OTBETCTBEHHOTO 3a [1/]H.

5.3 Monszosarens UCIIn 06s13aH XpaHHTEL CBOH JTHYHBIA HACHTH(HUKATOP B

HEJOCTYMHBIX IJ1S APYTUX paOOTHUKOB A XMHHHCTPAIMH XpaHHIHIIAX,



54  Tlonp3oatemo HWCIIJln 3ampemaercsa mnepemaBaTh CBOM JIMYHBIN
UaeHTUOHKATOP.

5.5 B ciyuae yrepu nMusoro njentudukaropa, nonszosatens HCIIIu gomken
HEMEICHHO JOJIOXKHUTE 06 3TOM OTBETCTBeHHOMY 3a I1]H.

5.6 Ilpu HeoOXOAMMOCTH TI€pefiadyd TAapoNis YIAATCHHOMY JIETAlbHOMY
nonszoeateno UCIIIH, oTBeTcTBennrl 3a [1/]H nomkeHn obecneuuTs COXpPaHHOCTE
nepefayn JaHHOMY IIONB30BaTeNl0 MApoii IYTEM MNepefadyd Ha 3JeKTPOHHOM
HOCHTENlE B 3alIH(POBAHHOM BHJE, 1O 3AMMHUIICEHHOMY KaHATY CBA3H HIH IIyTEM
NMMYHON nepenavyn Ha OyMaKHOM HOCHTENIE B ONIEYaTAHHOM KOHBepTe. B ciyuae ecin
MOJB30BATENDb HE MOATBEPAUI (hakT NMOJYYSHHA UM MapOid, OTBETCTBEHHEIH 3a I1][1
JOJOKEH MPOU3BECTH CMEHY [ApOJIs JAHHOTO I0Jb30BaTENA U MPOH3BECTH TOBTOPHYIO
nepenady napons.

6. IIpy HanMYUM TEXHONOIHYECKOH HEOOXOAMMOCTH MCIIONB30BAHAS UMEH H
naponed IOb30BATENEH B HX OTCYTCTBHE (HANpHMEp, B ClTydae BO3HHKHOBEHHH
HEIUTATHBIX CHTYauuH, (popc-MaKOPHBIX OOCTOATENLCTB W T..), MAPOIH AAaHHBIX
NIONB30BATENCH JOIDKHEI OBITE HE3aMEIUTHTEILHO H3MEHEHE! OTBETCTBEHHEIM 3a I1][H.

7. Tlonwas myaHoBas cM€Ha Hapoieil Monb3oBaTeneil AOMKHA HPOBOJUTHCA
PETYJIAPHO, HO HE PeXe OXHOTO pas3a B TO,.

8. B cmyyae mnpekpalllceHHA IIOJHOMOYHN YYETHOH 3anmcH NONB30BATENs
UCIn (yBonbHEHME, IEPEXO HA APYTYIO paboTy, B APYTrOH OTAEH WM NOMEILCHHE,
a TaKke Apyrue oOCTOATENLCTBA) YUETHas 3allMCh JOIDKHA OBITL yianeHa, a of
HOCHTHOHKATOp NOJDKEH OBITh CIAH OTBETCTBEHHOMY 3a IIJIH Tocie OKOHYAHHS
TIOCIIEAAHETO ceanca paboTHl ZaHHOTO noss3osaTeis B UCTI /.

9. BHemnnaHoBas TMONHAsi CMEHAa Iapoliedl BCEX TIONB3OBATENEH JODKHA
NPOM3BOJMTECA B Clydac MPEKPAIlCHUA IIOJHOMOYMIA (YBONLHCHHE, MEPEXOHA Ha

JpyTyIo paboTy u apyrue oOCTOATENBCTBA) OTBETCTBEHHOTO 3a ITJ1H.



10. B ciyyae KOMNpOMETALMHM [MYHOTO NAPONS WIH YTEPH JIHYHOTO
HAECHTH(UKATOPA [0Ib30BATENA OTBETCTBEHHEIM 32 I1JIH JO/DKHBI GHITE HEMEIIEHHO
NPENNPUHATE MEPBI B COOTBETCTBHH C ITyHKTOM 11 Hactosineit Unctpyxiyy.

11. OreetcTBennbii 3a I1/IH fomkeH mpoBecTH ciayxeGHOE paccaeNoBaHHE AN
BBIICHEHHSA MNPHYHUH KOMIPOMETAlMH TMAapoNd € UENbI0 BHIPa0OTKH HOBBIX HJIH
COBEPIICHCTBOBAHUA MPHHATHIX TEXHMYECKHX M OPFaHH3AlWIOHHBIX MEp IO
YCTPaHEHHIO TaKOH Yrpo3sl B Oy[IylIeM, a TAlOKEe BLIACHEHHIO BENMYMHBI ymiep6a,
KOTOPBIH MOXeET ObITh HAHECEH COOCTBEHHHKY MH(POPMAUMOHHBIX PECYPCOB.

12. Honszopatenn UCII[H mo/mKHBI GBITH O3HAKOMJIEHB! IOJ POCIHCH C

JTHYHBIMH NapOJIsIMH | C TpeboBaHUaMy HacTosmueil HucTpykuuu.



ITPUJIOXKEHHE Ne 19
K PacropspxkeHuio A IMHHHCTpAITHH
IIpOMBINLIEHHOTO BHYTPHIOPOACKOTO
paiiona ropoackoro okpyra Camapa

or 37 79 2085 Ne 22

HucTpykums
IO MPOBEACHHIO aHTHBHPYCHOTO KOHTPOJIA B HHGOPMAITHOHHBIX CHCTEMAX
NEPCOHAIBHBIX AaHHBIX B AIMHHHCTPALNH [IpOMEIIIICHHOTO BHYTPHIOPOACKOrO
paioHa ropoackoro okpyra Camapa

1. Hacrosmas WHCTpYKIMA IO HPOBEACHHI0 AHTHBHPYCHOIO KOHTDOJS B
MHQOPDMAaUMOHHBIX CHCTEMAaX TMEPCOHANBHBIX [AaHHBIX B AJMHHHCTpALHH
[IpoMEIIIIEHHOTO BHYTPHUIOPOICKOTo paifoHa ropoackoro okpyra Camapa (nanee
~ HHCTpyKuHMA) npenHasHaueHa JUIS I0Jb30BaTeneil MH(QOPMALHMOHHBIX CHCTEM
nepcoHansHEIX HaHHBIX (Hanee - HMCIIJH) Anmunucrpauuu ITpoMEBIIIICHHOTO
BHYTPHIODOACKOIO  paHoHa  ropoackoro oxpyra Camapa (mamee —
AnMUHUCTpAIHA).

2. B wemsx ofecieyenus aHTtHBHpycHoi 3amutel B UCIIJIH npowussomurcs
AHTHBHPYCHBIH KOHTPOMb.

3. OTBETCTBCHHOCTL 32 MOAACPKAHME YCTAHOBIEHHOTO B HACTOMIICH
WHCTpYKIMH TIOpsiAKa MPOBEACHHS AHTHBHPYCHOTO KOHTDOJS BO3NIATAeTca Ha
OTBETCTBEHHOTO 3a obecnedeHne 6€30IacHOCTH EPCOHANBHBIX JaHHBIX (qance -
OTBETCTBEHHBII 3a I1]H).

4. K npumenennio 8B UCTIIH 10IMyCcKarOTCs JIMLEH3AOHHEIE AHTHBHPYCHBIC
CpeICTBa.

5. B UCII[lH 3ampemacTcs YCTaHOBKa MPOTPAMMHOIO OOCCICHEHMs, He
CBA3aHHOrO C BEHIMONHEHHEM (YHKIMHA, NPEIYCMOTPEHHBIX TEXHOJIOTHYECKHAM

npoueccoM o0paboTk HHOpMaLIHH.



6. IlompsoBatenn HCIIlH npu pabore €O CBHEMHBIMH HOCHTEJIAMU
uapopmarmu  (komnakT-muckaMd (CD u DVD  -muckamn), USB  ¢rem-
HaKONHUTEIAMH) 00s3aHbl Mepes HayaloM paboTsl OCYINECTBHTH MX IPOBEPKY Ha
IIPEAMET OTCYTCTBHS KOMIIBIOTEPHERIX BUPYCOB.

7. SIpAbIK O 3aycka aHTHBUPYCHOM NPOrPAMMEI J0JDKEH OBITH BEIHECEH HA
«Pabouuii cTO» OMEpallHOHHOH CHCTEMEL.

8. OrperctBenHblff 3a [I[IH OCYIHECTBIIET MEPHOAMYECKOE OOHOBJICHUE
AHTUBHPYCHBIX MAaKETOB H KOHTPOJb UX pab0TOCIOCOOHOCTH.

9. OrsercTBennsiii 3a II/[H IPOBOAMT MEPHOAHYECKOE TECTHPOBAHHE BCETO
YCTaHOBJIICHHOI0O  HPOTPaMMHOTO  00ecreYyeHHs Ha IpeAMeT OTCYTCTBHSA
KOMIIBIOTEPHEBIX BHPYCOB.

10. IIpu o6HapyxeHHH KOMITBIOTEPHOTO BHpYyca noJs30oBatens UCIIIH obs3an
HEMEIJICHHO IOCTABUTH B M3BECTHOCTH OTBETCTBEHHOro 3a IIJIH ¥ mnpekparurts
Kaxue-mu6o nercteus B UCIIH.

11. OrsercTeennsiit 3a [I/lH npoBoaWT, B Cilyyae HEOOXOAHUMOCTH, JICUCHHE
3apakeHHBIX (allOB myTeM BHIOOpPAa COOTBETCTBYIOLIEr0 IIyHKTa MEHIO
AaHTHBUPYCHOW MNpPOrpaMMEI M TIOCJ€ 3TOTO BHOBb IIPOBOAMT AHTHBHMDPYCHBIH
KOHTPOJIb.

12. B cmy4ac oGHapyXeHHS Ha CBHEMHBIX HOCHUTENAX HH(POPMALMU HOBOIO
BHpyCa, HC MOAAAIOMICTOCA JICHEHHIO, OTBCTCTBCHHBIH 3a I1[IH 00s13aH 3anpeTHTD
HCTIOJIB30BAHHE JAHHOTO CHEMHOIO HOCHTEIA HHGOpMAIIHH,

13. B ciydae oOHapyxeHMA BHpYCa, HE NONJAIOIIEIOCH JICUEHHIO,
OTBETCTBEHHBIH 3a IIJIH 00s3aH MOCTaBHTH B W3BECTHOCTH HAYAIBHHKA OTHE/IA
AnMuaucTpatuy, skcryatupyomero UCIx, sanpeturs paboty B UCTIH U B

BO3MOXHO KOPOTKHE CPOKH OOHOBHTB NTAaKET aHTHBUPYCHBIX TPOIPAMM.



ITPUJIOXEHHME Ne 20

K PacrmopsskeHuo AJAMHHHCTpAIMH
ITpoMBILIIEHHOTO BHYTPHIOPOACKOrO
paiioHa ropoackoro okpyra Camapa

ot 3140 2N N 22

HHCTpYKIMA 0 NOPSAIKE PE3EPBHOTO KOIMHPOBAHMS H BOCCTAHOBJICHHS
NEPCOHANBHBIX JAHHBIX B AZIMMHHCTPaIMH [IpOMBIIIIEHHOTO BHYTPHIOPOACKOTO
paifoHa ropoackoro okpyra Camapa

1. Obmue momokeHus

1.1. Hacrosimass HWHCTpYKUHMSA O TIOpAAKE PpE3EPBHOTO KOMHMPOBAHMA
(BOCCTAaHOBNEHHS) [JaHHBIX, XpAaHAMMXCA B HMHQOPMAIMOHHBIX CHCTEMaXx
nepcoHAIbHBIX MaHHuiX (manee - MCIIJIH) Anmunuctpauuu IIpoMsImieHHOTO
BHYTPHIOpOACKOr0  paiioHa ropoiackoro okpyra Camapa (mamee -
AnMunucTpams), paspaboTada ¢ Henbo:

- OnpeicneHus TOPAAKA PE3epPBHPOBAHHA MAaHHBIX IS [OCIEAYIOILETO
BOCCTaHOBJEHHA paborocniocoOHocTi UCTIIH AIMMHMCTPALHK TIPH HOJNHOM WITH
HaCTHYHO#H I10Tepe HHPOPMALMH, BEI3BAHHOH COOSMH WIM OTKA3aMH aNAPATHOTO
M [IPOTPAMMHOr0 0GecreyeHns, OIHOKaMy MOJIb30BaTelel, Jpe3BHYaiHEIME
06CTOATENLCTBAMHE (TIOKAPOM, CTHXHIAHBIME GEICTBHAMH M T.11.);

-  periaMeHTalH AcHCTBHH MYHHIHIATBHBIX CITy>KaluX
AZIMMHHCTpAIIHH, CBA3AHHBIX C PE3EPBHBLIM KOIHPOBAaHMEM M BOCCTAHOBIECHHEM
uHpopMalMK  (Pe3EpBHOE  KONMMPOBAHHE, KOHTPONb, XpAaHEHHE  KOTH,
BOCCTAHOBJICHUE TaHHBIX ),

1.2. PesepBHOMY KONHMPOBAHMIO MOMJIEKAT TMEPCOHAILHBIE HaHHbIE B
SICKTPOHHOM  BHIE,  cornacHo  IlepeuHi0  MepCOHANBHBIX  JAHHBIX,

00pabareiBaeMbIX B AIMHHMCTDALIMH B CBA3H C pealM3alMed  TPYHOBBIX



OTHOILIEHHH, a TAKXKE B CBA3H C OKA3aHHEM roCyalapCTBCHHBIX H MYHHIIHITAJIBHBIX

YCIYI' H OCYLIECTBICHHEM MYHHIMIIAILHBIX (GYHKITHIA.

2. Ilopsinok pe3epBHOr0 KOIHPOBAHHS

2.1. PesepBHOe KOIIMPOBaHHE aBTOMATH3HPOBAHHBIX CHCTECM IPOU3BOAUTCH
Ha OCHOBaHUWH CIEXYIOMMX JaHHBIX:

- cocraB M ODOBEM KOIMPYEMBIX JAHHBEIX, MEPUOAMYHOCTH IPOBENECHHS
PE3€pBHOTC KOMUPOBAHHS,

- MakKCHMAILHEIN CPOK XPaHEHHUS pe3ePBHBIX KOMMii -1 Mecsir;

- XpaHEHHE 2-X CICeIYIOMINX apXHUBOB

« AapXMB Ha 1-€ 4HCIIO TEKYIIero Mecsna
+ apXMB IMITHHLA-CY00OTa TEKyIEH Heemu

2.2. CucteMa  pe3epBHOTO  KONHPOBAHMA  JOJDKHA  oOecmeumBsarh
NPOH3BOJUTE/IHOCTb, MOCTATOYHYK [  COXpaHEHHA HHQOPMALMH, B
YCTaHOBJIEHHEBIE CPOKH U C 3alaHHOM NEPHOIHIHOCTEIO.

23. O BHBICHHBIX TMONMBITKAX HECAHKUMOHHPOBAHHOTO JIOCTYNA K
pesepBHpyeMO¥ MHGOpMalMM, a TAKKE WHBIX HapyUIEHHSX HMH(BOPMALHOHHOM
OesomacHOCTH, MpPOM3OMEMIIMX B MPOLECCE PE3EPBHONO  KONMUPOBAHKA,
COOOMIACTCA OTBETCTBEHHOro 3a ofecedeHue GE€30MACHOCTH IEPCOHATBHBIX
JAHHEIX B AZIMUHHCTpaluH (Jajnee — OTBeTcTBeHHEH 3a [1]TH).

2.4. PesepsHoe KONMUpoBaHHE ocyuiecTRisercs cpeacteamMu OC Windows

IIyTeM KOIMHPOBaHHA HHPOPMAITHH HA HECHEMHBIH JKECTKHIT TUCK.

3. KoHTpoIIb pe3yabTaToB Pe3epBHOTO KOMAPOBAHHKS

3.1. KoHTpone pe3ynsTaToB BCEX MPOUEOYP PE3EPBHOTO KOMHPOBAHHS
OCYILECTBIIACTCS MYHHIIMIAJIEHBIM CITyKalluM AJMMHHCTpaIMH,
YHOJTHOMOYEHHEIM Ha 00paboTKy NepcoHalNbHBIX JaHHBIX (Ialee — MONB30BATEND
UACIIIH) B cpok mo 16 uyacoB pabouero s, cremyrouiero 3a YCTaHOBJIEHHOH

AaTOH BEITIOIHEHHUS 3THX IIPOLEAY.



3.2. B ciyuyae oGHapyxeHus omMOKku noss3osarens UCIIH coobmaer 06
3TOM (hakTe OTBETCTBCHHOMY 3a IT][H.

3.3. Ha npoTsxeHHMHM TEpHONA BPECMEHHM, KOTAA CUCTEMA PpE3SPBHOTO
KOITHPOBAHUA HAaXONUTCA B ABapUHHOM COCTOSHHH, MOMDKHO OCYIIECTBIATHCH
KOIMMPOBaHHE HHGDOPMANMH, MOICKAIIEH PEIEPBUPOBAHMIO, C HCIONB30BAHHEM
CPCACTB  (PaHIOBBIX CHCTEM CEpPBEPOB, pacIONaralouX HEOOXOTUMBIMH
0o0BeMaMu THCKOBOTO [IPOCTPAHCTBA 1A €€ XPaHEHHS.

3.4. Bce mpouenypsl MmO 3arpyske, BHITPy3Ke€ HOCHTENIEH H3 CHCTEMBI
PE3EPBHOTO KONMHPOBAHHMA OCYIIECTBIAIOTCA non3oBareneM UCITH.

3.5. B xayecTBe HOBBIX HOCHTEJIEH IOIYCKACTCS [IOBTOPHO MCIOJIB30BATE Té,
Y KOTOPBIX CPOK XpaHCHHA coAepiKalleics HHGOPMALIUH HCTEK.

3.6. llepcoHanbHBle [JaHHBIE C HOCHTCIEH, KOTOpble IIEPECTAIOT

HUCIOIB30BAaTECA B CHCTEME PE3CPBHOIO KOITHPOBAHHA, JOIDKHBI CTHPAaThCA.

4. BoccTanop/neHHE HHOOPMALMH ¢ PE3epBHBIX KOIHUi

4.1. I[Tocnme mocTymeHHs 3asBKH oT nonb3osatens UCIIJIH BoccTaHOBIEHHE
AGHHBIX OCYNIECTBIACTCA B MAKCHMAIBHO CXXAaThle€ CPOKH, OrpaHHYEHHEIE

TEXHUYCCKHMH BO3MOXKHOCTAMHM CHUCTEMBI, HO HE Ooiee OJHOTO paﬁoqero JHA.



TMMPUJIOXKEHUE Ne 21
K PacnopsxeHuo ATMUHHCTPALHHA
[IpOMBINIIEHHOTO BHYTPHIOPOACKOTO
paiona ropoackoro okpyra Camapa

or 5. 72 20/1 Ne 22

HHCcTpyKIus
110 OpraHM3allii XpaHeHH, yueTa H paboTel ¢ MaTepHATEHEIMH HOCHTEISIMH,
COJIEPIKAMMMH IEPCOHAJIbLHBIE NJaHHBIE, B AIMHHHCTpaltiu [IpoMBIIIIeHHOrO
BHYTPHT'OPOJCKOr0 paiioHa ropoackoro okpyra Camapa

1. O0mne nojoxeHHus

1.1. Hactoamas HHCTpykuHsa 10 OpraHH3alMM XpaHEHHWs, ydeTa M paboTsl C
MaTepHANBHBIMH ~ HOCHTEIAMH,  COAEP)KAaIMMH  INEPCOHANBHBIE  JAHHBIE, B
AnmueuCcTpatyK TIpOMBINLIEHHOTO BHYTPHIOPOACKOTO pailOHa TOPOMCKOTrO OKpyra
Camapa (manee - HHCTpyKuHsa) oONpeneisier NpaBWia NPH XPaHEHHM H ydeTe
MaTEPHANIBHBIX HOCHTENEH, COAEPXKAllMX MepcoHalbHbIC XaHHbie (manee — [1JlH) B
ANMHHHCTpALHH HpOMLIﬁmeHHoro BHYTPUTOPOJICKOTO paiOHa TOpPOJACKOrO OKpyra
Camapa (nanee — AIMHHHCTpAIHS).

1.2. [leiicterHe HacTosmeH MHCTPYKIHH pacmpocTpaHseTcs HA MYHHIHIATbHBIX

CHYXaIINX AJIMHHHCTPALKH, JOIYIIEHHEIX K 00paboTKe MepcoHaNnbHBIX JaHHBIX.

2. ITopamok XpaHEHHE MaTEPHAIbHBIX HocuTeNei 11/

2.1. TlepcoHanbHble nanHBIE CyOBekTOB ITJH MOIyT XpaHHTCS HAa MATePHANIBHBIX
HocHTensAX (OyMaXKHbie, 3JIEKTPOHHBIE HOCHUTENM), B TOM YHCJIE H HAa BHEIIHHX
(CheMHBIX) 3IEKTPOHHBIX HOCHTENAX B HMH(OPMAIMOHHEIX CHCTEMAx MIEPCOHATBHBIX
JaHHBIX.

2.2. XpaneHue MaTepHaIbHBIX HocuTeneit I1J{H O/MKHO TPOMCXOIUTE B nopsajKe,
HCKTIOYAIOIIEM HX YTPaTy HIIH HEIPaBOMEPHOE HCIOJIB30BAHHE.

2.3. Ilpu pabote ¢ nokymeHTaMu, coaepxammumi [1]TH, 3aNpeIaeTcsa OCTaBJIATh HX
Ha pabo4yeM MeCTe WIIH OCTaBJITh IKadhl, ceiidbl, KAOHHETHI ¢ NAHHBLIMH JOKYMEHTaMH

OTKPBITHIMU (HE3allePThIMHU) B CJIyHac BBIXOAA M3 pabouero moMemeHus.



24. Tlo oxoHyaHHu pabOTBI C JOKyMeHTaMH, cogepxauume I[1JH, OHH
HE3aMCATUTENBHO JOJDKHEI ObITh YOpaHs! B mKahbl (CeHdEI).

2.5. Jluanpie gena pabOTHHMKOB, KApTOTEKH, YYETHBIE XYPHAIL M KHHTH yYeTa
HOJDXHBI XPaHUThCA B mKadax. TpyHoBble KHEHXKKY JOJDKHBI XPaHHTHCA B HECTOPAEMOM
ceide.

2.6. Xpanenne [1]ln cybnexror [1]lH ocymectsisierca B dopMe, TO3BOIIAIOMEH
onpexenuth cyonekra [1/{H, He mombiue, yeM 3Toro TpeOyrOT LEMH HX 00paGOTKH B
COOTBETCTBMH CO CPOKAaMH XPaHEHHs, ONpPEIeIIeMBEIMU 3aKOHOIAaTEILCTBOM PoccHiickon
Qenepalli¥ ¥ HOPMATHBHBIMH JOKYMEHTaMH A IMHHHCTPALMH.

2.7. IIlH Ha OyMaKHBIX HOCHTENSX HNOIDKHBI HAXOJWUTHCH B HOMEIICHHAX
AZMHHHECTpalUH B celidax wim mkadax MyHHIMITATGHBIX CIYKAIHX AXMHHACTPALHH,
YIOMHOMOYEHHEIX Ha 00paboTKy nepcoHaTbHBIX JaHHEIX (nanee — [Tosp3oBatenn).

2.8. IIpu yxoze€ B OTIYCK ¥ HHBIX CIIy4asX [UIATENHHOTO OTCYTCTBUS TOIb30BATEN
Ha CcBOeM paboueM MecTe OH 00f3aH NepeAaTs IJOKYMEHTHI M WHBIE HOCHTENH,
comepxamme IIJIH, AMIly, Ha KOTOPOE pACIIOpSDKEHHEM AJAMHHHCTpAUHU Oyner
BO3JIOJKCHO HCIIOJIHEHME €ro TPYHOBBIX 0OsA3aHHOCTEH. B ciydyae eciau Takoe numo He
Ha3HAYCHO, JOKYMEHTH H HMHbIC HOCHTEIM, comepxamme [IJ[H, mepenarotcs apyromy
TOJIL30BATENIO 110 YKA3aHUIO HAYATbHUKA OTACIA.

2.9. Ilpu yBONBHEHHMH NONB30BATENS ZOKYMEHTH H MHBIE HOCHTENH, COICPIKALIHE
I11I4, caaroTcsa HaganbHUKY OTAeMa A AMHHHCTPALIMH.

2.10. Pexum koHpuneHnuansHocTH IIJIH  cHuMaeTcs B clydasx HX
O0C3MMYMBAHUA M TI0 HCTCUYCHHM CpOKAa WX XDPAHCHMA, €CIH HHOE He ONpeeNIeHO
3aKOHOM.

2.11. Tlocne yBomeHEHHS pabOTHHKA JIMYHOE JENO II€pEMEIIAeTcd B apxXuB
YBOJIEHHBIX paDOTHHKOB H XpaHHUTCH B apXHBe 75 ner.

2.12. bymaxusie gokymenTs! ¢ IIJ[H, y KOTOPBIX MCTEK CPOK XPaHCHHS, NHIIHHE
HW/IM HCIIOPYCHHBIC KONMHMH NOKyMeHTOB ¢ I[IJ[H IOmKHBI OHITE YHHYTOXEHBI 6e3
BO3MOXHOCTH HX BOCCTAHOBJICHHA (HAlIPUMED, B MIpeAepax).

2.13 Bonbluue 06BeMBI OyMasKHBIX JOKYMEHTOB ¢ IIJIH, ChEMHBIC HOCHTENH C
1118, a Takxe BCTPOSHHDbIE B KOMUBIOTEPH! HOCKTEMH ¢ ITJIH H0/OKHSBI YHHUTOXaThCS 110
PCHICHUKD KOMHMCCHHM NOA KOHTPOJIEM OTBETCTBEHHOr'o 3a obecriguenme 6e30MacHOCTH

MEPCOHANBHEIX HAaHHEBIX B A,IIMPIHPICTpa].[HH, Cl'IOCOﬁOM, HCKIIOYAKIIUM JalbHeHuIee



BocCTaHOBIeHHEe HHQopmatmu., [Ipn ydHu4uTOXKEHHM CcheMHOro Hocurtens I[1J(H
opopmisieTcss «AKT  YHHYTOXKEHHS CBEMHBIX HOCHTENICH IEPCOHANBHBIX IaHHBIX)»
(ITpunoxeHue Ne 1).

2.14. MoHHTOpB! KOMIBIOTEPOB, HCIOJB3YIOIIHXCS st 00paboTku [1[H, ZOMKHEI
OBITE OPHCHTHPOBaHBI TaKHM 00pa3oM, 4YTOOB HMCKIIOYHTL BH3YalbHBIH IIPOCMOTD

HH(OPMALHH ¢ HUX JTHIAMH, He HMEIOMIMMH JOTyCK K 00paborke T1/IH.

3. Ilopsaaok y4yera MarepuanbHbIX HocuTeek 1 H

3.1. Bce mamunHBIe M GymaxkHbie Hocutenw I1J[H NODKHEI GBITH yuTeHBl. Yuer
BHENIHMX CBEMHBIX JJICKTPOHHBIX HoOcHTeNed uHbopMaunu, comepxamux I1H,
OCYHIECTBIACTCS B OTAENE HHQOPMAHOHHO-KOMITBIOTEPHBIX CHCTEM.

3.2. VYuerT 3JeKTPOHHBIX HOCHMTENeH ocymecTeisercs no «KypHaay ydera
MEKTPOHHBIX HocHTeneH [T r». (IIpunoxernne Ne 2).

3.3. Bce HaxousiMecs Ha XpaHEHMH H B OOpamieHMH MaTepHalbHBIE HOCHTEIH
ILOAH K0/KHBI HMETE COOCTBEHHBIH YYETHEIH HOMED.

3.4. Bce matepualbHbIe HOCHTENH JOJDKHBE OBITH IPOMAPKMPOBAHBl HAKICHKOH C
YYETHBIM HOMepoM. Ha HocHMTemH (KOMMAKT-AMCKH W Jp.), HAa KOTOPHIE HAKIEeHBaHHE
APNBIKA HEAONMYCTHMO II0 TEXHHYECKHM NPHYHHAM, PEKBH3HTHI APIBIKA MOJHOCTHIO
HAHOCATCA Ha AUCK CIIEIHATLHBIM HECTHPAEMBIM MapKepOM.

3.5. ExerogHo HeoOXOMHMMO NPOBOANTH HWHBEHTAPU3ALHMIO AIICKTPOHHBIX
HOCHTEJICH MHOOPMAlWH, Ha KOTOpHIX XpaHarca I1JIH. Pe3ymeTaTsl WHBEHTapH3aUMH

JOJDKHBI JOKYMEHTHPOBATECH.
4. Ilopanok paGoTeI ¢ MaTEPHANTLHEIME HOCHTEISAMHA NEePCOHAIBHBIX TaHHBIX

4.1. Ilpu pabore ¢ MarepuanbHeIMEH HocuTensMd I1JIH HeoGxoaMMo cobaronaTh
TpeboBanus AaHHON MHCTPYKIIHH.

4.2. Tlpn noTepe MM Kpaxke MaTepUarbHOr0 HocuTens [IJIH HezaMemIHTENbHO
CTABHTh B M3BECTHOCTh OTBETCTBEHHOTO 3a ofecneuycHHe 6e3011aCHOCTH NEPCOHATbHBIX
AaHHBIX B AnMUHHCTpauuK. OTMeTKH 06 yTpaTte BHOCATCS B XKYPHAIL.

4.3. Tlpu nepenaye I/ He06X0AMMO TEpENABATS MHHHMAJIBHEIN OOBEM JaHHBIX,

KOTOPBIA HEOOXOAMM /U BRIMONIHEHHS CITy)KeOHbIX 06s13aHHOCTElH agpecara.



44. B cmyyae YBOJAbHEHHA HJIH TI€PEBONA II0JB30BATEAd B JIPYroil OTAEH
IpEeIOCTAaBJICHHBIC JOKYMEHTHI ¢ I1JIH H3bIMaIOTCA.

4.5. I1pu paboTte ¢ MaTepHaIIbHBIMH HOCHTEIAMH [IJIH 3anpemacTcs:

- HICTIOJTB30BATh JIOKYMEHTHI ¢ TIePCOHATbHBIMU JAHHBIMH B JITYHBIX LIEJUX;

- mnepemaBath H0KyMeHTBl ¢ II/lH TperpuM mimaM 6e3 COOTBETCTBYIOLLETO
paspeieHss ['maBel A IMHHACTPALIHMY;

- XpaHHUTh JOKYMEHTHI ¢ II/{H BMeCTe ¢ JOKyMEHTaMH € OTKPHITOH HH(bOpMalHrei
Ha paboYux cTonmax, THOO OCTaBIATh MX O€3 MPUCMOTPa MM NEPEAABATh HAa XPAHEHHE
APYTHM JIHLAM;

- BBIHOCUTB JOKyMeHTHI I1JH M3 City»keOHBIX NOMeLeHui 1 paboTEl ¢ HUMH Ha
AOMY;

- OCTaBJITh KOKyMeHTHI ¢ I1[{x 6e3 mprcMoTpa.

4.6. Ilomp3opaTenH, HapymWBIIME TpeOoBaHWA AaHHOH HHCTpyKIMH, HecyT

OTBECTCTBEHHOCTE B COOTBETCTBHH C ,I[eﬁCTBYIOHIl/IM 3aKOHOOATEIIBCTBOM.



ITpunoxenue Ne 1

K MHCTpYKUMS 110 OpraHu3aliMy XpaHeHHs, yyeTa i
paboThl ¢ MaTEpHATIBHBIMA HOCHTEIIAMH,

COJEPKAIMMH [IEPCOHAJIBHEIE JJaHHBIE B AJIMUHHCTPALUH
[TpOMBILINEHHOr0 BHYTPUTOPOJACKOrO pailoHa

ropoackoro okpyra Camapa

AKT
YHHYTOXEHHS CHEMHBIX HOCHTEJICH NIEPCOHANBHEBIX JAHHBIX

OT

Kommuccust, B cocTase:

(momxuoctu, ®.H.0.)

(nomxnoctu, ©.1.0.)

(aomxnoctu, ®.M.0.)
IpOBCIia 0T60p CBEMHBIX HOCHTEJIECH MMEPCOHANIBHBIX MOAaHHBIX, HE IIOAICKAIHX

JaJbHEHIICMY XPaHEHHIO:

N Hata YYeTHBII HOMEP CHEMHOT'O HOCHTEIA IlosicHeHuA
n/n
1 2 3 4

Bcero creMHBIX HOCHTEICH

(rdpamu ¥ npoImcLIo)

Ha cbeMHBIX HOCHTEILAIX YHMYTOXEHA KOHbHACHIHATbHAS HH(OPMALKA TyTEM CTHPAHHS €6
Ha YCTPOMCTBE rapaHTHPOBAHHOTO YHHUTOXKEHHA HH(OpMauy (MEXaHHYECKOTO
YHUUTOKEHHUS, CKUTAHUS H T.I1.).

IlepequcrierHbIe ChEMHbBIE HOCHTEIIM YHHYTOXEHBI ITyTeM (pa3pe3aHus, NEMOHTAXKA H T.IL.),
H3MENBYEHBI H CHAHbI I YHUITOXKEHHS NIPEATIPHATHIO [0 YTHIH3AUHUK BTOPHYHOTO ChIPbS

HaMMEHOBAHUE IIPEIPHATHS ) (Ilara)

IIpeacenarens komuccHu [oxmuice Jara

YseHsl KOMUCCHH

(©.H1.0.) [Tommuce Hara
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